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ACADEMIC CALENDAR 


Fall Semester 1999 
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History 


GENERAL INFORMATION 


Roanoke-Chowan Community College was established in 1967 
to serve the residents of the Roanoke-Chowan area, which 
includes the counties of Bertie, Gates, Hertford, and Northamp- 
ton. The approximate 41-acre campus is centrally located in 
Hertford County outside the town of Ahoskie. 

Originally called Roanoke-Chowan Technical Institute and 
housed in a former state correctional facility, the institution’s 
governing board and the Hertford County Board of Commis- 
sioners approved aname change to Roanoke-Chowan Techni- 
cal College in 1981. The name it now bears was approved 
in 1987. 

For many years, the renovated prison buildings, mobile trail- 
ers, and off-campus sites served as classrooms and offices. 
Actual building construction did not occur until 1969, when a 
two-story wooden building was erected to house additional 
classrooms and laboratory spaces. 

Construction resumed in the seventies, and in 1975 the Rob- 
erts H. Jernigan, Jr. Education Center and the Julian Pittman 
Freeman Vocational-Technical Education Building were com- 
pleted. Jernigan was a founding leader of the College and 
served as Board of Trustees Chair from 1967 until his death 
in 1983. Freeman served as Dean of Continuing Education 
from 1971 until his death in 1983. 

A third modern classroom building, the John W. “Jack” 
Young, Jr. Center, opened in 1981, and in 1987 the H. C. 
Freeland Center was built. Young served as first president of 
the College; Freeland served on the first governing board. 

In 1994 site work began on the design of a seven-acre Arbo- 
retum/Environmental Science Outdoor Laboratory, and in the 
spring of 1997 the site was designated as a Project WILD 
Education Site by the NC Wildlife Resources Commission. 
Open to the public for self-guided tours, the site includes three 
specific habitat areas: Coastal Plains, Sandhills, and Wetlands. 
The site also is used as part of curricular and continuing educa- 
tion classroom instruction. 

To accommodate growth in student population and program 
offerings, designs for a new classroom/student support center 
were approved in 1999. The 32,500 square foot facility is being 
built between the Jernigan and Young Buildings and will 
include a gymnasium/multi-purpose room, a two-story student 
services/classroom wing, and a dining/lounge area. Occu- 
pancy is expected by the end of 2000. 


Accreditation 


Mission 
Statement 


From its meager beginning in an old, abandoned prison 
compound with few students, staff, and offerings, the College 
has grown significantly. Approximately 25 curricular oOrograms 
leading to an associate in arts degree, an associate in science 
degree, associate in applied science degrees, diplomas, and 
certificates are now offered, with enrollment averaging about 
900 students annually. Additional career opportunities also 
have been made available for students through agreements 
with the 16-member University of North Carolina System and 
other four- and two-year institutions. 

Not unlike the curricular area, the Continuing Education Divi- 
sion also has seen significant growth. Offering programs rang- 
ing from elementary and high school studies to those leading 
to certification and licensure and small business establishment, 
the division serves several thousand adults each year. 

The College is under the leadership of its fourth president, 
Dr. Harold E. Mitchell, who took office in 1987. Past presidents 
were John W. “Jack” Young, Jr. (1967-1980), Dr. Edward H. 
Wilson, Jr. (1981-1983), and Dr. David W. Sink, Jr. (1984-1987). 


Roanoke-Chowan Community College is accredited by the 
Commission on Colleges of the Southern Association of Col- 
leges and Schools (1866 Southern Lane, Decatur, Georgia 
30033-4097: Telephone number 404-679-4501) to award asso- 
ciate degrees, diplomas, and certificates. The Associate 
Degree Nursing program also is approved by the North Caro- 
lina Board of Nursing, the Cosmetology program by the North 
Carolina State Board of Cosmetic Arts, and the Criminal Justice 
program by the North Carolina Department of Justice: Criminal 
Justice Standards. The College also is approved by the State 
Approving Agency to assist students eligible for veteran bene- 
fits. 


As amember of the North Carolina Community College System, 
the mission of Roanoke-Chowan Community College is to pro- 
vide educational opportunities for all constituent individuals 
and groups commensurate with their needs, interests, and 
abilities. These educational opportunities are designed to mini- 
mize barriers to post-secondary education and to enhance the 
quality of life for individuals and groups seeking to Improve 
their lives and well being. . 
The College provides comprehensive life-long learning 
opportunities in the following areas: basic education and liter- 
acy improvement; occupational and workforce education, 


r § 


Institutional 
Goals 


Operating 
Hours 


training and retraining; quality academic education; services 
to communities which enrich the lives of citizenry; and services 
to individuals, businesses, and industries to support economic 
growth and development. 


1. To provide quality educational and training programs nec- 
essary to meet the workforce needs of the College’s ser- 
vice area. 

2. Tosupport faculty, staff, and students in the development 
and application of emerging technology in both instruc- 
tional and work environments. 

3. To promote student retention, achievement and success 
by providing a variety of services and resources. 

4. To build and maintain cooperative relationships with con- 
stituent institutions and agencies in order to support their 
educational needs. 

5. To expand public awareness of and support for the Col- 
lege. 

6. To utilize effective and efficient management practices 
which enhance the quality and accountability of College 
operations. 

7. To provide facilities, equipment, and other learning 
resources to support the educational and training objec- 
tives of the College. 

8. To promote economic growth and development by provid- 
ing programs and services to meet the needs of public 
and private sector employers and individuals. 

9. Toprovide community service facilities and activities which 
support local, civic, economic, educational, and social 
needs. 


Normal operating hours are 7:30 a.m. to 10:30 p.m. Monday 
through Thursday and 7:30 a.m. to 4 p.m. Friday. A Monday 
through Thursday week is observed during summer. 

Patrolled by county law enforcement authorities, the College 
does not permit unauthorized personnel and/or vehicles on 
its property nor does it assume responsibility for accidents, 
injuries, or damages that might be incurred. 


CURRICULA 


Awards 
X = standard Y = optional 





Associate | Associate in | Diploma | Certificate 











in Arts Applied 

Degree/ Science 

Programs of Study eed te Degree 
in Science 


Degree 





Air Conditioning, Heating, & Refrigeration 
Technology 


“Architectural Technology X 
“Associate Degree Nursing X 
Automotive Systems Technology 

“Business Administration X 
Carpentry 


*Certificate in Accounting 
(with Halifax Community College) 


*College Transfer X F 
Cosmetology 
*Criminal Justice Technology X 


Y 



































“Early Childhood Associate x 








*Early Childhood Associate/Special 
Education Concentration X 





*Environmental Science Technology xX 





*General Occupational Technology (Pre- 
Nursing or Pre-Radiography — with Pitt 
Community College) x 


| 
*Health Care Technology | is 
*Health Unit Coordinator 

















<|>x<|x|~« 


Heavy Equipment & Transport Technology dd 
*Human Services Technology X 


*Human Services Technology/Mental Health 
Concentration XK 











}— 





Industrial Maintenance Technology 








*Information Systems Xx 














4 
*Nursing Assistant | 
*Office Systems Technology x 
xX 


Welding Technology 





*High school diploma or GED required for entry 


Air Conditioning, Heating, and Refrigeration Technology 


The Air Conditioning, Heating, and Refrigeration Technology curriculum provides 
the basic knowledge to develop skills necessary to work with residential and light 
commercial systems. 

Topics include mechanical refrigeration, heating and cooling theory, electricity, 
controls, and safety. The diploma program covers air conditioning, furnaces, heat 
pumps, tools and instruments. 

Diploma graduates should be able to assist in the start up, preventive mainte- 
nance, service, repair, and/or installation of residential and light commercial sys- 
tems. 


Suggested Sequence of Courses 
Hours 
Work 
Class Lab Exp. Credit 
FALL SEMESTER 


AHR 111 HVACR Electricity 2 2 0 3 

AHR 125 HVAC Electronics 1 BG 0 2 

AHR 112 Heating Technology 2 4 0 4 

AHR 110 — Introduction to Refrigeration 2 6 0 5 

*MAT 101 Applied Mathematics | 2 2 0 3 

or 

*MAT 115 Mathematical Models eae 728 now mney, 

9 17 0 Wd 


SPRING SEMESTER 


AHR 113 Comfort Cooling 2 4 0 4 

AHR 114 Heat Pump Technology 2 4 @) 4 

AHR 120 HVACR Maintenance 1 3 0 2 
or 

COE 112 Co-op Work Experience | 0 0 20 

*ENG 102 Applied Communications || 3 0 0 3 
or 

*ENG 115 Oral Communication 3 0 0 3 

WLD 112 Basic Welding Process | 3 0 2 


8or9 110r14 Oor20. 15 
SUMMER SESSION 


AHR 133 HVAC Servicing 2 is 0 4 
AHR 160 Refrigerant Certification 1 0 0 1 
AHR 180 Customer Relations | 0 0 1 
4 6 0 6 

Total Credit Hours 38 


Completion of AHR 111, AHR 112, and AHR 110 meets certificate criteria. 


*Satisfactory placement test scores or successful completion of appropriate developmental courses 
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Architectural Technology 


The Architectural Technology curriculum prepares individuals with knowledge 
and skills that can lead to employment in the field of architecture or one of the 
associated professions. 

Students receive instruction in construction document preparation, materials and 
methods, environmental and structural systems, building codes and specifications, 
and computer applications as well as complete a design project. Optional courses 
may be provided to suit specific career needs. 

Upon completion, graduates have career opportunities within the architectural, 
engineering, and construction professions as well as positions in industry and 
government. At participating universities, graduates may continue their education 
toward a bachelor’s degree in related fields. 


Suggested Sequence of Courses 
FIRST YEAR 


FALL SEMESTER 

ARC 111 _— Intro to Arch Technology 1 6 3 

ARC 112 Constr Matls & Methods 3 2 4 

ARC 250 Survey of Architecture 3 0 3 

— —_ Humanities/Fine Arts Elective NO Be ie a 
8 


SPRING SEMESTER 


ARC 113 Residential Arch Tech 1 6 3 
ARC 114 Architectural CAD 1 3 2 
ARC 231 Arch Presentations 2 4 4 
MAT 121  Algebra/Trigonometry | 2 a 3 
== Social Science Elective ite wails Oe 
9 15 15 
SUMMER SESSION | 
ARC 131 Building Codes 2 2 3 
ARC 230 Environmental Systems 3 3 4 
ARC 122 Algebra/Trigonometry II ea 2 Oo aoe 
Vf ul 10 
SECOND YEAR 
FALL SEMESTER 
ARC 119 Structural Drafting 2 2 3 
ARC 214 Architectural Statics 3 0 3 
ARC 160 Residential Design 1 6 3 
ARC 264 Digital Architecture 1 3 2 
*ENG 111 Expository Writing 3 0 3 
*ENG 111A Expository Writing Lab 2302 Le ee 
10 13 15 
SPRING SEMESTER 
ARC 213 Design Project 2 6 4 
ARC 220 Adv Architect CAD 1 3 2 
PHY 131  Physics-Mechanics 3 e 3 
ENG 114 Prof Research & Reporting Ay BL ayy eee 
9 11 a heoiee 
66 


Total Credit Hours 


*Satisfactory placement test scores or successful completion of appropriate developmental courses 
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Associate Degree Nursing 


This curriculum prepares individuals with the knowledge and skills necessary to 
provide nursing care to clients and groups of clients throughout the lifespan in a 
variety of settings. 

Courses will include content related to the nurse’s role as provider of nursing 
care, aS manager of care, as member of discipline of nursing, and as a member 
of the interdisciplinary team. 

Graduates of this program are eligible to take the National Council Licensure 
Examination (NCLEX-RN) which is required for practice as a Registered Nurse. 
Employment opportunities include hospitals, long-term care facilities, clinics, physi- 
cian’s offices, industry, and community agencies. 


Program Entrance Requirements 


Approved by the NC Board of Nursing, the ADN program admits students in the 
fall semester only. A maximum of 30 students will be admitted into each year of 
the program. To be considered for admission to the program, applicants not only 
must meet the admission requirements established by the College, but they also 
must meet those established by the ADN program. The ADN admissions/selection 
process is briefly outlined below. A detailed description can be obtained from the 
Student Development Services Department. 


Minimum Requirements 


1. Complete college admissions application and the Allied Health Admissions 
Profile Form. 

2. Submit official high school transcript (must have received diploma) or official 

copy of GED scores to Admissions Office. 

Submit official transcripts from all previously attended colleges. 

Meet minimum cutoff scores on ASSET placement tests. 

Complete (or have completed) one year of biology in high school or one 

course in general biology at RCCC or another college with a minimum grade 

of C. 

6. Complete (or have completed) one year of chemistry in high school or one 
course in general chemistry at RCCC or another college with a minimum 
grade of C. 

7. Have a minimum cumulative (overall) grade point average of 2.00 on most 
recent academic records. 


oe 


After applicants have completed all minimum requirements, the competitive crite- 
ria for selection process will be implemented in order to select the best qualified 
applicants. Applicants are rated on various factors using a point-based scale. 

Upon conditional acceptance, but prior to enrollment in the ADN program, appli- 
cants must (1) provide proof of current CPR certification (Health Care Provider), 
(2) submit a completed health examination form with record of immunizations, 
and (3) provide letters of reference. Upon evaluation of these documents, a final 
recommendation will be made regarding admission status. 
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Advanced Placement—LPNs/Transfer Students 


An advanced placement tract is available for LPNs and transfer students on a 
space available basis. Applicants must meet current minimum admission require- 
ments prior to being considered for competitive selection for advanced placement. 
LPN applicants must complete BIO 165, PSY 110, MAT 110 (or ProCal at 90 
percent proficiency) prior to advanced placement into NUR 120 Nursing II. Transfer 
applicants may receive credit for nursing and related course work following evalua- 
tion by the Dean of Student Development Services, the Registrar, and the Director 
of the ADN program in accordance with RCCC policies on transfer credit. A detailed 
description can be obtained from the Student Development Services Department. 


Completion of admission requirements does not guarantee admission into 
the ADN program. No student is formally classified as a nursing student 
until all admission requirements are met and official written notification of 
admission to the program is received by the student. Specific policies related 
to the ADN program are addressed in the program’s policy manual. 


General Abilities and Requirements 


The practice of nursing involves cognitive, sensory, affective, and psychomotor 
performance requirements. Nursing students should possess and be able to dem- 
onstrate the following abilities: critical thinking, interpersonal skills, communication 
skills, mobility, motor skills, hearing ability, visual acuity, tactile sensation, weight- 
bearing ability, and cognitive abilities. Nursing students or applicants requiring 
special accommodations or modifications for learning (i.e. interpreter, reader, large 
print materials) should contact Student Development Services. 


Progression and Continuation 


1. Students must earn at least an 80 in each nursing course and a C in related 
courses in order to progress to the next NUR course (see ADN Performance 
Evaluation Policy). Students making below 80 in nursing or below C in nursing- 
related courses will be dismissed from the program. 

2. Course prerequisites for NUR prefix courses as well as other course require- 
ments are defined in the curricular section of the college catalog and the 
ADN Policy Packet. Students must successfully complete these prerequisites 
orior to enrolling in subsequent course offerings. Enrolled students must take 
NUR prefix courses in sequence. Students may be allowed to enroll in a 
subsequent NUR course if they are in the process of removing an | from the 
previous semester. Students failing to remove the | satisfactorily will be 
dropped automatically from the subsequent course. 

3. Students must achieve satisfactory clinical and laboratory performance evalu- 
ations in each nursing course in order to progress to the next NUR course. 

4. Students must maintain evidence of current tuberculin skin test status on file 
with Student Development Services while enrolled. : 

5. Students must maintain evidence of current CPR certification (Health Care 
Provider) on file with Student Development Services while enrolled. 
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Each student will be required to demonstrate math proficiency by achieving a 
90 on the medication dosage calculation program prior to completing NUR 110 
Nursing I. Inability to master this content with a 90 will result in an unsatisfactory 
laboratory/clinical evaluation for NUR 110. 

Each student will be required to demonstrate math proficiency by achieving a 
90 on the IV dosage calculation program prior to completing NUR 120 Nursing II. 
Inability to master this content with a 90 will result in an unsatisfactory laboratory/ 
clinical evaluation for NUR 120. 


Program Readmission 


Students who have interrupted their studies in nursing and who wish to continue 
their academic pursuits are eligible for readmission on a space available basis. 
Readmission guidelines are as follows: 

1. All current admission criteria will be applicable. 

2. Applicants will be considered for admission using the competitive selection 

criteria for readmission along with all other students applying for entrance 
into that year (i.e. NUR 110-130, or NUR 210-220). 

3. Applicants who have exited the current ADN program twice for unsatisfactory 
academic, laboratory or clinical performance evaluations will be ineligible for 
readmission. 

4. Applicants may be asked to demonstrate satisfactory performance of nursing 
competencies in theory and Clinical. 


Certification/Licensure Opportunities (prior to completion of 
associate degree) 


NA | Listing—Students satisfactorily completing the first semester of the ADN 
program are eligible to apply for Nursing Assistant | listing through the Division of 
Facility Services, Department of Human Resources. 


NA II Listing—Students satisfactorily completing the second semester of the 
ADN program are eligible to apply for Nursing Assistant II listing through the NC 
Board of Nursing. 


LPN Licensure—Students satisfactorily completing the fourth semester of the 
ADN program are eligible to apply to take the NCLEX-PN for licensure as a practical 
nurse. Students are requested to notify the ADN Director in writing 30 days prior 
to their intent to exit the program and/or take the NCLEX-PN. 


Graduation Requirements 


1. Students must complete all required courses within their curriculum as pub- 
lished in the catalog at the time of their initial enrollment. _ 

2. Students must have an overall GPA of 2.00 and a 2.00 average in their major 
courses as defined by the curriculum standards. 

3. Nursing students must have an overall GPA of 2.00 with no grade less than 
80 in nursing and C in nursing-related courses. 
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4. All students satisfactorily completing the fourth semester (NUR 210) will be 
awarded a diploma indicating completion of requirements for practical nursing 
licensure upon completion of college graduation requirements. 

5. All students satisfactorily completing the fifth semester (NUR 220) will be 
awarded an associate degree upon completion of program and college gradu- 
ation requirements. 


Licensure Eligibility Requirements 


In accordance with the provisions of Chapter 150B of the General Statutes, the 
NC Board of Nursing may require remedial education, issue a letter of reprimand, 
restrict, revoke, or suspend any license to practice nursing in NC or deny any 
application for licensure if the Board determines that the nurse or applicant: 

1. has given false information or has withheld material information from the Board 

in procuring or attempting to procure a license to practice nursing; 

2. has been convicted of or pleaded guilty or nolo contendere to any crime 
which indicates that the nurse is unfit or incompetent to practice nursing or 
that the nurse has deceived or defrauded the public; 

3. has amental or physical disability or uses any drugs to a degree that interferes 
with his or her fitness to practice nursing; 

4. engages in conduct that endangers the public health; 

5. is unfit or incompetent to practice nursing by reason of deliberate or negligent 
acts or omissions regardless of whether actual injury to the patient is estab- 
lished; 

6. engages in conduct that deceives, defrauds, or harms the public in the course 
of professional activities or services; 

7. has violated any provision of the Nursing Practice Act, G.S. 90-171-73. 

8. has willfully violated any rules enacted by the Board. 


Program Dismissal 


Any student whose behavior is noncongruent with the standards of nursing 
according to the Nursing Practice Act, G.S. 90-171-73 may be asked to leave 
the program. Any student who demonstrates behavior which conflicts with safety 
essential to nursing practice will be dismissed from the program. The ADN Depart- 
ment also reserves the right to dismiss any student from the program who presents 
ohysical/emotional health problems that do not respond to appropriate treatment 
and/or counseling within a reasonable time frame. These behaviors and/or problems 
would be of the nature that they impair the student's ability to provide safe nursing 
care of the public. Also, any student who fails to meet the progression and continua- 
tion guidelines will be dismissed from the program. 


Specific policies related to the Associate Degree Nursing program att 
addressed in detail in the Associate Degree Nursing Program Policies Manual. 
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Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Clinical Credit 
FALL SEMESTER 


NUR 110 Nursing | 5 3 6 8 
BIO 165 Anatomy & Physiology | 3 3 0 4 
*MAT 110 Mathematical Measurement 2 2 0 & 
PSY 110 Life Span Development Sal O04 YON me 
13 8 6 18 
SPRING SEMESTER 
**NUR 120 Nursing II 5 3 6 8 
BIO 166 Anatomy and Physiology || 3 3 0 4 
“ENG 111 Expository Writing § 0 0 3 
*ENG 111A Expository Writing Lab O 2 O 1 
PSY 1000 Introductory Psychology eee =tO¥ AQF et) 
14 8 6 19 
SUMMER SESSION 
NUR 130 Nursing Ill Ae 4 3o B6v. cela: 
4 3 6 i 
SECOND YEAR 
FALL SEMESTER 
NUR 210 Nursing IV 5 3 12 10 
SOC 2110 — Introduction to Sociology 3 0 0 3 
ENG 112 Argument-Based Research Noe on) “08 oe 
14 3 12 16 
SPRING SEMESTER 
NUR 220 Nursing V 4 3 15 10 
CIS 110 — Introduction to Computers 2 2 O &} 
—  — _ Humanities/Fine Arts Elective aoe now LO m ee: 
9 ei 15 16 
Total Credit Hours 76 


Satisfactory completion of NUR 110 fulfills state requirements for Nursing Assistant | listing. 
Satisfactory completion of NUR 120 fulfills state requirements for Nursing Assistant II listing. 


Satisfactory completion of NUR 210 fulfills educational requirements for individuals seeking Licensed 
Practical Nurse Option. 


*Satisfactory placement test scores or successful completion of appropriate developmental courses 


**Entrance point for Licensed Practical Nurses admitted to program. 
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Automotive Systems Technology 


The Automotive Systems Technology curriculum prepares individuals for employ- 
ment as automotive service technicians. It provides an introduction to automotive 
Careers and increases student awareness of the challenges associated with this 


fast and ever-changing field. 


Classroom and lab experiences integrate technical and academic course work. 
Emphasis is placed on theory, servicing and operation of brakes, electrical/elec- 
tronic systems, engine performance, steering/suspension, automatic transmission/ 


transaxles, engine repair, climate control, and manual drive trains. 


Upon completion of this curriculum, students should be prepared to take the 
ASE exam and be ready for full-time employment in dealerships and repair shops 


in the automotive service industry. 


Suggested Sequence of Courses 


FALL SEMESTER 

AUT 115 Engine Fundamentals 
AUT 116 Engine Repair 

AUT 161 Electrical Systems 
AUT 164 Automotive Electronics 
*MAT 101 Applied Mathematics | 


SPRING SEMESTER 

AUT 141 Suspension & Steering Sys 

AUT 151 Brake Systems 

AUT 181. Engine Performance-Electrical 

AUT 183 Engine Performance-Fuels 

AUT 191 Selected Topics in Automotive 
Systems Technology 

*ENG 102 Applied Communications || 


SUMMER SESSION 

AUT 131 Drive Trains 

AUT 171 Heating & Air Conditioning 
AUT 281 Adv Engine Performance 


Any combination of AUT courses totaling at least 12 credit hours meets certificate criteria. 


Total Credit Hours 





Hours 
Class Lab Credit 
2 3 3 
1 8) 2 
2 6 4 
2 2 3 
2 pe 3 
9 16 15 
2 4 4 
2 2 3 
2 3 3 
2 3) 3 
Oni 0-3 1 
$32 shy Ol ete 
tone 12-15 17 
® 3 3 
2 8 3 
mi Aare dh eS 
6 8 9 
A 


*Satisfactory placement test scores or successful completion of appropriate developmental courses 
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Business Administration 


The Business Administration curriculum is designed to introduce students to the 
various aspects of the free enterprise system. Students will be provided with a 
fundamental knowledge of business functions, processes, and an understanding 
of business organizations in today’s global economy. 

Course work includes business concepts such as accounting, business law, 
economics, management, and marketing. Skills related to the application of these 
concepts are developed through the study of computer applications, communica- 
tion, team building, and decision making. 

Through these skills, students will have a sound business education base for 
lifelong learning. Graduates are prepared for employment opportunities in govern- 
ment agencies, financial institutions, and large to small business and industry. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Credit 
FALL SEMESTER 





*ENG 111. Expository Writing 3 0 3 
“ENG 111A Expository Writing Lab 0 2 | 
CIS 110 Introduction to Computers 2 2 3 
BUS 110 — Introduction to Business 3 0 3 
OST 122 Office Computations 3 2 a 
OST 131  Keyboarding Solve wee eye 
10 8 14 
SPRING SEMESTER 
ENG 114 Prof Research & Reporting 3 0 3 
ACC 120 Prin of Accounting | 3 2 4 
BUS 115 Business Law | 3 0 3 
BUS 135 _ Prin of Supervision 3 0 3} 
MKT 120 Principles of Marketing 3 0 3 
— — Major Elective et 20 meh, 
18 2 19 
SECOND YEAR 
FALL SEMESTER 
ACC 121 Prin of Accounting || 2 D 4 
ACC 140 Payroll Accounting | D) D) 
BUS 116 Business Law || 3 0 5 
BUS 137 _ Principles of Management 3 0 3 
ECO 251 Prin of Microeconomics 3 0 2 
“MAT 151 — Statistics | a 10m 3 
15 0 18 
SPRING SEMESTER 
ACC 129 Individual Income Taxes ® 2 a 
ACC 150 Computerized Gen Ledger { i) 9 
BUS 225 Business Finance 2 2 3 
BUS 260 Business Communication 3 0 3 
— — Humanities/Fine Arts Elective eye 0 3 
~— — Social Science Elective 3 0 3 
14 6 17 
Total Credit Hours 68 


Suggested business electives include ACC 130, ACC 149, BUS 121, BUS 147, OST 136, OST 184. 
*Satisfactory placement test scores or successful completion of appropriate developmental courses 
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Carpentry 


The Carpentry curriculum is designed to train students to construct residential 
structures using standard building materials and hand and power tools. Carpentry 
skills and a general knowledge of residential construction will also be taught. 

Course work includes footings and foundations, framing, interior and exterior 
trim, cabinetry, blueprint reading, residential planning and estimating, and other 
related topics. Students will develop skills through hands-on participation. 

Graduates should qualify for employment in the residential building construction 
field as rough carpenters, framing carpenters, roofers, maintenance carpenters, 
and other related job titles. 


Suggested Sequence of Courses 


Hours 
Class Lab Credit 
FALL SEMESTER 
CAR 111 Carpentry | 4 
*MAT 101 Applied Mathematics | 2 2 
BPR 130 Blueprint Reading/Const evi ti 
7 


ine) 
— 
Ew oe 


SPRING SEMESTER 


CAR 112 Carpentry II 4 15 9 
*ENG 102 Applied Communications II 3 0 3 
CAR 115 Res Planning/Estimating yeh 0" eo 
10 15 16) 
SUMMER SESSION 
CAR 113 Carpentry III 3 2) 6 
CAR 114 Residential Bldg Codes soe Oe Ree, 
6 9 9 
Total Credit Hours 38 


*Satisfactory placement test scores or successful completion of appropriate developmental courses 
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Certificate in Accounting 


The Certificate in Accounting program is offered through a cooperative agree- 
ment with Halifax Community College in Weldon. Courses leading to an accounting 
certificate may be completed at RCCC, while courses leading to an associate 
degree may be completed at Halifax. 

The associate-level Accounting program is designed to provide students with 
knowledge and skills necessary for employment and growth in the accounting 
profession. Using the “language of business,” accountants assemble and analyze, 
process, and communicate essential information about financial operations. 

In addition to course work in accounting principles, theories, and practice, stu- 
dents will study business law, finance, management, and economics. Related skills 
are developed through study of communications, computer applications, financial 
analysis, Critical thinking skills, and ethics. 

Graduates should qualify for entry-level accounting positions in many types of 
organizations, including accounting firms, small businesses, manufacturing firms, 
banks, hospitals, colleges, school systems, and governmental agencies. With work 
experience and additional education, an individual may advance in the accounting 
profession. 


Suggested Sequence of Courses 
Hours 
Class Lab Credit 
FALL SEMESTER 


“ENG 111. Expository Writing S 0 3 
ACC 129 — Individual Income Taxes 2 2 3 
5 2 6 

SPRING SEMESTER 
ACC 120 _ Prin of Accounting | 3 9) 4 
ACC 140 Payroll Accounting 1 2 2 
4 4 6 

SUMMER SESSION 
ACC 121 Prin of Accounting II 2 2 4 
ACC 150 Computerized Gen Ledger 1 2 2 
4 4 6 
Total Credit Hours 18 


*Satisfactory placement test scores or successful completion of appropriate developmental courses 
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College Transfer 
Associate in Arts and Associate in Science 


Associate in Arts (AA) and Associate in Science (AS) degrees are granted for 
planned programs of study consisting of a minimum of 64 and a maximum of 65 
semester hours of college transfer courses. 

Courses are approved for transfer through the Comprehensive Articulation Agree- 
ment, which was developed by the North Carolina Community College System and 
the 16-member University of North Carolina System to address the transfer needs 
of students between the two systems. A number of private colleges and universities 
also honor the Comprehensive Articulation Agreement. 

Both the AA and AS programs require courses in English composition, humanities 
and fine arts, social and behavioral sciences, natural sciences, and mathematics. 
The AA program is designed for students who plan to pursue aliberal arts education, 
while the AS program is for students who plan to pursue education in the fields of 
science, mathematics, or technology. Courses are taught by both RCCC and East 
Carolina University faculty through a contractual agreement with the University. 


Associate in Arts Degree Program 


General Education Core (44 shc*) 

The general education core includes study in the areas of humanities and fine arts, 
social and behavioral sciences, natural sciences and mathematics, and English 
composition. 


Hours 
Class Lab Credit 


English Composition (6 shc) 
ENG 111 ~~ Expository Writing 


ENG 112 Argument-Based Research 
ENG 114 _ Prof Research & Reporting 


WWW 
Eres) 
WWW 


Humanities/Fine Arts (12 shc**) 


Four courses from at least three of the following discipline areas are required: music, art, drama, 
dance, foreign languages, interdisciplinary humanities, literature, philosophy, and religion. At least 
one course must be a literature course. 


Humanities 


ENG 2100 Major British Writers 

ENG 2200 Major American Writers 

PHI 1695 Introduction to Old Testament 
PH!| 1696 — Introduction to New Testament 
SPA 111 Elementary Spanish | 

SPA 112 Elementary Spanish II 


SPOOLS Ove) 


WWWWW Ww 
WWWWW WO 
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Fine Arts 


ART 1910 Art Appreciation 

ART 2905 Masterpieces and Ideas in the History of Art 
ART 2906 West and Central African Art 

MUS 2208 Music Appreciation 

THE 1000 Introduction to Theatre 


MM WW P 
SS S1ele1@ 
MMWWP 


Social/Behavioral Sciences (12 shc) 

Four courses from at least three of the following discipline areas are required: anthropology, 
economics, geography, history, political science, psychology, and sociology. At least one course 
must be a history course. 


ANT 1000 = Introduction to Anthropology iS 0 3 
ECO 151 Survey of Economics 3 0 3 
ECO 251 _~— Prin of Microeconomics 3 O 3 
ECO 252 Prin of Macroeconomics 3 0 S 
GEO 2100 World Geography: Developed Regions 3 0 3 
GEO 2110 World Geography: Less Developed Regions 3 0 3 
HIS 1030 World Civilizations to 1500 3 O 3 
HIS. 1031 World Civilizations Since 1500 3 0) 3 
HIS. 1050 American History to 1877 3 0 3 
HIS 1051 American History Since 1877 3 O 3 
PSY 1000 Introductory Psychology or PSY 150 General 

Psychology 3 0 3 
PSY 281 Abnormal Psychology 3 O 3 
SOC 2110 Introduction to Sociology 3 0 3 
SOC 213 Sociology of the Family 3 O 3 


Natural Sciences/Mathematics (14 shc) 








Natural Sciences (8 shc) 


Two courses, including accompanying laboratory work, from among the biological and physical 
science disciplines are required. 


BIOM nat General Biology | 

BlOmaii2 General Biology || 

BIO. 140 Environmental Biology 

BIO 140A Environmental Biology Lab 
CHM 131 Introduction to Chemistry 
CHM 131A — Introduction to Chemistry Lab 
CHM 132 Organic and Biochemistry 


WOWOWWW 
WOWWOWOWW 
R= W+$W0Off 


Mathematics (6 shc) 


At least one course in introductory mathematics is required; the other course may be selected from 
among other quantitative subjects, such as computer science and statistics. CIS 110 or documenta- 
tion of competence in basic computer skills is required. 


MAT 140 Survey of Mathematics 
MAT 151 ~— Statistics | 

MAT 161 College Algebra 

MAT 175 Precalculus 

MAT 263 Brief Calculus 

CIS 110 =‘ Introduction to Computers 
CIS 115 Intro to Prog and Logic 


MNMWAWWW 
ISIN) (S) SS) 
WOWWARWWW 
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Other Required Hours (20-21 shc*) 


Courses in health, physical education, college orientation, and/or study skills may 
be included as other required hours. A minimum of 20 shc of college transfer 
general education, elective, and/or pre-major courses is required. 


Required Courses 


HEA 1000 Health in Modern Society 2 0 2 
ENG 111A _ Expository Writing Lab 0 2 1 


Electives (17-18 shc) 


Electives may be chosen from the courses listed below or from the humanities/fine arts, social/ 
behavioral sciences, and natural sciences/mathematics courses listed above. Courses used to meet 
the requirements in these areas may not be counted as electives. 


ACC 120 _ Prin of Accounting | 

ACC 121 Prin of Accounting II 

ART 1001 Color and Design 

BIO 163 Basic Anat & Physiology 
BIO 165 Anatomy & Physiology | 
BIO 166 Anatomy & Physiology || 
BIO 275 ~~ Microbiology 

BUS 110 Introduction to Business 
BUS 115 Business Law | 

CJC 111 Intro to Criminal Justice 
CJC 121 Law Enforcement Operations 
CJC 141 Corrections 

GEO 1200 Introduction to Physical Geography 
HIS 124 Western Cultural History 
HIS 221 ~~ African-American History 
LIB 1000 Research Skills 

MAT 140A Survey of Mathematics Lab 
MAT 141 Math | for Teachers/K-9 
MAT 141A Math | for Teach/K-9 Lab 
MAT 142 Math Il for Teachers/K-9 
MAT 142A Math Il for Teach/K-9 Lab 
MAT 151A Statistics | Lab 

MAT 161A College Algebra Lab 

MAT 175A _ Precalculus Lab 

MAT 263A Brief Calculus Lab 

THE 1010 — Introduction to Acting | 
THE 2005 Oral Communication** 


Total Semester Credit Hours: 64-65 


*Students must meet the receiving university's foreign language and/or health and physical education 
requirements, if applicable, prior to or after transfer to the senior institution. 


ESS Ce a CEC 01D, 1COn CO! CONGONGD! CO SUS ST OMGOMS OS 


MNWBODDDVOWOWOH-WWWWWWWWWWWhWWW 
CIE INSIST NSD QO YOO OO SO 1 @ 1G): Gd) Go NO.@ PO 9 


**3 shc in speech/communication may be substituted for 3 she in humanities/fine arts. Speech/Communi- 
cation may not substitute for the literature requirement. 


23 


Associate in Science Degree Program 


General Education Core (44 shc*) 


The general education core includes study in the areas of humanities and fine arts, 
social and behavioral sciences, natural sciences and mathematics, and English 
composition. 


Hours 
Class Lab Credit 


English Composition (6 shc) 
ENG 111 ~ Expository Writing 


ENG 112 Argument-Based Research 
ENG 114 _ Prof Research & Reporting 


WWW 
()(@) (1S) 
WOW WwW 


Humanities/Fine Arts (12 shc**) 

Four courses from at least three of the following discipline areas are required: music, art, drama, 
dance, foreign languages, interdisciplinary humanities, literature, philosophy, and religion. At least 
one course must be a literature course. 


Humanities 

ENG 2100 Major British Writers 3 0 3 
ENG 2200 Major American Writers 3 O 3 
PHI 1695 Introduction to Old Testament 3 O ! 
PHI 1696 Introduction to New Testament 3 O 3 
SPA 111 Elementary Spanish | 3 0 3 
SPA 112 Elementary Spanish II & 0 3 
Fine Arts 

ART 1910 Art Appreciation 2 O 2 
ART 2905 Masterpieces and Ideas in the History of Art 3 @) 3 
ART 2906 West and Central African Art 3 6) 3 
MUS 2208 Music Appreciation 2 0 2 
THE 1000 Introduction to Theatre 2 0 2 
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Social/Behavioral Sciences (12 shc) 

Four courses from at least three of the following discipline areas are required: anthropology, 
economics, geography, history, political science, psychology, and sociology. At least one course 
must be a history course. 


ANT 1000 — Introduction to Anthropology 3 0 3 
ECO 151 Survey of Economics 3 0 3 
ECO 251 ~~ Prin of Microeconomics ) 0 3 
ECO 252 _ Prin of Macroeconomics 3 0 3 
GEO 2100 World Geography: Developed Regions 3 0 3 
GEO 2110 World Geography: Less Developed Regions 3 0 3 
HIS 1030 World Civilizations to 1500 3 0 3 
HIS 1031 World Civilizations Since 1500 3 0 . 
HIS 1050 American History to 1877 3 0 3 
HIS 1051 American History Since 1877 é| 0 3 
PSY 1000 Introductory Psychology or PSY 150 General 

Psychology 3 0 3 
PSY 281 Abnormal Psychology 3 0 3 
SOC 2110 Introduction to Sociology 3 0 3 
SOC 213 Sociology of the Family 3 0 3 


Natural Sciences/Mathematics (14 shc) 
Natural Sciences (8 shc) 


A two-course sequence in general biology, general chemistry, or general physics is required. 


BIO 111. General Biology | 3 3 4 
BIO 112 General Biology II 3 3 4 


Mathematics (6 shc) 


At least one course in mathematics at the precalculus algebra level or above is required; the other 
course may be a higher level mathematics course or may be selected from among other quantitative 
subjects, such as computer science and statistics. 


MAT 151 — Statistics | 

MAT 161 College Algebra 

MAT 175 ~~ Precalculus 

MAT 263 _ Brief Calculus 

MAT 271 Calculus | 

CIS 110 ‘Introduction to Computers 
CIs 115 Intro to Prog and Logic 


MNMWWHW OW 
Dal Ora SS 
WoOhWAWDW 
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Other Required Hours (20-21 shc*) 

Courses in health, physical education, college orientation, and/or study skills may 
be included as other required hours. A minimum of 14 shc of college transfer 
courses in mathematics, natural sciences, computer science, and/or other pre- 
major courses is required. 


Required Courses 


HEA 1000 Health in Modern Society 2 O 2 
ENG 111A Expository Writing Lab 0 2 1 
— — College Transfer Elective(s) 3-4 6) 3-4 


Mathematics/Natural Science/Computer Science (14 shc) 


Courses may be chosen from those below or from the mathematics section listed above. Courses used 
to meet the requirements in this areas may not be counted as electives. CIS 110 or documentation of 
competence in basic computer skills is required. 


BIO 140 Environmental Biology 
BIO 140A Environmental Biology Lab 
BIO 163 Basic Anat & Physiology 
BIO 165 Anatomy & Physiology | 
BIO 166 Anatomy & Physiology || 
BIO 275 Microbiology 

CHM 131 — Introduction to Chemistry 
CHM 131A _ Introduction to Chemistry Lab 
CHM 132 Organic and Biochemistry 
MAT 151A Statistics | Lab 

MAT 161A College Algebra Lab 

MAT 175A Precalculus Lab 

MAT 263A Brief Calculus Lab 


ODODWDWOWWWWHhROW 
MNNMNNMNNWWOWWWNMNWO 
sme oe oH h-WAHAA-W 


Total Semester Credit Hours: 64-65 


*Students must meet the receiving university’s foreign language and/or health and physical education 
requirements, if applicable, prior to or after transfer to the senior institution. 


**3 shc in speech/communication may be substituted for 3 shc in humanities/fine arts. Soeech/Communi- 
cation may not substitute for the literature requirement. 
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Cosmetology 


The Cosmetology curriculum is designed to provide competency-based knowl- 
edge, scientific/artistic principles, and hands-on fundamentals associated with the 
cosmetology industry. The curriculum provides a simulated salon environment 
which enables students to develop manipulative skills. 

Course work includes instruction in all phases of professional imaging, hair 
design, chemical processes, skin care, nail care, multi-cultural practices, business/ 
computer principles, product knowledge, and other selected topics. 

Graduates should qualify to sit for the State Board of Cosmetic Arts examination. 
Upon successfully passing the State Board exam, graduates will be issued a 
license. Employment is available in beauty salons and as skin/nail specialists, 
platform artists, and related businesses. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Credit 
FALL SEMESTER 
COS 111 Cosmetology Concepts | 4 0 4 
COS 112 Salon! 0 24 8 
PSY 101 Applied Psychology ful On Noe 
if 24 15 
SPRING SEMESTER 
COS 113 Cosmetology Concepts II 4 0 4 
COS 114 Salon ll 0 24 8 
*ENG 102 Applied Communications II ree. Oe om 
7 24 15 
SUMMER SESSION 
COS 115 Cosmetology Concepts III 4 0 4 
COS 116 Salon Ill OS 112 @ay Se 
4 12 8 
SECOND YEAR 
FALL SEMESTER 
COS 117 Cosmetology Concepts IV 2 0 7 
COS 118 Salon IV 02 Pe ie eos le 
2 21 2) 
47 


Total Credit Hours 


*Satisfactory placement test scores or successful completion of appropriate developmental courses 
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Criminal Justice Technology 


The Criminal Justice Technology curriculum is designed to provide knowledge 
of criminal justice systems and operations. Study will focus on local, state, and 
federal criminal justice systems, judicial processes, corrections, and security ser- 
vices. The criminal justice system’s role within society will be explored. 

Emphasis is on criminal justice systems, criminology, juvenile justice, criminal 
and constitutional law, investigative principles, ethics, and community relations. 
Additional study may include issues and concepts of government, counseling, 
communications, computers, and technology. 

Employment opportunities exist in a variety of local, state and federal criminal 
justice agencies and security fields. Examples include police officer, deputy sheriff, 
county detention officer, state trooper, intensive probation/parole surveillance offi- 
cer, correctional officer, and loss prevention specialist. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Credit 
FALL SEMESTER 
“ENG 111 Expository Writing S) O 3 
*“ENG 111A Expository Writing Lab O 2 1 
PSY 1000 Introductory Psychology 3 0) 3 
*MAT 115 Mathematical Models 2 2 &} 
or 
*MAT 161 College Algebra 3 O & 
CJC 111 Intro to Criminal Justice 3 0 3 
CJC 112 Criminology wey ANTS bec) 
14 0r 15 2o0r4 16 
SPRING SEMESTER 
ENG 114 Prof Research & Reporting 3 O 3 
CJC 113 Juvenile Justice 3 0 3 
CJC 131 Criminal Law 3 0 3 
CJC 121 Law Enforcement Operations 3 0 3 
_ —  Humanities/Fine Arts Elective moe Om auth: 
15 0 15 
SUMMER SESSION 
CJC 212 Ethics and Comm Relations 3 0 3 
CJC 223 Organized Crime 3 O 3 
CJC 241 Community-Based Corrections oo nOm ait 
9 0 9 


28 


SECOND YEAR 


FALL SEMESTER 

SOC 2110 Introduction to Sociology 
CJC 122 Community Policing 

CJC 141 Corrections 

CJC 215 Organization & Administration 
CJC 231 Constitutional Law 


SPRING SEMESTER 

CIS. 110 = Introduction to Computers 
CJC 151 Intro to Loss Prevention 
CJC 221 Investigative Principles 
CJC 232 = Civil Liability 


Total Credit Hours 


Rickie hae: 
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68 


“Satisfactory placement test scores or successful completion of appropriate developmental courses 
yp p 
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Early Childhood Associate 


The Early Childhood Associate curriculum prepares individuals to work with 
children from infancy through middle childhood in diverse learning environments. 
Students will combine learned theories with practice in actual settings with young 
children under the supervision of qualified teachers. 

Course work includes child growth and development; physical/nutritional needs 
of children; care and guidance of children; and communication skills with parents 
and children. Students will foster the cognitive/language, physical/motor, social/ 
emotional and creative development of young children. 

Graduates are prepared to plan and implement developmentally appropriate 
programs in early childhood settings. Employment opportunities include child 
development and child care programs; preschools; public and private schools; 
recreational centers; Head Start programs; and school age programs. 


Program Options 


Based upon individual preference, students may enter the second year of pro- 
gram under the administrative option or the instructional option of study. The admin- 
istrative option is designed for training as a day care director; the instructional 
option is designed for training as a teaching assistant. 


Program Entrance Requirements 


To be considered for admission to the program, applicants not only must meet 
the admission requirements established by the College, but they also must meet 
those established by the program. These include submitting to the department 
chair a health card or statement from a physician stating the condition of health 
and, if requested, interviewing with the department chair. 


Suggested Sequence of Courses 


FIRST YEAR 


Class Lab Exp. Credit 
FALL SEMESTER 


“ENG 111 ~~ Expository Writing 3 0 0 3 
“ENG 111A Expository Writing Lab 0 2 @) | 
EDU 111. Early Childhood Credential | 2 O 0 2 
EDU 144 Child Development | 3 0 0 3 
EDU 185 Cognitive & Lang Act 3 0) 0 2) 
EDU 185A Cognitive & Lang Act Lab 0 2 0 1 
EDU 155 Art and Drama for Children Sats9 oe Oy aye 
12 6 O 15 
SPRING SEMESTER 
ENG 115 Oral Communication 3 e) 0 3 
PSY 1000 Introductory Psychology 3 0 O 3 
EDU 112 ~ Early Childhood Credential II 2 0 0 2 
EDU 145 Child Development II 3 0) 0 @| 
CIS 110 Introduction to Computers 2 2 0) 3 
—_ — Humanities/Fine Arts Elective ae Oe O 3 
16 2 0 17 
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SUMMER SESSION 


EDU 
EDU 
EDU 


153 
157 
Aiea 


Health, Safety & Nutrit 
Active Play 
Instructional Media 


o | no 


SECOND YEAR 


ADMINISTRATIVE OPTION 


Class 


FALL SEMESTER 


*MAT 


Survey of Mathematics 
Survey of Mathematics Lab 
Children with Sp Needs 
Curriculum Planning 

Early Childhood Admin | 
Co-op Work Experience | 


lonawoe 


he 
— 


SPRING SEMESTER 


EDU 
EDU 


146 


Child Guidance 

Child, Family, & Commun 
Family/Early Child Cred 
Early Childhood Admin II 
Early Childhood Lit 
Co-op Work Experience II 


lowanee 


—_—, 
K 


Total Credit Hours 








0 0 3 
2 0) 3 
2 0 ze 
4 0 8 
Hours 
Work 
Lab Exp. Credit 
0 @) 3 
2 0 1 
0 0 3 
0 0 3 
0 0 2 
BOLE ARO ee Ose 
2 10 13 
0 0 3 
0 0 3 
0 0 2 
@) 0 3 
0 0 3 
0 20 2 
0 20 16 
69 
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INSTRUCTIONAL OPTION 
FALL SEMESTER 


*MAT 140 Survey of Mathematics 3 0 0 3 
*MAT 140A Survey of Mathematics Lab 0 2 0 1 
EDU 282 ~ Early Childhood Lit 3 0 0 3 
EDU 253 Music for Children 1 2 0 2 
EDU 259 Curriculum Planning 3 0 0 5 
EDU 221 Children with Sp Needs 3! O O 8 
COE 111 Co-op Work Experience | Oy wie BiG Bare 
is 4 10 16 
SPRING SEMESTER 
EDU 146 Child Guidance 3 O O 3 
EDU 131. Child, Family, & Commun & 0 0 3 
EDU 151 Creative Activities 3 0 0 3 
EDU 151A Creative Activities Lab 0 2 0 1 
EDU 252 Math & Sci Activities 3 0 0 3 
EDU 252A Math & Sci Act Lab 0 2 0 1 
COE 122 Co-op Work Experience |I Oy OK 8) 2s 
12 4 20 16 
Total Credit Hours 72 


*Satisfactory placement test scores or successful completion of appropriate developmental courses 
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Early Childhood Associate/Special Education Concentration 


Special Education is a concentration under the curriculum title of Early Childhood 
Associate. This curriculum prepares individuals to work with children from infancy 
through middle childhood in diverse learning environments. Students will combine 
learned theories with practice in actual settings with young children under the 
supervision of qualified teachers. 

Course work includes childhood growth and development; physical/nutritional 
needs of children; care and guidance of children; and communication skills with 
parents and children. Students will foster the cognitive/language, physical/motor, 
social/emotional and creative development of young children. 

Graduates are prepared to plan and implement developmentally appropriate 
programs in early childhood settings. Employment opportunities include child 
development and child care programs; preschools; public and private schools; 
recreational centers; Head Start programs; and school age programs. 


Program Entrance Requirements 


To be considered for admission to the program, applicants not only must meet 
the admission requirements established by the College, but they also must meet 
those established by the program. These include submitting to the department 
chair a health card or statement from a physician stating the condition of health 
and, if requested, interviewing with the department chair. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Work 
Class Lab Exp. Credit 
FALL SEMESTER 


*ENG 111 Expository Writing 3 0 0 3 
*ENG 111A Expository Writing Lab 0 2 0 1 
EDU 111 Early Childhood Cred | 2 0 0 2 
EDU 144 Child Development | 8 0 0 3 
EDU 185 Cognitive & Lang Act 3 0 0 3 
EDU 185A Cognitive & Lang Act Lab 0 2 0 1 
ws —  Humanities/Fine Arts Elective aE zd, 502 Ome 
14 4 0 16 
SPRING SEMESTER 
ENG 115 Oral Communication 3 0 0 : 
PSY 1000 Introductory Psychology 3 0 0 2 
EDU 112 Early Childhood Cred II 2 0 0 3 
EDU 145 Child Development II 3 0 0 3 
CIS 110 Introduction to Computers moe 2a) a 
13 D, O 14 
SUMMER SESSION ‘ 
EDU 153 Health, Safety, & Nutrit 3 0 0 5 
EDU 157 Active Play 2 2 0 i 
EDU 171 _ Instructional Media oi ee 
6 4 0 8 
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SECOND YEAR 


Class Lab Exp. Credit 
FALL SEMESTER 


*MAT 140 Survey of Mathematics 3 0 0 3 
*MAT 140A Survey of Mathematics Lab 0 2 0) 1 
EDU 221 Children with Sp Needs 3 0 0 3 
EDU 147 Behavior Disorders 5 ) 0 3 
EDU 247 Physical Disabilities 3 6) 0 3 
EDU 259 Curriculum Planning 3 0 0 3 
COE 111 Co-op Work Experience | SOF Os 10° ees. 
15 2 10 iN 
SPRING SEMESTER 
EDU 146 Child Guidance 8) 0 0 3 
EDU 131 Child, Family, & Commun 3 0 0 3 
EDU 248 Mental Retardation 2 2 O 3 
EDU 148 Learning Disabilities 4 i 0 ) 
COE 122 Co-op Work Experience II nOT BS ame F205 ee 
12 4 20 16 
Total Credit Hours tal 


“Satisfactory placement test scores or successful completion of appropriate developmental courses 
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Environmental Science Technology 


The Environmental Science Technology curriculum is designed to prepare indi- 
viduals for employment in environmental testing/consulting and related industries. 
Major emphasis is placed on biological and chemical evaluation of man’s impact 
on his environment. 

Course work includes general education, computer applications, biology, chem- 
istry, industrial safety, and an extensive array of detailed environmentally spe- 
cific Courses. 

Graduates should qualify for numerous positions within the industry. Employment 
Opportunities include, but are not limited to, the following: Chemical Analysis, Bio- 
logical Analysis, Water/Wastewater Treatment, EPA Compliance Inspection, Haz- 
ardous Material Handling, Waste Abatement/Removal, and Contaminated Site 
Assessment/Remediation. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Work 
Class Lab Exp. Credit 
FALL SEMESTER 
BIO 140 Environmental Biology 3 0 0 3 
BIO 140A Environmental Biology Lab 0 3 0 1 
CHM 131 — Introduction to Chemistry 3 0 0 3 
CHM 131A Introduction to Chemistry Lab 0 3 0 1 
EHS 114 OSHA Regulations 3 0 0 3 
CIS 110 Introduction to Computers a wae TOM) sale rnd 
sla 8 0 14 
SPRING SEMESTER 
CHM 132 Organic and Biochemistry 3 3 0 4 
ENV 218 Environmental Health 3 0 0 3 
*ENG 111 Expository Writing 3 0 0 3 
*ENG 111A Expository Writing Lab 0 2 0 | 
*MAT 161 College Algebra 3 0 0 3 
*MAT 161A College Algebra Lab LOE se MU se 
12 7 0 ie 
SUMMER SESSION 4 
BIO 111 General Biology | 3 3 0 
ENV 228 Environmental Issues 1 0 0 
COE 111 Co-op Work Experience | Tie as Sy aS 
4 3 
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SECOND YEAR 


Hours 
Work 

Class Lab Exp. Credit 
FALL SEMESTER 
BIO 112 General Biology || 3 3 0 4 
ENV 210 Management of Waste 3 2 0 4 
ENV 214 Water Quality 3 2 0 4 
ENG 114 Prof Research & Reporting 238 won 0m om 

12 7 0 15 


SPRING SEMESTER 

BIO. 275 Microbiology Gc & 0 4 
ENV 222 Air Quality 3 2 0 4 
ENV 226 Environmental Law 3 0) 0 3 
== —  Humanities/Fine Arts Elective 3 0 0 3 
a — Social Science Elective 3 OY tOm aged 


Total Credit Hours 67 


“Satisfactory placement test scores or successful completion of appropriate developmental courses 
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General Occupational Technology 


The General Occupational Technology curriculum provides individuals with an 
opportunity to upgrade their skills and earn an associate degree by taking courses 
suited for their occupational interests and/or needs. 

The curriculum content will be individualized for students according to their 
occupational interests and needs. A program of study for each student will be 
selected from associate degree level courses offered by the College. 

Graduates will become more effective workers, better qualified for advancements 
within their field of employment, and become more qualified for a wide range of 
entry-level employment opportunities. 


Pre-Nursing 


The suggested sequence of pre-nursing courses is designed primarily for stu- 
dents interested in allied health careers. Completion of courses, however, does 
not guarantee admission to RCCC’s Allied Health programs. 


Suggested Sequence of Courses 


Hours 
Class Lab Credit 
FALL SEMESTER 
ACA 111 College Student Success 1 0 1 
*MAT 110 Mathematical Measurement 2 2 3 
SOC 2110 Introduction to Sociology 3 0 3 
PSY 110 Life Span Development 3 0 3 
BIO 111 General Biology | 3 S 4 
or 
CHM 131 — Introduction to Chemistry 3 0 3 
CHM 131A _ Introduction to Chemistry Lab pet: pho Ry eal 
12 5 14 
SPRING SEMESTER 
ENG 111 Expository Writing 3 0 3 
*ENG 111A Expository Writing Lab 0 2 1 
*BIO 165 Anatomy and Physiology | 3 3 4 
PSY 1000 Introductory Psychology 2 0 3 
— — Humanities/Fine Arts Elective 5 0) 3 
— — Free Elective MeSip OSs ye 
15 5 17 
SUMMER SESSION 
ENG 112 Argument-Based Research 3 0 3 
BIO 166 Anatomy and Physiology II 3 3 “ 
CIS 110 Introduction to Computers =u o2ee Wages 
8 5 10 
4) 


Total Credit Hours 


A certificate may be awarded upon completion of 18 hours from the program requirements; a 


diploma upon completion of 36 hours from the program requirements. 


*Satisfactory placement test scores or successful completion of appropriate developmental courses 
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Pre-Radiography 


The pre-radiography courses are offered through a cooperative agreement with 
Pitt Community College in Greenville. The agreement allows students to take general 
and related courses on Campus and major courses at Pitt, wnere the Associate in 
Applied Science Degree is earned. Clinical experiences are provided in a variety 
of settings, including Roanoke-Chowan Hospital. 

Completion of courses at RCCC does not guarantee admission to Pitt's Radio- 
graphy program. Three students are admitted each fall to the program, and selec- 
tions are made by an admissions committee at Pitt. Selections are based upon 
ranking of all applicants who have successfully completed related courses and 
met Pitt's admission requirements, including an interview with the Radiography 
Chairperson. 

The Radiography curriculum prepares the graduate to be a radiographer, a 
skilled care professional who uses radiation to produce images of the human body. 

Course work includes clinical rotations to area health care facilities, radiographic 
exposure, image processing, radiographic procedures, physics, pathology, patient 
care and management, radiation protection, quality assurance, anatomy and physi- 
ology, and radiobiology. 

Graduates of accredited programs are eligible to take the American Registry of 
Radiologic Technologists’ national examination for certification and registration as 
medical radiographers. Graduates may be employed in hospitals, clinics, physi- 
cians’ offices, medical laboratories, government agencies, and industry. 


Suggested Sequence of Courses 
Hours 
Class Lab Clinical Credit 
FALL SEMESTER 


*“ENG 111 Expository Writing 3 O O 3 
“ENG 111A Expository Writing Lab O 2 O 1 
BIO 163 Basic Anat & Physiology 4 2 O S) 
ACA 111 College Student Success 1 0 0 1 
SOC 2110 Introduction to Sociology ) 0 0 3 
HSE 215 Health Care mon M2% niche Chess, 
14 6 3 18 
SPRING SEMESTER 
ENG 114 Prof Research & Reporting 3 0 0 3 
*“MAT 161 College Algebra 3 O O 3 
“MAT 161A College Algebra Lab 0 2 O 1 
PSY 1000 Introductory Psychology 3 O O 3 
CIS 110 Introduction to Computers 2 2 O 3 
— — Humanities Elective 3 O O 3 
— = Free Elective Rios LOM 20% RE 
17 4 0 19 
Total Credit Hours 37 


A certificate may be awarded upon completion of 18 hours from the program requirements; a 
diploma upon completion of 36 hours from the program requirements. 


“Satisfactory placement test scores or successful completion of appropriate developmental courses 


**Pitt Community College requires a satisfactory diagnostic score on the Elementary Algebra ASSET 
or satisfactory completion of College Algebra. 


The following courses are required for the Radiography Program at Pitt Community College: ENG 111, 
ENG 111A, ENG 114, BIO 163, PSY 1000, CIS 110, and Humanities Elective. 
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Health Care Technology 


The Health Care Technology curriculum prepares the multi-skilled health care 
personnel to perform a variety of assistive skills which cross several traditional 
health care disciplines. Individuals entering this curriculum must be listed on the 
Nursing Assistant | Registry and have documentation of successful completion of 
a Nursing Assistant | program. 

Course work includes communication, dietary, and clerical skills, as well as those 
required for listing as a Nursing Assistant Il. Based upon local needs, instruction 
may also include phlebotomy, basic electrocardiography, environmental mainte- 
nance, restorative care, and basic respiratory skills. 

Graduates of this program will be eligible for listing as a Nursing Assistant II in 
the state of North Carolina. Employment opportunity sites include hospitals, nursing 
homes, extended care facilities, and home health agencies. 


Entrance Requirements 


To be considered for admission to the program, applicants must meet the admis- 
sion requirements established by the College and have a high school diploma or 
GED. They also must be listed on the Nursing Assistant | Registry, have documenta- 
tion of successful completion of a Nursing Assistant | program, meet minimum 
placement test scores and/or satisfactorily complete developmental education 
courses, and submit a completed North Carolina Community College System Medi- 
cal Examination Form (including record of immunizations). 


Courses of Study 


Hours 
Class Lab Clinical Credit 
HCT 101 Health Care Technology 6 2 6 9 
HCT 102 Basic Phlebotomy & EKG 1 2 3 3 
HCT 105 Basic Respiratory Skills Pele Ua nO Ee om 
8 6 12 15 
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Health Unit Coordinator 


The Health Unit Coordinator curriculum prepares the individual to perform routine 
clerical and receptionist tasks in an inpatient or outpatient health care facility. The 
Health Unit Coordinator organizes the activities for the unit and manages nonclinical 
functions to enhance the delivery of health care. 

The course work includes material management of the unit; transcription of the 
health care teams’ orders; health record management; interdepartmental and inter- 
personal communication techniques; significance of confidentiality of the health 
records data; and organizational skills and prioritization of tasks. 

Graduates should qualify for entry-level clerical and receptionist positions in 
hospitals, long-term care facilities, and other health care agencies. 


Entrance Requirements 


To be considered for admission to the program, applicants must meet the admis- 
sion requirements established by the College. They also must have a high school 
diploma or GED, meet minimum placement test scores and/or satisfactorily com- 
plete developmental education courses, and submit a completed North Caroina 
Community College System Medical Examination Form (including record of immuni- 
zations). 


Courses of Study 


Hours 
Class Lab Credit 
HUC 101  HUC Theory & Practice 8 8 VW 
mond 101. Applied Psychology 3 0 5 
OST 103 Basic Medical Terminology a Sie’ POL PRS. 
14 8 18 
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Heavy Equipment and Transport Technology 


The Heavy Equipment and Transport Technology curriculum is designed to pre- 
pare individuals with the knowledge and skills needed to service, troubleshoot, 
and repair medium and heavy duty vehicles. 

The course work includes the purpose, construction features, and principles of 
operation of medium and heavy duty vehicles. 

Graduates of the curriculum should qualify for entry-level employment opportuni- 
ties in a dealership, fleet shop, or independent garage as a technician. Graduates 
who have met the work experience requirement should also be prepared to take 
the ASE certification exam. 


Suggested Sequence of Courses 
Hours 
Class Lab Credit 
FALL SEMESTER 


HET 110 Diesel Engines 3 9 6 
HET 112 Diesel Electrical Sys 3 6 S 
HET 230 Aijr Brakes 1 2 2 
*MAT 101 Applied Mathematics | 5 a oe its 
9g 19 16 
SPRING SEMESTER 
HET 114 Power Trains 3 6 5 
HET 134 Mechanical Fuel Injection 2 2 3 
HET 128 Med/Heavy Duty Tune-up 1 2 2 
HET 115 Electronic Engines 2 6 S 
*ENG 102 Applied Communications || em Or, ac 
11 13 16 
SUMMER SESSION 
HET 116 Air Cond/Diesel Equip | 2 2 
HYD 112 Hydraulics/Med/Heavy Duty 1 2 2 
HET 229 Brakes & Steering | 2 2 
HET 191 Selected Topics in Heavy 

Equip. & Transport Technology 0-1 0-3 ile 

3-4 6-9 7 

Total Credit Hours 39 


Any combination of HET and HYD courses totaling at least 12 semester hours meets certificate 
criteria. 


*Satisfactory placernent test scores or successful completion of appropriate developmental courses 
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Human Services Technology (without concentration) 


The Human Services Technology curriculum prepares students for entry-level 
positions in institutions and agencies which provide social, community and educa- 
tional services. Along with core courses, students take courses which prepare 
them for specialization in specific human service areas. 

Students will take courses from a variety of disciplines. Emphasis in core courses 
is placed on development of relevant knowledge, skills, and attitudes in human 
services. Fieldwork experience will provide opportunities for application of knowl- 
edge and skills learned in the classroom. 

Graduates should qualify for positions in mental health, child care, family services, 
social services, rehabilitation, correction and educational agencies. Graduates 
choosing to continue their education may select a variety of transfer programs at 
senior public and private institutions. 


Human Services Technology/Mental Health Concentration 


The Human Services Technology/Mental Health Concentration prepares students 
for job opportunities in the mental health field. The curriculum enables students to 
understand culturally and emotionally handicapped, developmentally disabled or 
addicted clients through a variety of models and diagnoses. 

Course work includes a history of mental health movement, current developments 
and future trends, and theoretical models affecting individual development and 
behavior in a diverse client population. Fieldwork experiences provide opportunities 
for application of knowledge in agency and institutional settings. 


Program Entrance Requirements 


Admission is strongly encouraged during fall semesters only. To be considered 
for admission to either program, applicants must meet the admission requirements 
established by the College, as well as the following requirements set by the HST 
Department. 

1. Complete (or have completed) one year of biology and one year of chemistry 
in high school or one course in general biology and/or chemistry at RCCC or 
another college with a minimum grade of C. 

Meet minimum cutoff scores on placement tests and/or complete all recom- 
mended developmental courses (ENG, RED, MAT) with a minimum grade of C. 
Submit a letter of application to the department chair. 

Have two letters of recommendation sent to the department chair. 

Submit completed health form, including shot records and statement of emo- 
tional health to the department chair. 

Schedule initial interview with the department chair. 

Submit applicant questionnaire and other signed departmental forms to 
department chair. 


Nh 


ke eee 


Forms needed for the admissions process are available from the HST Department 
or the Student Development Services Department. 
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Progression Requirements 


Students are expected to complete all developmental courses and the require- 
ments of biology and chemistry (if not taken and passed in high school or college) 
before proceeding with the HST program. Students are expected to complete all 
prerequisites for all courses prior to registration. Exceptions and permission for 
corequisites not already listed with courses must be pre-approved by the Human 
Services Technology Chair. All core course work is to be taken in the progressive 
order as stated above. Any exceptions to this sequence must be pre-approved by 
the Chair. Students are to earn a minimum of grade C in all program courses to 
complete the program successfully. Any courses with a grade lower than C are to 
be retaken before beginning clinical. Students will not be admitted to clinical unless 
they have completed all other core course work. 


Graduation Requirement 


Students must have an overall GPA of 2.0 with a 2.0/C grade or higher in clinical 
to graduate from the HST program. 


Additional Program Expenses 


As required per student—could exceed $150 for full program. 

—Liability insurance/clinical—$15 per year and due the semester before 
assigned clinical 

—Medical exam, shots, TB Tine/PPD test. Hepatitis B vaccine recommended. 
—Transportation to clinical and meals, any clothing needed to meet agency require- 
ments 

—Any registration for workshops, applications for credentials, organizational mem- 
berships, literature 


Program Dismissal 


The HST Department reserves the right to dismiss students from the program 
who present physical/emotional/addiction problems, providing such problems do 
not respond and maintain to appropriate treatment/counseling within a reasonable 
period of time. Students may be dismissed who exhibit behavior conflicting with 
the practice essential to the HST program. Students showing need for personal 
recovery and/or educational assistance will be asked to seek appropriate services. 
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Human Services Technology (without concentration) 
Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Clinical Credit 
FALL SEMESTER 


*“ENG 111. Expository Writing 3 0 0 3 
*ENG 111A Expository Writing Lab O 2 O 1 
BIO 163 Basic Anat & Physiology 4 2 6) 5 
PSY 110 Life Span Development 3 0 0 3 
HSE 110 — Intro to Human Services 2 2 0 3 
CIS 110 Introduction to Computers 2h ieee One dtd: 
14 8 0 18 
SPRING SEMESTER 
ENG 112 Argument-Based Research 3 0 0 3 
PSY 1000 Introductory Psychology 3 0 0 3 
HSE 112 Group Process | 1 Hue 0 2 
HSE 125 Counseling 2 2 0 3 
SAB 135 Addictive Process 3 0 0 3 
HSE 123 — Interviewing Techniques piaird on Oe roe 
14 6 0 ie 
SUMMER SESSION 
HSE 227 Children & Adol in Crisis 3 0 0 3 
HSE 155 Community Resources Mgt 2 0) 0 2 
HSE 225 Crisis Intervention yao t SOtZ “Oe LP 
8 0 0 8 
SECOND YEAR 
FALL SEMESTER 
HSE 210 Human Services Issues 2 O 0 2 
SOC 2110 Introduction to Sociology 3 0 0) 3 
HSE 226 Mental Retardation 3 6) 0 3 
PSY 265 Behavioral Modification 3 0 0 3 
HSE 212 Group Process Il 1 2 0 2 
HSE 160 HSE Clinical Supervision | 1 O O 1 
HSE 162 HSE Clinical Exp | Oe OM Om ree 
13 2 6 16 
SPRING SEMESTER 
HSE 250 _ Financial Services 2 0 0 2 
SOC 213 Sociology of the Family 3 0 0 3 
HSE 260 HSE Clinical Supervis II 1 0 0 1 
HSE, 263" HSE Clinical\Expill 0 0 9 3 
= —  Humanities/Fine Arts Elective ashe mrOM OM eK 
9 0 9 2 
Total Semester Hours 71 


Elective selected upon approval of program chair 


*Satisfactory placement test scores or successful completion of appropriate developmental courses 
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Human Services Technology/Mental Health Concentration 


Suggested Sequence of Courses 


FIRST YEAR 


FALL SEMESTER 

*ENG 111. Expository Writing 

*“ENG 111A Expository Writing Lab 
BIO 163 Basic Anat & Psychology 
PSY 1000 = Introductory Psychology 
HSE 110 Intro to Human Services 
CIS. 110 Introduction to Computers 


SPRING SEMESTER 

ENG 112 Argument-Based Research 
MHA 150 Mental Health Systems 
HSE 112 Group Process | 

HSE 125 Counseling 

SAB 135 Addictive Process 

HSE 123 Interviewing Techniques 


SUMMER SESSION 

PSY 281 Abnormal Psychology 
MHA 155 Psychological Assessment 
HSE 225 _ Crisis Intervention 


SECOND YEAR 


FALL SEMESTER 
HSE 226 Mental Retardation 
HSE 210 Human Services Issues 
SOC 2110 Introduction to Sociology 
HSE 212 Group Process || 
PSY 265 Behavioral Modification 
HSE 215 Health Care 
or 
HSE 160 HSE Clinical Supervision | 
& 
HSE 162 HSE Clinical Exp | 


SPRING SEMESTER 

MHA 240 Advocacy 

SOC 213 Sociology of the Family 

HSE 260 HSE Clinical Supervis II 

HSE 263 HSE Clinical Exp II 

— —  Humanities/Fine Arts Elective 


Total Credit Hours 


Elective selected upon approval of program chair 


Lab 


clooo 


Hours 
Clinical Credit 
0 S 
0 1 
0 5 
0 3 
0 3 
507 Bae! 
0 18 
0 3 
0 3 
0 2 
0 3 
0 3 
Se. _ 38 
0 Wi 
@) 3 
QO 3 
ale ek 
0 9 
0 3 
0 2 
0 3 
0 2 
0 S| 
3 5 
0 1 
264 eae 
Sor On GLOleen 
0 2 
0 3 
0 1 
9 3 
Due Baek 
9 2 
72 or 74 


- *Satisfactory placement test scores or successful completion of appropriate developmental courses 
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Industrial Maintenance Technology 


The Industrial Maintenance Technology curriculum is designed to prepare or 
upgrade individuals to service, maintain, repair, or install equipment for a wide 
range of industries. Instruction includes theory and skill training needed for inspect- 
ing, testing, troubleshooting, and diagnosing industrial equipment and physical 
facilities. 

Students will learn technical skills in blueprint reading, electricity, hydraulics/ 
pneumatics, machining, welding, and various maintenance procedures. Practical 
application in these industrial systems will be emphasized and additional advanced 
course work may be offered. 

Upon completion of any of the various levels of this curriculum, graduates should 
gain the necessary practical skills and related technical information to qualify 
for employment or advancement in the various areas of industrial maintenance 
technology. 


Suggested Sequence of Courses 
Hours 
Class Lab Credit 
FALL SEMESTER 





BPR 111. Blueprint Reading 1 2 2 
ELC 118 National Electric Code 1 2 2 
2 4 4 

SPRING SEMESTER 
WLD 112 Basic Welding Processes 1 5 2 
ELC 112 DC/AC Electricity 3 6 5 
4 9 7 

SUMMER SESSION 
HYD 110  Hydraulics/Pneumatics | 2 3 3 
2 4} 3 
Total Credit Hours 14 
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Information Systems 


The Information Systems curriculum is designed to prepare graduates for employ- 
ment with organizations that use computers to process, manage, and communicate 
information. This is a flexible program, designed to meet community information 
systems needs. 

Course work includes computer systems terminology and operations, logic, 
operating systems, database, data communication/networking, and related busi- 
ness topics. Studies will provide experience for students to implement, support, 
and customize industry-standard information systems. 

Graduates should qualify for a wide variety of computer-related, entry-level posi- 
tions that provide opportunities for advancement with increasing experiences and 
ongoing training. Duties may include systems maintenance and troubleshooting, 
support and training, and business applications designs and implementation. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Credit 
FALL SEMESTER 


CIS 110 Introduction to Computers 2 2 3 
CIS 130 Survey of Operating Sys 2 3 3 
CIS. 172 Intro to the Internet 2 3 3 
CIS 165 Desktop Publishing | 2 2 3 
*MAT 115 Mathematical Models 2 2 3 
a — Major Elective Bel ge pa 
11 14 he 
SPRING SEMESTER 
CIS 115 Intro to Prog & Logic 2 2 3 
CIS 120 Spreadsheet | 2 2 3 
CIS. 160 MM Resources Integration 2 2 3 
CIS 152 Database Concepts & Apps 2 2 3 
NET 110 Data Comm/Networking 2 2 3 
CIS 162 MM Presentation Software ee ye fom 
12 2 18 
SUMMER SESSION 
CIS 121 User Support & Softw Eval 1 4 3 
CIS 169 Business Presentations 1 2 2 
CIS. 216 ~ Software Install/Maint 1 2 2 
— — Social Science Elective pie He Ow Xe 
6 8 10 
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SECOND YEAR 
FALL SEMESTER 


CSC 140 Visual C Programming 2 3 3 
CSC 139 Visual BASIC Programming 2 3 3 
CIS 215 Hardware Install/Maint 2 3 3 
CIS 266 Multimedia Design 2 2 «| 
“ENG 111 ~ Expository Writing 3 0 3 
*“ENG 111A Expository Writing Lab Ok: ee fue: 
11 13 16 
SPRING SEMESTER 
CIS 226 _ Trends in Technology 1 2 2 
NET 120 Network Install/Admin | 2 2 3 
ACC 120 Prin of Accounting | 8 2 4 
ENG 114 Prof Research & Reporting 3 0 3 
= —  Humanities/Fine Arts Elective moe 208 Sy 
12 6 i2 
Total Credit Hours 76 


*Satisfactory placement test scores or successful completion of appropriate developmental courses 
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Nursing Assistant 


This curriculum prepares individuals to work under the supervision of licensed 
health care professionals in performing nursing care and services for persons of 
all ages. 

Course work emphasizes growth and development throughout the life span, 
personal care, vital signs, communication, nutrition, medical asepsis, therapeutic 
activities, accident and fire safety, household environment and equipment manage- 
ment, family resources and services; and employment skills. 

Graduates of this curriculum may be eligible to be listed on the registry as Nursing 
Assistant |’s and Nursing Assistant II's. They may be employed in home health 
agencies, hospitals, clinics, nursing homes, extended care facilities, and doc- 
tor’s offices. 


Program Entrance Requirements 


Individuals must have a satisfactory diagnostic reading score and a high school 
diploma or GED. Requirements for NAS 102 include completion of NAS 103 with 
at least a B grade (or a Board of Nursing approved course) and current listing as 
a Nursing Assistant I. 

Prior to entering the clinical component of the program, students must pay fees 
for malpractice insurance and submit a health examination form completed by a 
physician, nurse practitioner, or physician’s assistant. These forms are available 
from Student Development Services or the department chair. It is also recom- 
mended that students receive the hepatitis B vaccine and that they carry private 


health insurance. 
Hours 
Class Lab Clinical Credit 


EIGHT WEEK COURSES 
NAS 101 Nursing Assistant | 
NAS 102 Nursing Assistant II 
*NAS 103 Home Health Care 
**NAS 106 Geriatrics 


MOM WwW 
OONNY 
WOMDW 
ONODO 


*Taken concurrently with NAS 101 


**Taken concurrently with NAS 102 
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Office Systems Technology 


The Office Systems Technology curriculum prepares individuals for positions in 
administrative support careers. It equips office professionals to respond to the 
demands of a dynamic computerized workplace. 

Students will complete courses designed to develop proficiency in the use of 
integrated software, oral and written communication, analysis and coordination 
of office duties and systems, and other support topics. Emphasis is placed on 
nontechnical as well as technical skills. 

Graduates should qualify for employment in a variety of positions in business, 
government, and industry. Job classifications range from entry-level to supervisor 
to middle management. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Credit 
FALL SEMESTER 


“ENG 111 ~~ Expository Writing 3 0) 8 
*“ENG 111A Expository Writing Lab 0 2 1 
*MAT 115 Mathematical Models 2 2 3 
CIS 110 Introduction to Computers 2 2 3 
OST 122 Office Computations 1 2 2 
OST 131  Keyboarding Mt tees ae P24 
9 10 14 
SPRING SEMESTER 
ACC 120 Prin of Accounting | 3 2 4 
ENG 114 Prof Research & Reporting 3 0 3 
OST 134 Text Entry & Formatting 3 2 4 
OST 136 Word Processing 1 2 2 
OST 164 Text Editing Applications Dee Oe Pine 
13 6 16 
SUMMER SESSION 
CIS. 154 Database Utilization 1 re 2 
OST 236 Adv Word/Information Proc 2 2 3 
OST 184 Records Management 1 2 2 
ae — Social Science Elective wes nO ie 
fi 6 10 
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SECOND YEAR 


FALL SEMESTER 
ACC 140 Payroll Accounting 
BUS 137 Principles of Management 
OST 135 Adv Text Entry & Formatting 
OST 223 Machine Transcription | 

233 Office Publications Design 


OST 


Major Elective 


SPRING SEMESTER 


ACC 
BUS 
OST 
OST 


129 
260 
137 
289 


Individual Income Taxes 
Business Communication 
Office Software Applications 
Office Systems Management 
Humanities/Fine Arts Elective 


Total Credit Hours 


pare 
Ww 


lor san 


Sond 
—k 


jon sows 


elommmon 


alomnon 


lownmnan 


es 
~N 


—_ 
Zlownae 


ial 


Suggested business electives include BUS 110, BUS 115, BUS 121, BUS 135, ECO 251, ECO 252, 
OST 132, and OST 133. 


*Satisfactory placement test scores or successful completion of appropriate developmental courses. 
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Welding Technology 


The Welding Technology curriculum provides students with a sound understand- 
ing of the science, technology, and applications essential for successful employ. 
ment in the welding and metal industry. 

Instruction includes consumable and nonconsumable electrode welding andi 
cutting processes. Courses in math, blueprint reading, metallurgy, welding inspec-| 
tion, and destructive and nondestructive testing provides the student with industry-) 
standard skills developed through classroom training and practical application. | 

Successful graduates of the Welding Technology curriculum may be employed as. 
entry-level technicians in welding and metalworking industries. Career opportunities 
also exist in construction, manufacturing, fabrication, sales, quality contro!, supervi- 
sion, and welding-related self-employment. 


Suggested Sequence of Courses 
Hours 
Class Lab Credit 
FALL SEMESTER | 





WLD 110 Cutting Processes 1 3 2 
WLD 141 Symbols & Specifications 2 Z 3 
WLD 115  SMAW (Stick) Plate 2 9 5 
WLD 143 Welding Metallurgy 1 2 2 
*ENG 101 Applied Communications | woe, ON noe 
9 16 15 
SPRING SEMESTER 
WLD 121 GMAW (MIG) FCAW/Plate 2 6 4 
WLD 131 GTAW (TIG) Plate/Pipe 2 6 4 
WLD 116 SMAW (Stick) Plate/Pipe 1 9 4 
*MAT 101 Applied Mathematics | We S28 EC Ty, 
vi 23 15 
SUMMER SESSION 
WLD 122 GMAW (MIG) Plate/Pipe 1 6 3 
WLD 132 GTAW (TIG) Plate/Pipe wld Bou mow 
2 12 6 
Total Credit Hours 36 


Any combination of WLD courses totaling at least 12 semester hours meets certificate criteria. 


“Satisfactory placement test scores or successful completion of appropriate developmental courses | 
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Developmental Education 


To help ensure success in college-level courses, the Developmental Education 
Department offers English, math, and reading courses for students who need to 
improve their basic skills as indicated through the College’s admission/testing pro- 
cess. Specific courses which must be taken are determined by the test score results. 

Developmental courses are not considered as part of any program’s total hours 
required for graduation. They are, however, included in a student’s cumulative 
grade point average (GPA). Therefore, students must maintain a certain GPA in 
order to remain in good standing. 

The length of time that a student remains in the department depends upon the 
number of developmental courses that must be taken and the progress made by 
the student. As developmental requirements are completed, students take curricu- 
lar courses. 


Developmental Education Courses 


Hours 
Class Lab Credit 

ENGLISH 

*ENG 070 _ Basic Language Skills 2 2 3 
ENG 080 Writing Foundations e) 2 4 
ENG 090 Composition Strategies } 0 3 
ENG O90A Comp Strategies Lab 0 2 1 
MATH 

MAT 050 _~ Basic Math Skills 3 2 4 
MAT O60 _ Essential Mathematics 3 2 4 
MAT 070 __ Introductory Algebra 3 2 4 
MAT 080 _ Intermediate Algebra 3 2 4 
READING 

*RED 070 _ Essential Reading Skills 3 2 4 
RED 080 _ Intro to College Reading 3 2 4 
RED 090 Improved College Reading 3 2 4 


*Students who test into ENG 070 and RED 070 also must take ACA 118; no curricular courses may 
be taken. 


Distance Education Courses 
(At-Home Studies) 


In an effort to make higher education more accessible to all persons, the College 
offers various distance education courses that provide individuals with an opportu- 
nity to earn college credits at home. 

Distance education courses include Internet-based courses, developed by the 
College and accessible through the RCCC web site, and telecourses that are 
broadcast by the UNC Center for Public Television. These independent-study 
courses, which are listed in the course schedules published each term, include 
studies in business, health, communications, social sciences, and other fields. 
Some of the courses offered may be accepted for college transfer. 

Although distance education students register and pay tuition and fees as tradi- 
tional students, they do not have to come on campus as often. They do, however, 
have to be on campus for orientation and to attend sessions that may be required 
by the contact instructor. Tests also must be taken on campus. 
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When to Apply 


How to Apply 


ADMISSIONS 
& COSTS 


Operating under an open-door policy, Roanoke-Chowan Com- 
munity College is open to individuals who are at least 18 years 
of age and who can benefit from the available curricular pro- 
grams. High school students also may enroll under certain 
conditions. 

Applicants must be able to meet the general admissions 
requirements of the College and any specific entrance require- 
ments set by program in which they are seeking entry. 

A high school diploma or a high school diploma equivalency 
certificate (GED) is required for degree granting programs and 
degree courses, as well as certain diploma and certificate pro- 
grams. 

Non-high school graduates who are at least 18 may be 
allowed to enter certain diploma and certificate programs or 
courses; however, they are ineligible for federal financial aid. 


The admissions process should begin as early as possible— 
preferably four to six weeks before registration. Early applica- 
tion allows adequate time to meet with counselors, apply for 
financial aid, complete all admission steps, and have ques- 
tions answered. 


Admission applications are maintained in the Student Develop- 
ment Services Department. To apply for entry into curricular 
programs, applicants must: 

1. Submit a completed application to the RCCC Admis- 
sions Office. 

2. Test for proper placement in courses. Appointments for 
testing must be scheduled with the Assessment Coordi- 
nator. 

3. (a) Have an official high school transcript sent to the 
Admissions Office. A supplementary transcript of the 
final semester’s work should be submitted by the 
school after high schoo! graduation. Applicants with 
a high school equivalency certificate (GED) must 
submit a copy of their test scores in lieu of a tran- 
script. 

(b) Have official transcripts of all work completed at 
other post-secondary educational institutions sent to 
the Admissions Office. 
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Placement 
Testing 
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4. Meet with a member of the counseling staff in Student 
Development Services. 

Admission to the College and into a specific program of 
study is granted only after all admission requirements have 
been met, including those that may be set by the program. 

Note: Facsimile transcripts will not be accepted for official 
enrollment purposes. 


ASSET Testing 


The majority of applicants seeking admission to curricular pro-. 
grams are required to take the ACT ASSET test for placement 
purposes. Arrangements for testing must be made with the 
Assessment Coordinator in the Old Small Business Center; 
however, testing is not permitted until an admissions applica- 
tion is on file in Student Development Services. 

Applicants who have taken the ASSET at another college 
may have an official copy of the scores sent to RCCC. ASSET 
scores sent by fax will be accepted; however, an official hard 
copy of scores must follow within ten days. 

Test exemptions must be approved by a counselor in Stu- 
dent Development Services. Generally, special credit and/or 
transfer student applicants may be exempted from ASSET test- 
ing, and Nursing Assistant applicants are exempt as they are 
required to take the diagnostic reading test. Exemptions are not 
made for applicants seeking admission to Associate Degree 
Nursing, Human Services Technology, and Pre-Nursing/Pre- 
Radiography studies in General Occupational Technology. 

Applicants who are exempted from any part of the ASSET 
test will be given a Placement Testing Waiver form by a coun- 
selor. The form must be presented to the assessment coordina- 
tor before testing. 

Retesting on ASSET will not be permitted unless it is deter- 
mined by the assessment coordinator that the test scores are 
invalid or (2) an applicant to an Allied Health program was 
unsuccessful in achieving the required minimum score for the 
selected program of study. Those applicants will be referred 
to a counselor who will give them a Placement Testing Waiver 
form indicating the area(s) of the test to be retaken. 

ASSET scores are valid for five years. Returning students 
who have completed all developmental courses in which they 
originally placed will not be required to retest. However, those 
returning with less than a semester of credit in Curricular 
courses (excluding skill courses) will be required to retest in 


Placement in 
Developmental 
Courses 


reading. Students who change curricula, but do not meet 
placement scores for the new program, will be required to 
retest. 


Diagnostic Testing 

Applicants who do not meet the minimum level of proficiency 
(cutoff score) on any area of the ASSET test for their program 
of choice must take a diagnostic test on the area in which 
they are deficient. Nursing Assistant applicants take only the 
reading test. 

Test results will be used to determine placement of appli- 
cants in curricular or developmental course(s) that best meet 
their academic preparation. Generally, results will be mailed 
within three working days, although some students may receive 
test results the same day. Applicants are encouraged to dis- 
cuss test results with a counselor in Student Development Ser- 
vices. 

Retesting on diagnostic tests is not permitted unless (1) it 
is determined by the assessment coordinator that the first test 
scores are invalid or (2) an applicant is seeking admission to 
the Nursing Assistant program. Nursing Assistant applicants 
who do not meet the minimum level of proficiency after the first 
test will be referred to a counselor in Student Development 
Services. Nursing Assistant applicants wishing to retest must 
present to the assessment coordinator a placement Testing 
Waiver form from a counselor in Student Development Services 
before retesting. 


Applicants who take the Diagnostic Test and whose test results 
reflect the need for remediation are placed in appropriate 
developmental courses and registered for lighter course loads 
to enhance their success. 

Individuals who place in Essential Reading Skills (RED 070) 
and Basic Language Skills (ENG 070) will not be allowed to 
take any curricular courses. They also must take ACA 118 
College Study Skills. 

Students who enroll in Introduction to College Reading (RED 
080) and who take one developmental grammar course and 
one developmental math course may be allowed to enroll in one 
entry-level curricular course as determined by their advisor. 

Students who enroll in Improved College Reading (RED 090) 
may enroll in curricular courses as designated by their advisor. 
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Individuals who register for one or more credit courses without 
designating a specific curriculum are classified as special 
credit students and may be exempt from certain admission 
requirements. 

Special credit students who complete 15 semester hours of 
credit in a given curriculum must declare a major and meet all 
college and program admission requirements. Students not 
declaring a major will receive only audit credit for additional 
courses beyond the completion of the 15 semester hours 

Special credit students must have a high school diploma or 
GED to take degree-level courses, as well as courses in certain 
diploma and certificate programs. Unless declaring a major, 
special credit students who have earned college degrees may 
submit official college transcripts in lieu of high school tran- 
scripts or GED scores. 


Students who fail to register for consecutive semesters (exclud- 
ing summer term) are considered former students and, there- 
fore, must resubmit a completed RCCC application form to the 
Admissions Office. 

Students who withdrew in good academic standing will be 
referred by a counselor to their advisor for assistance with 
registration. If the application for readmission is for a different 
curriculum, students must complete a student status change 
form. 

Students who withdrew as a result of unsatisfactory aca- 
demic progress or disciplinary reasons must reapply through 
the Admissions Office. Readmission decisions then will be 
made by the Dean of Student Development Services and the 
counseling staff. 

The Associate Degree Nursing program also has specific 
guidelines for program readmission (see program description 
in college catalog or obtain from counseling staff in Student 
Development Services). 


The College reserves the right to accept or reject credits 
earned at other universities, colleges, and institutions. Credits 
are accepted in accordance with RCCC program offerings, 
and no credit for a course with a grade lower than C may be 
transferred. For transfer credits of core nursing courses to the 
Associate Degree Nursing program, a minimum score of B is 
required on the core courses. 

Individuals seeking transfer must complete an admissions 
application and provide official transcripts from high school 


international 
Students 


High School 
Students 


and all postsecondary institutions attended. A transcript evalu- 
ation is completed by the Registrar in cooperation with the 
appropriate department chairman, with final approval from the 
Dean of Student Development Services. 

Transfer students are not allowed to enroll in math and 
English general education courses until the transcript evalua- 
tion is completed. The evaluation also determines if placement 
tests must be taken. 

A minimum of 16 semester hours of resident credit at RCCC 
must be completed in order to receive a degree or diploma. 


International Students 

International students with proper authorization through the 
immigration and naturalization services may be admitted upon 
meeting certain criteria. In addition to RCCC requirements, 
international students must (1) demonstrate a satisfactory 
achievement on the Test of English as a Foreign Language 
with a score of at least 550; (2) submit official transcripts of 
high school and college records with certified English transla- 
tions; and (3) submit a statement from a bank or appropriate 
official certifying that the applicant has sufficient funds to cover 
all expenses incurred while attending RCCC. International stu- 
dents are classified as out-of-state students and, therefore, are 
charged out-of-state tuition. 


Dual/Concurrent Enrollment 

High school students may be permitted to enroll in college 
courses under the following conditions and providing they do 
not displace adult college students: 

1. The student must be a high school junior or senior at 
least 16 years of age. 

2. The student must be recommended by the chief admin- 
istrative officer of a secondary school and approved by 
the College President. 

3. The administrative officer must certify that the student 
is taking at least three high school courses and is making 
appropriate progress toward graduation; in the case of 
courses offered in the summer, must certify that the 
student took at least three courses during the preced- 
ing year. 

4. The student must complete and submit a college appli- 
cation for admission, as well as meet other general 
admission requirements. 
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Students must provide their own transportation to RCCC and 
are expected to abide by the same regulations as all other 
college students. Tuition is waived for students taking curricular 
courses through dual enrollment. High school students not 
meeting the dual enrollment requirements are ineligible for a 
tuition exemption. 

Huskins Bill Programs 

The purpose of the Huskins Bill cooperative programs Is 
to provide enrichment opportunities for high school students 
through college-level programs not otherwise available to 
them. Local administrative boards and local schoo! boards 
may establish cooperative programs in which college courses 
may be offered to qualified students with college credit 
awarded upon successful completion of courses. 


Individuals who wish to audit courses must submit a completed 
admissions application to the Admissions Office, follow regular 
registration procedures, pay required tuition and fees, and 
abide by all college regulations. 

Only persons with a high school diploma or GED will be 
permitted to audit degree-level courses and courses offered 
in certain diploma and certificate programs. 

No credit will be given for audited courses, and courses may 
be audited only once. 


Student activity fees must be paid by day and evening students 
when registering for curricular classes. The collected fees are 
used by the Student Government Association to help support 
dances, athletic events, contests, and other activities. 

Fees are $17 each fall and spring semester if registering for 
Six Or more credit hours, and $8.50 if registering for less than 
six credits. During summer term, the fee is $4. A yearly fee of 
$17 is required for students in ABE/GED classes who wish to 
participate in on-campus activities. 


All curricular students and students taking continuing educa- 
tion vocational classes are required to purchase accident insur- 
ance. The small fee is due at the time of registration. Coverage 
is provided while on campus, while traveling to and from cam- 
pus, and during approved off-campus activities. 

Students in certain allied health programs also must pur- 
chase malpractice insurance, which costs about $20 per year. 


Books & 
Supplies 


Tuition & 
Residency 


Tuition 
Refunds 


The cost of books and supplies depends upon the program 
in which enrolled. Full-time students can, however, expect to 
pay about $200 per semester. 


Tuition rates are established by the State Board of Community 
Colleges and are subject to change. Beginning with the 1999 
academic term, tuition was set at $26.75 per credit hour, not 
to exceed $374.50, for legal residents of North Carolina. Tuition 
for out-of-state residents was set at $169.75 per credit hour, 
not to exceed $2,376.50. 

To qualify for in-state tuition, students must have maintained 
domicile (residence) in North Carolina for at least 12 months 
immediately prior to their classification as a resident for tuition 
purposes. Additional regulations concerning residence classi- 
fication of students for tuition purposes may be obtained from 
the Student Development Services Department. 


The state guidelines regarding tuition refunds for students who 
pre-register or register for curricular courses are as follows: 
Pre-registered students: 

1. Students are eligible for a 100 percent refund if they 
officially withdraw from the College prior to the first day 
of the academic semester. 

2. Students are eligible for a 100 percent refund if they 
officially withdraw from curricular classes prior to the 
day classes begin. 

3. Students who are pre-registered for curricular classes 
that begin at times other than at the beginning of the 
semester are eligible for a 100 percent refund if they 
officially withdraw prior to the first day of classes. 

Registered students: 

1. Students are eligible for a 75 percent refund if they 
officially withdraw from classes prior to or on the official 
10 percent point of class or on the 10 percent point of 
the semester. Requests for refunds will not be consid- 
ered after the 10 percent point. 

2. Students who are registered for classes that begin at 
times other than at the beginning of the semester are 
eligible for a 75 percent refund if they officially withdraw 
prior to or on the official 10 percent point of class or on 
the 10 percent point of the semester. 
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Fees 


3. Students registered for certain diploma classes that 
begin at times other than at the beginning of the semes- 
ter are eligible for a 75 percent refund if they officially 
withdraw within ten calendar days of the first day of 
Classes. 

4. Inthe event of death before or on the last day of examina- 
tions, all tuition and fees paid for the semester may be 
refunded to the estate of the deceased. 

Pre-registered and registered students are eligible for a 100 
percent refund of tuition if classes are cancelled by the College. 

Refunds are not automatic—they must be requested directly 
to the Student Development Services Department. This Depart- 
ment also provides a Tuition Refund form that must be com- 
pleted before any refund will be considered. 


Tuition and student activity fees are waived for certain individu- 
als. They include North Carolina residents 65 years of age or 
older, prison inmates, and, in some cases, high school stu- 
dents. 
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When to 
Register & 
Pre-Register 


Registration/ 
Pre-Registration 
Process 


REGISTRATION & 
ACADEMIC POLICIES 


As amember of the North Carolina Community College System, 
the College operates on 16-week fall and spring semesters 
and a short-term summer session. 

The official registration period consists of four days, including 
the first day of classes. A three-day pre-registration is held for 
current and returning students prior to the beginning of each 
term. See the academic calendar for dates of registration and 
pre-registration. 

A schedule of day and evening classes is prepared by the 
Dean of Instruction’s Office prior to each pre-registration period 
and may be picked up from Student Development Services. 


1. Meet with advisor to complete registration form. If vet- 
eran benefits are received, meet with Veterans Affairs 
Officer before seeing advisor. 

2. Have registration form approved by advisor and by the 
Dean of Student Development Services or designee. 

3. Present approved registration form to Registrar or des- 
ignee. 

4. lf financial aid is received, obtain necessary forms from 
Financial Aid Office personnel. 

5. Pay tuition and fees in Business Office and obtain vali- 
dated registration form. 

6. Have ID card made or validated. Card is valid for one 
academic year and also serves as library card. Initial 
card is free; a replacement card is $5. 

7. |If veteran, present validated registration form to Veter- 
ans Affairs Officer. 

8. Present validated registration form to instructors on first 
day of class. 

Admission requirements, including high school/GED docu- 
mentation to enter certain programs/courses, must be met 
before registering. An official check also is made during pre- 
registration and registration to ensure that students are regis- 
tered for appropriate courses and that prerequisites have 
been met. 
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The College offers a continuous orientation program through 
its one credit hour ACA 111 College Student Success course, 
which all new curricular students should take the first semester 
they register. 

The course is designed to assist students with matriculation 
to the College; acquaint students with the facilities, services, 
activities, policies, and organization of the College; encourage 
and help students take advantage of the opportunities offered 
by the College; and offer instruction in areas of study skills, 
time management, test taking techniques, and life manage- 
ment issues such as health, self-esteem, positive thinking, goal 
setting, and communication. 

Although the one credit hour is not counted toward the num- 
ber of credits completed for graduation, it is counted as part 
of a student’s course load. 


Students enrolling in 12 or more credit hours in a given semes- 
ter are classified as full-time; less than 12, part-time. For sum- 
mer, nine or more credit hours is considered full-time. 

Students who complete, with a passing grade, 30 or more 
credit hours are classified as sophomores; less than 30, 
freshmen. 

Students who register for one or more credit hours without 
designating a specific curriculum are classified as special 
credit students and must declare a major upon accumulation 
of 15 credit hours. 


The maximum student course load is 19 credit hours for fall 
and spring semesters and 9 credits for summer. Overload 
hours must be approved by the appropriate division director 
before the registration form can be processed. Appeals may 
be presented to the Dean of Instruction. 


Students may add courses during the registration period and 
the first two class days of each semester. The add period sets 
a cutoff date for allowing students to enroll in courses. 

Students are permitted to drop without penalty from courses 
prior to the 60 percent point of the semester and receive a W 
on their student record. Students who drop courses after the 
end of the official drop period will receive an F. No grade will 
be given or recorded for students who drop courses during 
the tuition refund period. 


Substituting 
Courses 


Testing Out of 
Courses— 
Credit by Exam 


Repeating 
Courses 


Forms are available in Student Development Services and 
must be submitted to the Registrar’s Office. 


To substitute one course for another, students must contact 
their department chairperson. If approval is granted, the chair- 
person will submit a notification of approval for course substitu- 
tion form to the Dean of Instruction for final approval. Upon the 
Dean’s approval, the form is forwarded to the Registrar’s Office 
for record keeping purposes and graduation credit. Only in 
extraordinary circumstances may more than two courses be 
credited for any student through course substitution. 


Students who wish to attempt to receive credit for a course by 
taking a proficiency exam must receive permission from the 
appropriate department chairperson. If permission is granted, 
the student registers for the course and arranges for the exam 
with the department chair. 

The exam must be taken during the semester/summer ses- 
sion prior to the end of the add period, and only one attempt 
to complete the exam successfully is allowed. A score of 80 
or higher must be made on the exam to be exempt from taking 
the course. Upon successful completion of the exam, a CE 
(Credit by Exam) grade will be awarded. This grade has no 
effect on quality points or grade point averages. 

Regular registration procedures and tuition rates apply for 
all courses attempted by proficiency exam. 


Students may not repeat courses for credit in which they have 
already received a grade of C or higher. Courses transferred 
from other institutions may not be repeated for credit, but stu- 
dents may audit the courses. If such courses are repeated, 
the original grade will be the grade of record; the AU (Audit) 
will be entered on the permanent record. 

Students may repeat a course for credit in which they 
received a grade of D or F under the condition that in each 
case credit hours will be considered hours attempted and used 
in computing the quality point average. 

Financial aid recipients and veterans will not receive assis- 
tance or benefits for repeating courses in which they have 
received a D grade unless required by the academic depart- 
ment. 
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Students who decide to change programs of study must first 
schedule a conference with a counselor in Student Develop- 
ment Services. Upon agreement that the change is warranted, 
students will be given the name of their new advisor and 
instructed to submit a student status change form to the Regis- 
trar. The Registrar will recalculate the GPA on the basis of 
the new program and send copies of the record to students 
and advisors. 


To maintain accurate and up-to-date student records, students 
must submit a student status change form to Student Develop- 
ment Services when changes in names, addresses, and tele- 
phone numbers occur. For name changes, a certified copy of 
a court order, marriage certificate, dissolution decree, or other 
official documentation reflecting the new name in full must be 
attached to the change form. 


Students may not withdraw from registered classes or drop 
out of the College simply by not attending. Official withdrawal 
requires students to complete a registration change notice 
form in the Student Development Services Department. Upon 
completing the form and obtaining signatures of instructors 
and advisor, students must return the form to a counselor who 
will conduct an exit interview. 


The College considers regular class attendance and prompt- 
ness important to good scholarship. Instructors having stu- 
dents experiencing attendance problems are encouraged to 
refer such students to a counselor. 

Absences from class do not relieve students of meeting all 
course requirements. Regardless of the reasons, instructors 
have the authority to drop students who accumulate absences 
totaling 15 percent of the instructional course hours. 


Examples of absentee limits: Class Contact Hours Absentee Limits 
16 2 hours 
oe 5 hours 
48 7 hours 
64 10 hours 
80 12 hours 
Being late three times = 1 hour 


Drop/ 
Reinstatement 
Procedure 


Grading System 


When students must be dropped as a result of excessive 
absences, the following procedure applies: 


i 


Zs 
3. 


The instructor completes the drop section of the stan- 
dard drop/add form. 

The form is processed by the Registrar’s Office. 

Any student wishing to be reinstated must submit a 
Request for Reinstatement form to the Dean of Student 
Development Services (or designee) within one working 
day after returning to the College. 

The dean/designee investigates the evidence provided 
by the student, faculty member, and available records. 
The decision of the dean/designee regarding reinstate- 
ment is made within one working day of the request and 
recorded in Section II of the form, which is also signed 
by the instructor. 

Once the decision is made and recorded, the student 
must fill out Section III of the form. 

Copies of the form are given to the student, to the instruc- 
tor, and to the Registrar for filing with the student’s regis- 
tration form. 


Students who are absent a second time after reinstatement 
and/or who fail to abide by any stated stipulation will be 
dropped with no further reinstatement consideration. 

At any time reinstatement is denied, students may follow 
the student appeal process. Attendance in the class under 
consideration is not allowed during the appeal process. 


A final grade is awarded at the end of each course for which 
registered. Instructors determine final grades by using the fol- 
lowing system: 


a ero sala 


Excellent 90-100 
Good 80- 89 
Average 70- 79 
Poor 60- 69 


Failure in performance 
Failure to remove a grade of “I” 


To determine grade point averages, final grades have the 
following values or points: A = 4;B = 3;C = 2;D = 1,F =0 


Each curricular department will determine standards. 


Incomplete. A student will receive an! when the final 
work required has not been completed for reasons 


69 


70 


*AU 


*NE 


*W 


beyond the control of the student. An I must be 
removed by the last day of the add period of the 
next semester or it will automatically become an 
F. A student who receives an I cannot re-enroll in 
the course. 

Audit. This grade is assigned to a student who 
audits a course or who repeats a course in which 
a grade of C or higher has been earned. A student 
who audits a course cannot change to credit, nor 
can a student who enrolls in a course for credit 
change to audit after the deadline for dropping a 
course without penalty. A student who audits a 
course may repeat the course for credit. A student 
may audit a course only once. A record of the audit 
will be entered on the student’s transcript as AU, 
and the AU will not be converted to a letter grade. 
The hours of an audited course will be counted as 
part of a student’s course load and will be subject 
to overload restrictions. 

Applicants who wish to audit courses must submit 
a completed admissions application to the Admis- 
sions Office, follow regular registration procedures, 
pay required tuition and fees, and abide by all col- 
lege regulations. 

No credit will be given for audited courses and 
students are expected to attend classes regularly 
and participate in class activities. 

Only applicants with a high school diploma or 
GED will be permitted to audit degree-level courses 
and courses offered in certain diploma and certifi- 
cate programs. 

Never Entered. A student who officially registers 
for aclass but never attends will receive a NE grade. 
This is a nonpunitive grade and does not affect a 
student's quality points. NE is reported by instruc- 
tors on the 10 percent attendance roster and posted 
to a student’s academic transcript at that time. 
(Instructors do not have to process drop forms for 
students receiving NE grades.) 

Withdrawal. A W is received when a student offi- 
Cially withdraws from a course before the 60 percent 
point of the course. After the 60 percent point, a 
student who fails to complete course requirements 
will receive an F. In the event a student must with- 
draw beyond the 60 percent point because of exten- 
uating circumstances beyond that student’s control, 


Make-Up 
Grade 


Changes 


Grade-Point 
Averages 


Academic 
Requirements 


the student may petition the appropriate curricular 
division director for a W. Students officially regis- 
tered for courses may not withdraw merely by nonat- 
tendance. 

CE Credit by Proficiency Exam. This grade is awarded 
for credit hours only and does not affect quality 
points or grade point average. 

“These grades are not included in a student’s grade point 
average. 


Instructors may establish procedures for make-up work. 


Any change of grade, except course repeats and incomplete 
grades, must be made by the instructor. If changes are neces- 
sary and the instructor is no longer available, the decision to 
change grades rests with the Dean of Instruction. 


For the purpose of determining grade-point averages (GPA), 
final grades have the following values or points: A = 4; B = 
3; C = 2;D = 1; F = 0. Other grades are not included in the 
GPA. The cumulative grade-point average is computed by 
multiplying the points for each course by the semester hours 
for that course, then dividing by the total number of semester 
hours. A GPA of 2.00 for work taken at RCCC is required for 
graduation. Some departments may have additional gradua- 
tion requirements. 


Each curricular student is expected to make satisfactory prog- 
ress toward obtaining a degree or diploma. At the end of each 
semester, a student’s grade-point average for that period and 
his/ner cumulative grade-point average are examined. The 
minimum cumulative grade-point average for remaining in 
good standing is shown in the following scale. 


Attempted Credit Grade-Point Average 
Hours Diploma Degree 
1-15 bo 1.50 
16-27 1,00 1.65 
28-39 1.80 1.80 
40-53 2.00 1.95 
54 and above 2.00 2.00 
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Students who fail to maintain the minimum academic require- 
ments will be placed on academic warning for the next semes- 
ter and only allowed to register for nine semester hours. 
Students who fail to reestablish the required average during 
the warning semester will be placed on academic probation 
and only allowed to register for six semester hours until the 
minimum cumulative grade point average for good standing 


~ is achieved. 


Students on academic probation are considered to be mak- 
ing unsatisfactory progress and are not eligible for financial 
aid or veteran benefits. Student status is calculated each 
semester for all full- and part-time financial aid students. 

Students on academic warning or academic probation are 
not allowed to pre-register. 


At the close of each fall and spring semester, full-time curricular 
students (students enrolled in 12 or more credit hours, none 
of which are numbered 100 or lower or “l’ grades) will be 
included on the President's List if they have a grade-point 
average of 4.0; the Dean’s List if they have a minimum grade- 
point average of 3.25 and no grades lower than B. 

For summer term honors, students must be enrolled in at 
least nine credit hours and meet the other established criteria. 


Students must successfully complete all courses and the num- 
ber of credit hours required by their curriculum as contained 
in the College catalog. Changes may be made in catalog 
requirements between the time students enter a curriculum 
and the time they may be ready to finish. Contingent upon 
the availability of courses, students may graduate under the 
catalog under which they originally enrolled. However, if the 
necessary courses are not available, students will be gradua- 
ted under the catalog in effect at the time of their anticipated 
graduation. 

The successful completion of the required courses, credit 
hours, and grade point average (2.0 or higher) must be certified 
by the curricular program chairperson and the Registrar before 
students can receive their graduation award. Transfer students 
must complete a minimum of 16 semester hours of resident 
credit at RCCC to be eligible to receive a degree or diploma. 

Awards are prepared only for students who pay the required 
graduation fee and are issued only once a year—at the time 
of the graduation ceremony. Students completing graduation 


Honor 
Graduates 


Transfer to 
Other 
institutions 


reauirements for degrees, diplomas, and certificates at points 
throughout the academic year must wait until the graduation 
ceremony following their completion to receive their award. 

Students having an outstanding debt to the College, includ- 
ing charges, fees, fines, defaulted payments, or student aid 
overpayments, will not be allowed to graduate or receive their 
graduation award until all debts are cleared. 

Students wanting to participate in commencement exercises 
must file an application for graduation in the Registrar’s Office, 
pay the required graduation fee, and attend graduation 
rehearsal. Students failing to attend rehearsal or arriving after 
actual commencement exercises have begun will not be 
allowed to participate in the exercises. 


The Registrar identifies honor graduates by determining overall 
grade-point average (GPA) and hours of credit earned at 
Roanoke-Chowan Community College. GPAs and credits 
earned are determined at the end of the spring semester that 
precedes the graduation ceremony. 

To be considered an honor graduate, a student must have 
earned at Roanoke-Chowan Community College 

1. A minimum overall GPA of 3.75 

2. Aminimum of 32 semester hours of credit in an associate 
degree program, 18 semester hours of credit in a 
diploma program, and 12 semester hours of credit in a 
certificate program. Only course work required for the 
program of study will be counted. 

The graduating student with the highest GPA and highest 
number of hours, all earned at Roanoke-Chowan Community 
College in an associate degree program, will be asked to give 
welcoming remarks during the graduation ceremony. If the 
highest GPA and hours earned are shared by several students, 
remarks may be delivered by a College official. 

Honor graduates receive a special cord that completes their 
graduation attire prior to the ceremony. 


Courses successfully completed at RCCC may be accepted 
for transfer credit by other colleges and universities. However, 
the final decision to accept courses taken at the College rests 
with the institution where transfer is planned. 

In an endeavor to facilitate transferability to the University of 
North Carolina System, an agreement has been developed 
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between the UNC System and the NC Community College 
System for transfer between the two systems. 

Students planning to transfer should contact the senior insti- 
tution as early as possible to obtain specific transfer informa- 
tion. They also should request an official transcript of credits 
earned at RCCC and have their financial aid transcript mailed 
to the institution. 


A transcript of curricular courses taken at RCCC will be issued 
upon written request by a student to the appropriate institution, 
agency, or individual. One transcript will be prepared within 
ten working days without charge; additional transcripts are $1 
per copy. 

No transcript will be released if the student has any indebted- 
ness to the College. Also, facsimile transcripts will not be issued 
nor will facsimile copies of transcripts be accepted for official 
enrollment purposes. 

Transcripts of Continuing Education courses are free and 
obtained from the Continuing Education Office. 


All currently enrolled students 18 years and older, parents of 
current students younger than 18, and parents of dependent 
current students have the right to examine and challenge the 
official student records. Official records are those maintained 
by any unit of the College, except those created by an individ- 
ual staff member for the member's eyes only and are not acces- 
sible to any other persons. Confidential records, such as those 
of counselors and financial records of parents, also are 
excluded and not open to students or parents. 

Other than directory information (student’s name, address, 
telephone, program of study, participation in official activities, 
awards and degrees), student records may not be released 
without written consent of the student or parent of a minor. 
Records subpoenaed by legal authorities will be released, but 
only if the student or parent is notified. 
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FINANCIAL AID 


The primary purpose of the financial aid program at RCCC is 
to ensure that qualified students are not denied an opportunity 
to pursue their college education because of economic disad- 
vantages. Grants, loans, scholarships, and a federal work- 
study program are available to help eligible full- and part-time 
students cover the costs of tuition, books, and other expenses. 

Students interested in applying for financial assistance must 
complete the Free Application for Federal Student Aid, copies 
of which may be obtained from high school guidance counsel- 
ors or from the financial aid staff at RCCC. The application 
needs to be completed at least four to six weeks prior to the 
intended date of enrollment. Non-high school graduates are 
ineligible to receive federal aid. 

Specific information regarding the various types of financial 
assistance, eligibility requirements, application deadlines, etc. 
can be obtained from the RCCC Financial Aid Office. 


Federal Pell Grants are awarded by the US Department of 
Education using a standard formula. 


Federal Supplemental Education Opportunity Grants 
(FSEOG) are designed for students exhibiting exceptional 
financial need. Grants are awarded to a limited number of 
students, with priority given to Federal Pell Grant recipients. 


North Carolina Student Incentive Grants are available to 
legal residents of North Carolina who are accepted for full-time 
enrollment or who are already enrolled full time and maintaining 
satisfactory progress. Eligibility is determined by a state 
agency. 


North Carolina Community College Grants are available to 
legal residents of North Carolina who are enrolled at least half- 
time (six semester hours) and maintaining satisfactory 
progress. Submission of the Free Application for Federal 
Student Aid also is required. 


Anumber of scholarships are made available through the state, 
the RCCC Foundation, Inc., various individuals, businesses, 
civic and service organizations. They include: 

John W. “Jack” Young, Jr. Scholarship 

Roberts H. Jernigan, Jr. Scholarship 


Loans 


Julian P. Freeman Scholarship 

Freeman Family Scholarship 

Hugh C. Freeland Scholarship 

WestPoint Pepperell Scholarship 

Hertford County Commissioners Scholarship 

Sprint Mid-Atlantic Telecom Scholarship 

Sprint Mid-Atlantic Telecom College Transfer Scholarship 

Wachovia scholarship 

Betsy Ussery Blanton Memorial Nursing Scholarship 

Margie Pippin White Memorial Nursing Scholarship 

Ahoskie Woman's Club Scholarship 

Scholarship guidelines and eligibility requirements can be 
obtained from the Financial Aid Office. Awards are determined 
annually and are subject to the availability of funds. 


Federal Family Education Loans are low-interest loans made 
by banks, credit unions, savings and loan associations, and 
other commercial lenders. College Foundation, Inc. is the cen- 
tral lender in North Carolina. 


NC Student Loans for Health, Science, and Mathematics 
are appropriated by the North Carolina General Assembly for 
students seeking careers in health, science and mathematics 
disciplines. 


Nurse Education Scholarship Program (NESLP) provides 
financial assistance to Associate Degree Nursing students. 
The program was established by the North Carolina General 
Assembly in 1989 to address the state’s shortage of nurse 
practitioners. The NESLP works in conjunction with existing 
financial aid resources to ensure enrollment and retention, with 
awards based on financial need. 


North Carolina Nurse Scholars Program (NSP) provides 
scholarships for outstanding high school graduates and other 
persons interested in higher education to become a registered 
nurse. Awards also are made to LPNs seeking to become RNs 
and to licensed RNs returning to school to earn a baccalaureate 
degree. The NSP was established by the North Carolina 
General Assembly in 1989, and awards are based on academic 
merit. Financial need is not a selection criterion. 


Roanoke-Chowan Community College Foundation, Inc. 
Loan Fund provides short-term, interest-free loans to students 
who are in good standing with the college and who are facing 
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an immediate financial need. Loans are made to cover tuition 
and/or books. In extreme emergencies, additional expenses 
may be approved by the Financial Aid Officer and the Dean 
of Student Development Services. Loans, other than a $300 
tuition loan, shall not exceed $100. 


Federal Work-Study program is administered on the availabil- 
ity of funds and allows students to work part-time at the College 
in order to meet educational expenses. Financial need is used 
to determine eligibility for the program, as well as the number 
of working hours. 


Job Training Partnership Act (JTPA) is a federally funded 
program that helps cover the costs of tuition, books, and sup- 
plies for students enrolled in certain programs and who, 
according to JTPA federal guidelines, are economically disad- 
vantaged. Detailed information can be obtained from JTPA 
staff members. 


Vocational Rehabilitation is a state funded program 
established to assist disabled persons in obtaining training 
necessary for gainful employment. Assistance is provided to 
cover tuition, fees, and books. 


Telamon is an organization that provides financial assistance 
for migrant and seasonal farm workers. 


Child Care Assistance 

Through funds that may be appropriated by the North Carolina 
General Assembly, single parents and displaced homemakers 
may be eligible to receive assistance with child care costs. 
Assistance is provided on a first-come, first-serve basis. 


Loans provided directly by the College must be repaid within 
90 days. 

Students failing to make repayment in a timely manner will 
receive written notice from the College. Unpaid student 
accounts will be referred to the NC Attorney General’s office 
or Department of Revenue for collection. 


Debts 


Satisfactory 
Progress 

for Financial 
Aid 


Any student having an outstanding debt to RCCC, including 
charges, fees, fines, defaulted payments or student aid over- 
payments, will not be allowed to pre-register, register, receive 
grades, graduate, receive a diploma or certificate, participate 
in student activities, or receive or have an academic transcript 
forwarded until all debts have been cleared. 

Also, students in default of institutional loans or repayments 
cannot be awarded financial aid until satisfactory repayment 
arrangements have been made. 

Students in default of federal student loans or repayment of 
grants at any college cannot be awarded federal financial aid 
until repaid. 

In extraordinary circumstances, the Dean of Student Devel- 
opment Services may grant a waiver for a student. 


The Higher Education Act of 1965, as amended by Congress 
in 1980, mandates institutions of higher education to establish 
minimum standards of satisfactory progress for students 
receiving financial aid. Roanoke-Chowan Community College 
makes these standards applicable to all Title IV aid. 

To receive or to continue to receive financial aid, students 
must maintain satisfactory progress according to the college's 
academic standards and financial aid standards each semes- 
ter. Students who fail to demonstrate satisfactory progress as 
defined will forfeit all financial aid awarded and disbursements 
will be terminated. 

Satisfactory progress for financial aid is determined by the 
following criteria. 

1. Students must maintain satisfactory academic progress 
as outlined in the college’s general catalog. 

2. Students, by the midpoint of their program, must suc- 
cessfully complete 67 percent of the courses attempted 
annually (two semesters for degree programs, one 
semester for diploma programs). 

3. Students must complete their program of student within 
150 percent of the advertised length of the program. 

4. Hours attempted for which W grades were earned after 
the refund period (refund dates will be posted) and 
hours attempted with F grades will be calculated in 
measuring satisfactory progress. 

5. Transfer credits from other postsecondary institutions 
will not be used to determine academic progress, but 
will be used to calculate the 150 percent time frame for 
program completion. 
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6. No Title IV aid will be awarded for AU (audit) grades; 
however, hours attempted will be counted in determin- 
ing satisfactory academic progress. Also, AU grades 
will not be calculated in measuring satisfactory prog- 
ress. 

7. Students in default of any federal, state, or institutional 
student loan or in arrears of any grant cannot be 
awarded federal financial aid until repayment is made. 

8. No more than one year of developmental studies may 
be taken into account when determining eligibility for 
federal financial aid. 

9. For federal financial aid purposes, students enrolled for 
12 or more credit hours are considered full-time; those 
enrolled for 9 to 11 credit hours are three-quarter time; 
and those enrolled for 6 to 8 credit hours are half-time. 


To continue receiving financial aid, students must attend 
classes, successfully complete 67 percent of the hours 
attempted, maintain a certain cumulative GPA, and meet the 
time frame requirement to complete their educational program. 
For students receiving federal financial aid, the maximum time 
frame cannot exceed 150 percent of the published length of 
the educational program. 


The College has been designated as an institutional member 
of Servicemembers Opportunity Colleges (SOC), a group of 
over 400 colleges and universities providing voluntary postsec- 
ondary education to members of the military throughout the 
world. As aSOC member, RCCC recognizes the unique nature 
of the military lifestyle and has committed itself to easing the 
transfer of relevant course credits, providing flexible academic 
residency requirements, and crediting learning from appro- 
priate military training and experiences. 


The Veterans Administration (VA) sponsors the following edu- 
cational assistance programs for qualifying veterans and other 
eligible persons: Chapter 30, 31, 32, 34/30, 35, and 1606. 
College programs are approved by the North Carolina State 
Approval Agency for educating and training veterans, depen- 
dents of deceased or disabled veterans, and members of the 
Selected Reserve under Title 38 of the United States Code. 
Incoming veterans must meet with the Veterans Affairs Offi- 
cer in Student Development Services to apply for VA benefits. 


Appeal of 
Financial Aid 
Termination 


Financial Aid 
Reinstatement 


Students receiving benefits must maintain satisfactory atten- 
dance and satisfactory academic progress. Any course within 
the designated curriculum undertaken by students and carried 
after the formal drop/add period is included when determining 
student status. Benefits will not be received for courses pre- 
viously passed or for taking courses not approved as part of 
the curriculum. 

Specific details regarding other VA requirements, as well 
as termination guidelines, can be obtained from the Veterans 
Affairs Officer. 


Students given notice of termination of financial aid are entitled 
to procedural due process and may appeal the decision 
through the following process. : 

1. Students may appeal their financial aid termination to 
the Financial Aid Committee, appointed each year by 
the College President. 

2. Awritten explanation for the appeal and any documenta- 
tion or proof of circumstances must be presented to 
the chairperson of the Financial Committee within five 
working days following the financial aid termination. 

3. The committee will review the facts of the case based 
on the evidence presented upon receipt of the appeal. 
A written recommendation then will be sent to the Dean 
of Student Development Services. 

4. The Dean will decide to uphold or reverse the commit- 
tee’s recommendation within two working days of receipt 
of the recommendation. 

5. The student may appeal the Dean’s decision to the Col- 
lege President who is the final administrative authority 
in the resolution of the appeal. 

6. The ruling of the President shall be final, subject only 
to the student’s right to appeal to the Board of Trustees. 

In all cases, termination of financial aid will remain in effect 
throughout the appeal process. 


When financial aid has been terminated, it may be reinstated 
through the appeal process or by personally paying educa- 
tional costs and meeting the requirements of satisfactory prog- 
ress. Upon meeting the satisfactory progress, aid will be rein- 
stated the subsequent semester. 
Retroactive payments of financial aid are prohibited for 
semesters in which unsatisfactory progress was made. 
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SERVICES & 
REGULATIONS 


Every aspect of student life at RCCC is a concern of the Student 
Development Services Department. From pre-admission 
through graduation, staff members provide services to help 
students achieve academic, personal and social growth. These 
services include admissions, counseling, academic advising, 
interpretation of placement test scores, registration, financial 
aid and veterans assistance, referral, records, student activi- 
ties, orientation, and more. The Department also is open at 
night to serve evening students. 


Counseling & Advising 


Guidance and counseling are an integral part of the overall 
educational program at the College. 

Trained counselors are available to assist students with aca- 
demic, occupational and personal problems. Counseling is 
available to every student from pre-admission through gradua- 
tion. 

To assist students in their academic programs, the College 
has established an advisor plan where every student is 
assigned a faculty advisor by the Student Development Ser- 
vices Department. The advisor helps plan the student's aca- 
demic program, keeps a record of his progress, and is avail- 
able for additional counseling. Advisors, as well as counselors, 
make every effort to provide guidance to students. However, 
the final responsibility for meeting all academic requirements 
rests with the student. 


SGA 


The Student Government Association (SGA) is designed to 
promote the general welfare of the College in a democratic 
fashion and to facilitate communication between the student 
body, the faculty, and the administration. This student council 
provides a means through which students can promote interest 
in student activities, such as dances, cookouts, and field days 
both on and off campus. 

SGA officers are elected annually by the student body, with 
elections being conducted by the end of the fourth week of 
fall semester. Officers serve from election until the end of sum- 
mer term. The SGA president serves as a non-voting member 
of the RCCC Board of Trustees. 

Advisor to the SGA is the Student Activities Coordinator. 


Student Activities 


In conjunction with the College’s Campus Activity Committee, 
a student activities program is developed and sponsored annu- 
ally by the SGA and the Student Activities Coordinator. Such 
activities may include intramurals, club memberships, and edu- 
cational, cultural and social events. Any other type of curricu- 
lum department social functions must be appropriately 
approved. 

Students are expected to conduct themselves with honor 
and exhibit high standards of responsible citizenship during 
all college functions whether on or off campus. 


Student Publications 


Although College personnel are responsible for developing 
specific student oriented publications, such as the handbook, 
catalog, and newsletter, students may develop other publica- 
tions based on needs or interests of the student body. 

The Student Government Association is responsible for 
determining whether or not there is sufficient interest or need, 
what type of publication is desired, the purpose of the publica- 
tion, how often the publication will be printed, and if adequate 
funds are available for all publication costs. The SGA also will 
be responsible for securing a suitable advisor. 

To request publication production and approval, the SGA 
President will present a written report of all findings and a copy 
of the proposed publication to the Dean of Student Develop- 
ment Services who will, in turn, present the information to the 
College President. 

Upon approval of the College President, the SGA and publi- 
cation advisor may proceed with publication, adhering to Col- 
lege printing procedures, as well as, any State Publications 
Guidelines. 


ID/Library Card 
All students registering for curricular courses must have an ID 
card. The card is issued when students first register and then 
validated following semesters. The cost of the initial card is 
covered in the student activity fee; a replacement card is $5. 
The ID card serves as a library card for RCCC students 
and must be presented when checking out materials from the 
Learning Resources Center. The card also must be presented 
when picking up financial aid checks, for admission to certain 
college-sponsored events, or when requested for other pur- 
poses. 


83 


Job Training 
Partnership Act 


84 


Students enrolled in non-credit classes, such as ABE and 
GED, also are required to have an ID card. A $1 fee is required, 
unless the student activity fee has been paid. 


Student Health Services 
Other than for minor first aid, RCCC has no facilities or person- 
nel for medical treatment. A first aid kit is maintained in the 
Student Development Services Department. All injuries and 
accidents should be reported to this Department and to the 
Business Office in the event professional medical services are 
required. Students in need of emergency medical treatment 
will be transported by the local rescue squad to Roanoke- 
Chowan Hospital. 

Should an outbreak of a contagious disease occur, students 
may be required to provide proof that they have current immuni- 
zation as recommended by the local health department. 


Americans With Disabilities Act 


The College fully supports the Americans With Disabilities 
Act and is committed to providing a barrier-free learning envi- 
ronment in order for disabled students to achieve and maintain 
their maximum learning potential. 

Students with a special need should contact Student Devel- 
opment Services, as well as talk to instructors regarding class- 
room modification or other accessibilities. Designated parking 
spaces for the disabled are located conveniently near each 
building. 


Student Housing 


The College does not provide student housing. Students who 
wish to live away from home must make their own housing 
arrangements. Assistance in locating living arrangements in 
the community may be provided by the Student Development 
Services Department. However, the College assumes no 
responsibility in any financial arrangement between the student 
and the landlord. 


Through the Job Training Partnership Act, several types of 
assistance may be provided to qualifying individuals. Training 
sessions on resumé writing and interviewing, help with career 
selection and job placement, and counseling are a few of the 
services offered. 

For more information, see JTPA program descriptions in the 
Continuing Education section of this catalog, or contact the 
JTPA staff. 


Traffic & 
Parking 


Each student, faculty member, staff member, and visitor must 
comply with parking regulations and posted signs. The College 
reserves the right to withdraw motor vehicle privileges at any 
time from any person who does not comply with rules and 
regulations. 


Vehicle Registration 


Every vehicle driven on campus on a regular basis by members 
of the student body, faculty, and staff must be registered in 
Student Development Services. 

When parking permit is issued to an individual, that person 
will be responsible and accountable for that particular permit. 
The individual to whom the parking permit is issued shall be 
responsible for all parking violations of the vehicle so regis- 
tered, regardless of who is operating the vehicle. Parking per- 
mits are not transferable. If the permit is lost or stolen, individu- 
als should notify Student Development Services. 


Display of Permit 

Parking permits should be displayed as soon as obtained and 
placed in the bottom left corner of the rear glass of automobiles 
and in the most prominent place on motorcycles and motor 
scooters. Permits must be clearly visible from the rear and will 
not be honored unless displayed correctly. The identification 
number must be legible at all times. 


Parking Areas 


Parking is on a first come, first serve basis unless otherwise 
posted. Areas for students, staff, faculty, visitors, and special 
reserved areas are indicated by signs. 


No Parking 

On a sidewalk 

On a pedestrian crosswalk 

In or in front of a public driveway 

On lawns or in grassed areas 

In areas prohibited by official signs 

In streets or driving lanes where parking spaces are 

not marked 

7. On or over lines which mark parking spaces or lanes 

8. Inreserved areas not designed as an authorized parking 
space for the person driving the vehicle 
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Sheeeehstets Areas 

. Handicapped Parking. A limited number of spaces have 

been reserved for handicapped individuals, and others 

will be reserved as needed. Authorization for parking in 

these areas may be given for the following: 

(a) having an Official state-issued handicapped license: 
plate or hanging tag | 

(b) having a statement signed by a physician stating 
type and duration of handicap 

All persons qualifying for a reserved handicapped park- 

ing space must be registered as such in the Business 

Office, and the vehicle in which they are being trans- 

ported must display a state-issued handicapped license 

plate or hanging tag or an RCCC handicap authorization 

issued by the Business Office. 

2. Institutional Vehicle Parking. Parking spaces will be 
reserved and marked by signs for RCCC vehicles. Other 
vehicles are not to park in these spaces at any time. 


Abandoned Vehicles 

Notice of impending towing, including date, will be posted on 
a vehicle left unattended on campus for five consecutive days. 
On the eighth day following posting of the notice, the vehicle 
will be towed in accordance with Article 7A, Section 20-219.11 
of the State of North Carolina General Statutes. 


Speed Limit 
A speed limit of 10 miles per hour will be observed for all 
vehicles while on campus. 


Violations/Penalties 


The Business Office or its designee will issue traffic tickets. 
ae will be as follows: 
. for failure to register vehicle—$3 per violation 
Y for improper parking—$10 per violation 
3. for improper parking in a handicapped zone— —$100 
per violation 
All fines are due and payable within five days after the date 
of issuance, excluding weekends or college holidays. Fines: 
must be paid in the Business Office. The original copy of the 
violation must be presented along with payment. If the ticket 
copy is lost, the ticket can be paid if the individual presents! 
his vehicle license number and parking permit number. | 
Students who fail to pay fines will not be allowed to register, 
or secure a transcript of records until the obligation has been’ 
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cleared. Willful disregard of traffic violations or of unpaid fines 
may subject students to disciplinary action. 


Appeals 

Persons feeling that their vehicle has been unjustly ticketed 
may appeal. All appeals must be in writing and presented to 
the Business Manager within five days, excluding weekends 
or college holidays, following issuance of a ticket. After five 
days, the right to appeal is forfeited. 

College employees and students not agreeing with the Busi- 
ness Manager's decision may file a grievance in accordance 
with College procedures. Visitors may submit a written griev- 
ance directly to the College President. 

Implementation of the appeal procedure will not eliminate 
the responsibility to pay fines. A refund will be made if the 
appeals procedure verifies the ticket was unjustly issued. 


A short-order food service is available in the student lounge. 
In addition to hamburgers, hot dogs, french fries, and various 
sandwiches, breakfast foods and daily specials are available. 
Drink and snack vending machines also are available. Nor- 
mal operating hours for food services are 8 a.m. - 2. p.m. and 
6 p.m. - 8 p.m. 


Smoking is prohibited at all times in all classrooms, shops, 
restrooms, and hallways, as well as the eating section of the 
student lounge in the Jernigan Building. Ashtrays are located 
conveniently outside each campus building. 

To help maintain overall campus cleanliness, food and drink 
should be kept within the student lounge or taken to the out- 
side patio. 


The College telephone system is for business purposes. Stu- 
dents needing to make calls are to use the pay phones located 
in the student lounge of the Jernigan Education Center, the 
lounge of the Freeland Center, and in the lobby of the Young 
Building. 

Students cannot receive telephone calls or general mes- 
sages except in emergencies; therefore, relatives, friends, and 
associates should be asked not to contact students at the 
College. In the event of an emergency, every effort will be 
made to relay information to students. Persons calling in an 
emergency will be asked to state the nature of the emergency, 
their name, and return telephone number. 
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Located in Room 111 of the Jernigan Center, the bookstore 
carries textbooks, student supplies and materials, and other 
various items. Operating hours are posted on the bookstore 
entrance. 


Students who are properly registered in on-going curricular or 
extension vocational classes are permitted to use shops, labs, 
and equipment in these particular classes. 

The following rules apply to the use of college shops and 
facilities. 


he 


All shops and other college facilities must be closed by 
five o'clock each day. They should be open at night only 
for regular night classes. Anyone wishing to use any 
shop or other facility after five o’clock may do so only 
with special permission of the department chairperson 
and the Business Manager. 

No work of a commercial nature may be done in any 
shop. Work on vehicles and other equipment for stu- 
dents and direct employees of the institution may be 
done only if this is part of the class work or project. 
Using state time or tools to work on personal equipment 
during the regular school day is strictly forbidden. 

No charges may be made for anything other than speci- 
fied for parts and the regular service charges previously 
established. 

Any student or employee found abusing these regula- 
tions will be subject to disciplinary action. 

Individuals or organizations desiring to use college facil- 
ities need to contact the Business Manager or Dean of 
Instruction. Fees may be required in some instances. 


During fire drills and actual fire emergencies, fire alarms will 
be signaled by a constant ringing of the fire bell system. 
Procedures to be followed are: 
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3. 


4. 


close classroom windows and doors 

evacuate the building using the nearest fire exit from 
any room 

evacuate in a quiet, orderly fashion—single file—no run- 
ning or pushing 

move and remain at least 200 feet from the building. 


A tornado warning will be announced over the PA system. 
When this occurs: 
1. open as many windows in the exterior wall as practical. 


Patron 
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2. relocate to areas offering the greatest tornado resis- 
tance (interior classrooms, halls, vaults). 

3. sit on the floor with backs to corridor walls or glass 
areas. Coats and jackets should be used to cover head, 
arms, and legs as to reduce injuries from flying glass 
and other debris. 


Students in certain curricula, such as Cosmetology, provide 
patron services to gain more complete training and experience. 
Because services are performed as part of student training, 
the College cannot guarantee workmanship nor accept respon- 
sibility for damages incurred, and patrons will be asked to sign 
a waiver to that effect. Cost for parts, materials, and necessary 
supplies involved in providing services must be provided by 
patrons. 


Under certain circumstances, curricular students or classes 
may be utilized to provide services or live projects for the 
College and outside public agencies. The activities must be a 
part of regular student training and so stated in the agreement 
for services. Arrangements and agreements must be made 
between the appropriate department chairperson and the Busi- 
ness Manager or College President. 

Any live projects conducted in Continuing Education courses 
must be relevant to the training and approved by the Business 
Manager and the Dean of Continuing Education. 


When classes must be canceled due to severe weather condi- 
tions, critical power failure, etc., official announcements will be 
made over various radio and television stations. Other public 
and private school closings in Hertford and surrounding count- 
ies do not mean that RCCC will be closed. 


All visitors should report to the receptionist in the lobby of 
the Jernigan Education Center for assistance and guidance. 
Individuals seeking to do any kind of sales or solicitation will 
be directed to the Business Manager, and those involved with 
political campaigning will be directed to the President. Visitors 
needing to see or inquire about students will be directed to 
Student Development Services. Classes will not be interrupted. 

Any visitor causing a disturbance will be reported to a secu- 
rity guard and/or the Business Manager. Should the Business 
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Manager not be available, the incident should be reported to 
a senior administrator. Incidents occurring during the evening 
hours should be reported to the Evening Director. 


Because of safety and other factors, children should not be 
brought on campus unless they are enrolled in the College’s 
day care center or invited by the College to participate in a 
special function. 

Any child brought on campus is the responsibility of the 
accompanying adult and should be seated in the student 
lounge and not left unattended. The College assumes no liabil- 
ity for injuries incurred by children while on College property. 


Solicitation, as defined by college officials, involves personal 
and direct contact of students and employees for the purpose 
of selling goods/services for profit and/or tickets and chances 
to win goods/services. 

Requests by college-sponsored organizations/groups must 
be made in writing to the Business Manager at least one week 
orior to the solicitation date. The Business Manager will deter- 
mine appropriateness of the request, advise requestor, and 
post notice. A table will be designated in the student lounge 
on the date requested for solicitation. Door-to-door solicitation 
is not permitted. 

Although solicitation by individuals, organizations, or groups 
not college-sponsored is prohibited, written requests to post 
information may be made to the Business Manager. The infor- 
mation to be posted must be suitable for display, no larger 
then 8% x 11, and identify contact person/agency. If approved, 
the information will be posted for one week from date received. 

Requests for exceptions must be approved in advance by 
the College President. 


Any student who impairs, impedes, or disrupts the legal mis- 
sions, processes, or functions of the College may be subject 
to suspension or expulsion from the College and in some cases, 
referred to civil authorities. 

1. Under no condition will alcoholic beverages or narcotics 
be allowed on college property, nor will any student 
under the influence of alcoholic beverages or narcotics 
be allowed on campus. Any violation may result in expul- 
sion or suspension on the first offense. 


Drugs 
& 
Alcohol 











2. Any student proved to have cheated will be subject to 
appropriate disciplinary action. 

3. Students who engage in such acts as stealing, gam- 
bling, profane language, personal combat, or posses- 
sion of firearms and dangerous weapons will be subject 
to appropriate disciplinary action. 

4. Students who lose, damage, or degrade college prop- 
erty will be charged for the full extent of damage or loss 
and will be subject to appropriate disciplinary action. 

5. Students who engage in disruptive activities, such as 
unlawful protests, demonstrations or other group activi- 
ties, will be subject to appropriate disciplinary action. 

Normal classroom discipline is the responsibility of the 
instructor; discipline of a more serious nature is referred to the 
Dean of Student Development Services. 

GED, HRD, ABE, and Continuing Education students who 
violate the student code of conduct are referred to the Dean 
of Continuing Education. 


The unlawful manufacture, distribution, dispensation, posses- 
sion, or use of a controlled substance or alcohol is prohibited 
while in the workplace, on college premises, or as a part of 
any college-sponsored activity. Students violating this rule will 
be subject to disciplinary action up to and including termination 
or expulsion and referral for prosecution. 

The term “controlled substance” means any drug listed in 
21 CFR Part 1308 and other federal regulations, as well as 
those listed in Article V. Chapter 90 of the North Carolina Gen- 
eral Statutes. Historically, these drugs have a high potential 
for abuse and include, but are not limited to, heroin, marijuana, 
cocaine, PCP, and “crack.” They also include “legal drugs” 
which are not prescribed by a licensed physician. The term 
“alcoholic beverage” includes beer, wine, whiskey, and any 
other beverage listed in Chapter 18B of the North Carolina 
General Statutes. 

Students convicted of violating any federal, state, or local 
crime drug statute or alcoholic beverage control statute while 
in the workplace, on college premises, or as a part of any 
college-sponsored activity must inform the College, in writing, 
within three days after the conviction. A conviction means a 
finding of guilt (including a plea of nolo contendere) or the 
imposition of a sentence by a judge or jury in any state or 
federal court. As a precondition for continued enrollment at the 
College, students also may be required to successfully finish 
a drug abuse/alcoholic rehabilitation program sponsored by 
an approved private or governmental institution. 
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Students infected with communicable diseases will not be 
excluded from enrollment or restricted in their access to college 
facilities or services, unless medically based judgments in indi- 
vidual cases establish that exclusion or restriction is necessary 
to the welfare of the individual or the welfare of other persons 
in the College. Communicable diseases may include, but are 
not limited to: chicken pox, hepatitis, measles, tuberculosis, 
meningitis, mononucleosis, whooping cough, AIDS, AIDS- 
Related Complex, sero-positive to AIDS virus, and other sexu- 
ally transmitted diseases. 

Students who know they are infected are to share this infor- 
mation on a confidential basis with the Dean of Student Devel- 
opment Services or appropriate administrator. Students who 
know or who have reasonable basis for believing that they are 
infected are expected to seek expert advice about their health 
circumstances and are obligated, ethically and legally, to con- 
duct themselves responsibly in accordance with such knowl- 
edge for the protection of other members of the community. 

The President shall decide on a case-by-case basis whether 
there is sound basis for departing from the usual policy of not 
excluding or restricting normal activities of infected students. 
This determination shall be based on the advice of appro- 
priate experts. 


Sexual harassment of any student or employee by any other 
student or employee is a violation of the policy of the RCCC 
Board of Trustees. The complaint of any student who believes 
that he or she has been subjected to sexual harassment is a 
grievance to be resolved through the student grievance proce- 
dure as outlined in the college catalog, except that presentation 
is made to a grievance officer appointed by the President. 


Students have the right to raise a complaint or lodge a griev- 
ance claim whenever they feel an injustice or unfair treatment 
has occurred. 

To insure that the grievance is given proper attention, the 
student should follow these steps: 

1. Request a conference with the curricular advisor. If the 
advisor can solve the problem to the satisfaction of the 
student, the matter should be settled there. 

2. If the advisor cannot resolve the problem, the student 
should be taken to the curricular chairperson (if advisor 


Appeals 


and curricular chairperson are not the same person) 
who will attempt to reach a satisfactory solution. 

3. If no satisfactory solution has been reached thus far, 
the curricular chairperson should arrange a conference 
between the student and a counselor in the Student 
Development Services Department. 

4. If the counselor and student cannot reach a satisfactory 
solution of the grievance, the counselor refers the stu- 
dent to the Dean of Student Development Services. 

5. If the student is still not satisfied, the Dean of Student 
Development Services shall bring the student to the 
President. The President shall hold a hearing, using as 
many witnesses as necessary to hear all sides of the 
complaint. Following the hearing, the President shall 
issue a ruling or decision concerning the problem. The 
ruling of the President shall be final, subject only to the 
student’s right of appeal to the Board of Trustees, and 
ultimately the courts. 

Nothing in these procedures prevents students from carrying 
the complaint directly to the Dean of Student Development 
Services or to the President, if they prefer. 


When a student is given notice of suspension or expulsion, the 
student is entitled to procedural due process. Any student who 
wishes to appeal this decision must abide by the following pro- 
cess. 

1. Within five working days, the student must present in 
writing his/her reasons for such an appeal to the appro- 
priate dean to ask for a Board of Review. 

2. A Board of Review is appointed by the President to 
hold a hearing within five working days of the receipt of 
the appeal. 

3. The Board of Review will review the charges as pre- 
sented by the dean and present a written copy of its 
findings to the President within two working days. 

4. Either party may have counsel and/or witnesses heard. 

5. The Board of Review will determine the facts of the case 
based on the evidence presented. The Board of Review 
shall give prime consideration to the following questions. 
a. Has a school policy or law been violated? 

b. Is the student charged the guilty party? 

6. Within two working days of receipt of the Board of 

Review's findings, the President will issue a decision to 
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uphold or reverse the decision of the dean and notify 
the student. 

7. The President will act as the final administrative authority 
in resolution of the appeal. 

8. If the appeal has not been resolved at this final step in 
the College’s administrative process, the student will 
notify the President of the College in writing requesting 
a hearing before the Board of Trustees. 

In all cases, suspension or expulsion will remain in effect 
throughout the appeal process. 


Student Support Services is a federally funded program which 
offers support services to a specific group of students who 
may not otherwise show their true academic potential. These 
services include counseling, tutoring, assistance in applying 
for financial aid, cultural enrichment activities, and a special 
study skills course. To participate in the Student Support Ser- 
vices program, students must meet certain eligibility require- 
ments and complete an application form. Forms may be 
obtained from the Student Support Services office. 


The Learning Resources Center (LRC) provides library, alterna- 
tive learning, audiovisual and computer-assisted instruction 
services to support and enrich the College’s instructional pro- 
grams. Open to community residents, as well as students and 
staff, the LRC hours are 7:30 a.m. - 9:30 p.m. Monday - Thurs- 
day and 7:30 a.m. - 4 p.m. Friday. 

To check out materials from the LRC, a library card is 
needed. Initial patron cards are free of charge and may be 
obtained upon request at the circulation desk. A validated 
student ID card serves as a library card for RCCC students. 


Library 

In the spring of 1987, library users began using computers 
rather than the standard card catalog to locate books, giving 
the library the distinct honor of being the first in the NC Commu- 
nity College System to have an automated catalog. The library 
catalog is a union catalog, which makes it possible for users 
to see and request materials from various other community 
college libraries in the state. Using a Java-enabled browser, 
online access to the catalog may be gained through the Com- 
munity Colleges Libraries in North Carolina (CCLINC) web site, 
the address of which is http:/Awww.cclinc.ncccs.cc.nc.us. 


The library maintains a comprehensive reference collection, 
more than 32,000 volumes and 200 periodicals, a best-seller 
collection, and numerous daily and weekly newspapers. Inter- 
library loan service also is available, as well as a coin-operated 
photocopying machine, a telefax machine, typewriters, online 
job listings, films, video tapes, and many other print and non- 
print media. 

Internet access also is available for registered library 
patrons, as well as CD-ROM indexes and reference materials. 


Audiovisuals 


Audiovisual equipment and materials are available for in-house 
and community group use. Video cassette recorders, over- 
head, slide and opaque projectors, record players, cassette 
tape recorders, and screens are a few of the many types of 
equipment available. The borrowing or renting of 16mm films 
and videocassettes from many state and federal agencies also 
is provided. 


Alternative Learning Center 


This structured, but flexible, learning center offers various lev- 
els of academic study to both students and area residents. 
Study is on an independent basis, with one-on-one instructional 
assistance provided as requested. 

Both credit and non-credit courses are offered and range 
from basic studies to special interest and college-level courses, 
including distance education courses for at-home study. Mate- 
rials also are available to help prepare for special tests, such as 
those required for employment and college or military entrance. 
Under certain circumstances, supplementary instruction may 
be provided to high school students. 

Although some courses are offered free of charge and may 
be entered at any time, individuals registering for credit courses 
must follow the same registration guidelines as other students 
enrolled in curricular courses, including payment of tuition 
and fees. 


Computer-Assisted Instruction Lab 

The CAI Lab maintains a variety of computerized materials to 
support RCCC’s curricular programs and provide additional 
learning experiences for students. Although students usually 
enter the lab upon instructor referral for drill and practice exer- 
cises, students may choose to enter on their own, provided 
space is available and the students can benefit from available 
instructional materials. 
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Arboretum 


Any awarding of credit or grades for work completed in the 
lab will be determined by the referring instructor. 

Individuals possessing basic computer knowledge and 
operational skills also may use the lab’s computers to prepare 
reports, term papers, or other materials. Users must provide 
their own supplies and abide by all policies posted in the lab. 


The Arboretum/Environmental Science Outdoor Laboratory 
provides students and area residents with a place to study the 
environment and man’s interrelationship to it. Designated as a 
Project WILD Education Site by the NC Wildlife Resources 
Commission in the spring of 1997, the seven-acre site includes 
three specific habitat areas: Coastal Plains, Sandhills, and Wet- 
lands. 
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The Continuing Education Department offers a wide variety of 
programs and courses, both on and off campus, which are 
designed to meet the needs and interests of area adults, busi- 
ness and industry, and community service agencies. 

Continuing Education courses provide life-long learning 
opportunities and are designed to help with job advancement 
and personal enrichment. The various arts and crafts courses 
offered also can lead to vocational opportunities. 

The majority of courses offered are classified as occupational 
and community service and may be offered when 12 to 15 
people express interest and an instructor is available. Specific 
training courses and programs also are offered on a routine 
basis and upon request from fire, law, and rescue personnel. 

Other programs offered include Adult Basic Education 
(ABE), high school completion (GED), new and expanding 
industry training, and small business courses and seminars. 


Continuing Education courses are non-credit courses. Continu- 
ing Education Units (CEUs) may, however, be awarded for 
certain courses. One CEU is equal to ten hours of instruction. 

A High School Diploma Equivalency Certificate will be 
awarded to students successfully completing the GED pro- 
gram. 


To register for Continuing Education classes, students must be 
at least 18 years of age. Under special provisions, individuals 
between the ages of 16 and 18 may be allowed to enter ABE 
and GED studies. 

Although ABE and GED studies are offered free of charge, 
Continuing Education courses do require registration fees. 
Fees are based on the total number of course hours and range 
from $50 to $65. These fees are waived for North Carolina 
residents 65 or older, for law, fire, and rescue personnel taking 
courses as part of in-service training, and for prison inmates. 
The waiver of fees may, however, be denied in some cases 
(see course repetition). 

Asmall accident insurance fee also is charged to all individu- 
als taking a vocational course such as woodworking. Students 
also are responsible for purchasing any necessary supplies, 
materials, or textbooks. 
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Students who must withdraw from classes may be eligible for 
a 75 percent refund of registration fees if they (1) withdraw 
prior to the first day of classes for courses meeting four times 
or less or (2) prior to or on the 20 percent point of courses 
meeting five times or more. 


Enrollment in Continuing Education courses is accepted during 
the first 10 percent of total class hours. Students are required 
to attend at least 80 percent of all class meetings in order to 
satisfactorily complete courses. 


Community service courses are designed to meet educational 
and special interest needs, as well as provide arts and crafts 
courses that may lead to a vocation. Such courses include 
sign language, photography, basketweaving, cake decorating, 
ceramics, upholstery, woodworking, and quilting. 

Occupational courses can help prepare students for jobs or 
upgrade present job skills. Examples of these courses are real 
estate, insurance, notary public, and various fire, law, and 
rescue training courses. 


State regulations require that students, including those 65 or 
older, who take an occupational course more than twice within 
a five-year period pay the full cost of the course. The provision 
is waived, however, if course repetition is required by standards 
governing the certification or licensing program in which the 
student is enrolled. 


Transcripts of Continuing Education courses are free and 
obtained from the Continuing Education Office. 


Through the new and expanding industry program, customized 
training may be provided at no charge to meet special man- 
power needs when new or expanding industry is ready to go 
into production. 

Asupervisory development training program also is available 
to supervisors at various levels of management to prepare for 
advancement. Courses are designed to offer practical applica- 
tions to current needs of business and industry as well as 
enhance personal growth and development. 


Basic Skills 


A number of educational and self-improvement opportunities 
are provided for adults through the various Basic Skills pro- 
grams. These programs include Adult Basic Education, Gen- 
eral Education Development, English as a Second Language, 
Compensatory Education, Family Literacy, and Workplace Lit- 
eracy. 

Classes are held on campus and at various community loca- 
tions during day and evening hours and are open to individuals 
18 and older. No fees are required to attend classes or for in- 
class use of books and supplies. 

To enroll in classes, individuals must be at least 18 years of 
age and complete the basic skills orientation and placement 
testing process held twice a month on campus and once a 
month at off-campus class site. Sixteen and seventeen year 
olds also may enroll provided written permission is granted 
from the public/private school and their parent or legal 
guardian. 


Adult Basic Education (ABE) 

Designed primarily for adults whose basic skills are below 
the ninth grade level, ABE classes focus on helping adults 
function more effectively in today’s technological world by 
improving their reading, writing, and math skills. 

Students work with instructors to improve in areas in which 
they, the instructor, and the placement tests deem to be areas 
of limited proficiency. Students without a high schoo! diploma 
are encouraged to continue studies in the General Education 
Development program. 


General Education Development (GED) 

This program is offered as a means for adults with educa- 
tional skills at the high school level to earn the equivalent of a 
high school diploma by passing the GED exam. 

The exam consists of five subject tests: writing, social stud- 
ies, science, literature and the arts, and math. Students achiev- 
ing a minimum total score of 225, with no single test lower than 
40, will receive a High School Diploma Equivalency Certificate 
from the North Carolina Community College System. 

In preparation for the exam, students are guided through an 
individualized study process by instructors and given Official 
GED Practice Tests. Students must demonstrate proficiency 
on the practice tests before taking the exam. 

The GED exam is administered on campus several times 
each month during the day and evening hours and also may 
be administered on an as-need basis at the Lewiston-Woodville 
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Family Resource Center. A $7.50 first-time testing fee is 
required. 

Graduation Exercises 

Students are eligible to participate in the College’s annual 
graduation exercises provided they have (1) completed all 
tests of the GED exam by the designated April deadline, (2) 
ordered their cap and gown and paid the required graduation 
fee by the designated deadline, and (3) returned all College 
materials and met all financial obligations to the College. 


English as a Second Language (ESL) 


English as a Second Language instruction is offered for 
adults whose native language is not English. Classes focus on 
survival language skills and are established on a need and 
interest basis. 


Compensatory Education (CED) 


Compensatory Education is designed to help improve the 
academic and social skills of adults with developmental disabil- 
ities. Classes are offered in cooperation with Roanoke-Chowan 
Human Services Center’s ADAP and Choanoke Place facilities. 


Family Literacy (FL) 


Provided in partnership with Choanoke Area Development 
Association’s Head Start Program, Family Literacy instruction 
is geared towards improving parents’ basic skills while their 
preschoolers participate in the Head Start Program. 


Workplace Literacy (WL) 

This program is designed to meet business and industry 
needs for training in the workplace. Classes can be tailored 
to provide basic skills training, as well as specific job-related 
employability skills. As an incentive for its employees, the busi- 
ness or industry often will provide paid time off, purchase 
books, and pay testing fees. 


Students enrolled in ABE and GED classes may participate in 
on-campus student activities providing they pay a small annual 
student activity fee. Upon payment of the fee, students will be 
issued a student card valid for one year from the day of pay- 
ment. 


Through the Job Training Partnership Act (UTPA), individuals 
meeting certain criteria are eligible to participate in the Individ- 
ual Referral program. 
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The program serves economically disadvantaged individu- 
als living in Bertie and Hertford Counties and provides counsel- 
ing, job readiness skills training, job placement, and financial 
assistance for tuition, books, and supplies. 


The Human Resources Development (HRD) program offers 
prevocational training, counseling, and assistance in job place- 
ment or further educational training for the unemployed and 
underemployed. Training averages eight weeks and focuses 
on the development of basic workplace skills that are essential 
to employment readiness. These skills include interpersonal 
skills and group effectiveness, motivation and goal setting, 
listening and oral communication, problem-solving, assess- 
ment of career and employment goals, and active job search. 


The Small Business Center is designed to serve the educational 
and training needs of the small business community, as well 
as those individuals interested in starting a business. 

Working with area chambers of commerce and the U.S. Small 
Business Administration, the Center offers a wide variety of 
courses, seminars, and workshops throughout the year. One- 
on-one consultative assistance also is provided, as well as 
referrals and resource materials relating to small business 
occupations. 

Although the majority of seminars and workshops are offered 
free of charge, a small business student fee of up to $15 may 
be charged for certain activities. 


Recognizing the economic importance of small businesses, 
the Regional Small Business Incubator is committed to helping 
nurture ideas into successful small businesses. Located in 
Ahoskie, the Incubator provides low-cost rental space and 
managerial and technical assistance to new businesses as 
a means of helping them survive the critical early stages of 
development. Assistance also may be provided to existing 
firms wishing to expand or relocate. 
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CURRICULAR COURSE DESCRIPTIONS 


ACA 111 College Student Success 1.00 
Prerequisites: 
Corequisites: None 


This course introduces the college’s physical, academic, and social environment and pro- 
motes the personal development essential for success. Topics include campus facilities 
and resources; policies, procedures, and programs; study skills; and life management issues 
such as health, self-esteem, motivation, goal-setting, diversity, and communication. Upon 
completion, students should be able to function effectively within the college environment 
to meet their educational objectives. 


ACA 118 College Study Skills Tene 
Prerequisites: 
Corequisites: None 


This course covers skills and strategies designed to improve study behaviors. Topics include 
time management, note taking, test taking, memory techniques, active reading strategies, 
Critical thinking, Communication skills, learning styles, and other strategies for effective 
learning. Upon completion, students should be able to apply appropriate study strategies 
and techniques to the development of an effective study plan. 


ACC 120 Prin of Accounting | 3.2 4 
Prerequisites: 
Corequisites: None 


This course introduces the basic principles and procedures of accounting. Emphasis is 
placed on collecting, summarizing, analyzing, and reporting financial information. Upon 
completion, students should be able to analyze data and prepare journal entries and reports 
as they relate to the accounting cycle. This course has been approved to satisfy the Compre- 
hensive Articulation Agreement pre-major and/or elective course requirement. 


ACC 121 Prin of Accounting II 3 2 4 
Prerequisites: ACC 120 
Corequisites: None 


This course is a continuation of ACC 120. Emphasis is placed on corporate and managerial 
accounting for both external and internal reporting and decision making. Upon completion, 
students should be able to analyze and record corporate transactions, prepare financial 
statements and reports, and interpret them for management. This course has been approved 
to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course 
requirement. 


ACC 129 Individual Income Taxes 2 2 as 
Prerequisites: 
Corequisites: None 


This course introduces the relevant laws governing individual income taxation. Emphasis is 
placed on filing status, exemptions for dependents, gross income, adjustments, deductions, 
and computation of tax. Upon completion, students should be able to complete various tax 
forms pertaining to the topics covered in the course. : 
Courses identified by four-digit numbers are college transfer courses taught in con- 
junction with East Carolina University. 
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ACC 130 Business Income Taxes 2 2a 
Prerequisites: 
Corequisites: None 


This course introduces the relevant laws governing business and fiduciary income taxes. 
Topics include tax depreciation, accounting periods and methods, corporations, partner- 
ships, S corporations, estates and trusts, and gifts. Upon completion, students should be 
able to complete various tax forms pertaining to the topics covered in the course. 


ACC 140 Payroll Accounting A Zhe 
Prerequisites: ACC 115 or ACC 120 
Corequisites: None 


This course covers federal and state laws pertaining to wages, payroll taxes, payroll tax 
forms, and journal and general ledger transactions. Emphasis is placed on computing 
wages; calculating social security, income, and unemployment taxes; preparing appropriate 
payroll tax forms; and journalizing/posting transactions. Upon completion, students should 
be able to analyze data, make appropriate computations, complete forms, and prepare 
accounting entries. 


ACC 149 Intro to Acc Spreadsheets 1g, 2e 
Prerequisites: ACC 115 or ACC 120 
Corequisites: None 


This course provides a working knowledge of computer spreadsheets and their use in 
accounting. Topics include pre-programmed problems, model-building problems, begin- 
ning-level macros, graphics, and what-if analysis enhancements of template problems. Upon 
completion, students should be able to use a computer spreadsheet to complete many of 
the tasks required in accounting. 


ACC 150 Computerized Gen Ledger Te 2ae 
Prerequisites: ACC 115 or ACC 120 
Corequisites: None 


This course introduces microcomputer applications related to the major accounting systems. 
Topics include general ledger, accounts receivable, accounts payable, inventory, payroll, 
and correcting, adjusting, and closing entries. Upon completion, students should be able 
to use a computer accounting package to solve accounting problems. 


AHR 110 Intro to Refrigeration 2.6528 
Prerequisites: 
Corequisites: None 


This course introduces the basic refrigeration process used in mechanical refrigeration and 
air conditioning systems. Topics include terminology, safety, and identification and function 
of components; refrigeration cycle; and tools and instrumentation used in mechanical 
refrigeration systems. Upon completion, students should be able to identify refrigeration 
systems and components, explain the refrigeration process, and use the tools and instrumen- 
tation of the trade. 


AHR 111 HVACR Electricity 22 3 
Prerequisites: 
Corequisites: None 


This course introduces electricity as it applies to HVACR equipment. Emphasis is placed 
on power sources, interaction of electrical components, wiring of simple circuits, and the” 
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use of electrical test equipment. Upon completion, students should be able to demonstrate 
good wiring practices and the ability to read simple wiring diagrams. 


AHR 112 Heating Technology 2 4 4 
Prerequisites: 
Corequisites: None 


This course covers the fundamentals of heating including oil, gas, and electric heating 
systems. Topics include safety, tools and instrumentation, system operating characteristics, 
installation techniques, efficiency testing, electrical power, and control systems. Upon com- 
pletion, students should be able to explain the basic oil, gas, and electrical heating systems 
and describe the major components of a heating system. 


AHR 113 Comfort Cooling 244 
Prerequisites: 
Corequisites: None 


This course covers the installation procedures, system operations, and maintenance of 
residential and light commercial comfort cooling systems. Topics include terminology, com- 
ponent operation, and testing and repair of equipment used to control and produce assured 
comfort levels. Upon completion, students should be able to use psychometrics, manufac- 
turer specifications, and test instruments to determine proper system operation. 


AHR 114 Heat Pump Technology 244 
Prerequisites: AHR 110 or AHR 113 
Corequisites: None 


This course covers the principles of air source and water source heat pumps. Emphasis is 
placed on safety, modes of operation, defrost systems, refrigerant charging, and system 
performance. Upon completion, students should be able to understand and analyze system 
performance and perform routine service procedures. 


AHR 120 HVACR Maintenance Tic Seis 
Prerequisites: 
Corequisites: None 


This course introduces the basic principles of industrial air conditioning and heating systems. 
Emphasis is placed on preventive maintenance procedures for heating and cooling equip- 
ment and related components. Upon completion, students should be able to perform routine 
preventive maintenance tasks, maintain records, and assist in routine equipment repairs. 


AHR 125 HVAC Electronics 1 32 
Prerequisites: 
Corequisites: AHR 111 or ELC 111 


This course introduces the common electronic control components in HVAC systems. 
Emphasis is placed on identifying electronic components and their functions in HVAC sys- 
tems and motor-driven control circuits. Uoon completion, students should be able to identify 
components, describe control circuitry and functions, and use test instruments to measure 
electronic circuit values and identify malfunctions. 


AHR 133 HVAC Servicing 264 
Prerequisites: 

Corequisites: AHR 112 or AHR 113 

This course covers the maintenance and servicing of HVAC equipment. Topics include 
testing, adjusting, maintaining, and troubleshooting HVAC equipment and record keeping. 
Upon completion, students should be able to adjust, maintain, and service HVAC equipment. 
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AHR 160 Refrigerant Certification 1 Oia 
Prerequisites: 
Corequisites: None 


This course covers the requirements for the EPA certification examinations. Topics include 
small appliances, high pressure systems, and low pressure systems. Upon completion, 
students should be able to demonstrate knowledge of refrigerants and be prepared for the 
EPA certification examinations. 


AHR 180 HVACR Customer Relations 101 
Prerequisites: 
Corequisites: None 


This course introduces common business and customer relation practices that may be 
encountered in HVACR. Topics include business practices, appearance of self and vehicle, 
ways of handling customer complaints, invoices, telephone communications, and warranties. 
Upon completion, students should be able to present themselves to customers in a profes- 
sional manner, understand how the business operates, complete invoices, and handle com- 
plaints. 


ANT 1000 Introduction to Anthropology 3 0 3 
Prerequisites: 
Corequisites: None 


A general introduction to anthropological studies of man and his culture. This course !s offered 
through the College Transfer Associate in Arts/Associate in Science degree programs. 


ARC 111 Intro to Arch Technology 1:6 3 
Prerequisites: None 
Corequisites: None 


This course introduces basic architectural drafting techniques, lettering, use of architectural 
and engineer scales, and sketching. Topics include orthographic, axonometric, and oblique 
drawing techniques using architectural plans, elevations, sections, and details; reprographic 
techniques; and other related topics. Upon completion, students should be able to prepare 
and print scaled drawings within minimum architectural standards. 


ARC 112 Constr Matis & Methods 3. 2.4 
Prerequisites: None 
Corequisites: None 


This course introduces construction materials and their methodologies. Topics include con- 
struction terminology, materials and their properties, manufacturing processes, construction 
techniques, and other related topics. Upon completion, students should be able to detail 
construction assemblies and identify construction materials and properties. 


ARC 113 Residential Arch Tech 16 3 
Prerequisites: ARC 111 
Corequisites: ARC 112 


This course covers intermediate residential working drawings. Topics include residential 
plans, elevations, sections, details, schedules, and other related topics. Upon completion, 
students should be able to prepare a set of residential working drawings that are within 
accepted architectural standards. 


108 


ARC 114 Architectural CAD Ae Saye 
Prerequisites: ARC 111 or LAR 111 
Corequisites: None 


This course introduces basic architectural CAD techniques. Topics include basic commands 
and system hardware and software. Upon completion, students should be able to prepare 
and plot architectural drawings to scale within accepted architectural standards. 


ARC 119 Structural Drafting 2 eee 
Prerequisites: ARC 113 and MAT 121 
Corequisites: None 


This Course introduces basic concepts associated with sizing and detailing structural assem- 
blies. Topics include vocabulary, span-to-depth ratios, code requirements, shop drawings, 
and other related topics. Upon completion, students should be able to perform simple 
calculations and prepare shop drawings and preliminary structural plans. 


ARC 131 Building Codes 2) 2 
Prerequisites: ARC 112 
Corequisites: None 


This course covers the methods of researching building codes for specific projects. Topics 
include residential and commercial building codes. Upon completion, students should be 
able to determine the code constraints governing residential and commercial projects. 


ARC 160 Residential Design 1 Onn 
Prerequisites: None 
Corequisites: ARC 112 


This course introduces the methodology of basic residential design. Topics include residen- 
tial site design, space organization and layout, residential styles, and the development of 
schematic design. Upon completion, students should be able to design a residence. 


ARC 213 Design Project 26 4 
Prerequisites: ARC 112 and ARC 114 
Corequisites: None 


This course provides the opportunity to design and prepare a set of contract documents 
within an architectural setting. Topics include schematic design, design development, con- 
struction documents, and other related topics. Upon completion, students should be able 
to prepare a set of commercial contract documents. 


ARC 214 Architectural Statics 3°03 
Prerequisites: ARC 111, ARC 112, MAT 121 
Corequisites: None 


This course covers the concepts of elementary statics as applied to architecture. Topics 
include forces, resultants, and types of force system; equations of equilibrium; reactions of 
simple architectural structures; internal forces in architectural roof trusses; frames and 
beams; centroids and moments of inertia as applied to architecture. Upon completion, 
students should be able to solve problems which require the ability to analyze systems of 
forces in static equilibrium as applied to architectural forms. 


ARC 220 Adv Architect CAD TV se2 
Prerequisites: ARC 114 ; 
Corequisites: None 


This course provides file management, productivity, and CAD customization Skills. Emphasis 
is placed on developing advanced proficiency techniques. Upon completion, students 
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should be able to create prototype drawings and symbol libraries, compose sheets with 
multiple details, and use advanced drawing and editing commands. 


ARC 230 Environmental Systems 3 3 4 
Prerequisites: ARC 111 and MAT 121 
Corequisites: None 


This course introduces plumbing, mechanical (HVAC), and electrical systems for the archi- 
tectural environment. Topics include basic plumbing, mechanical, and electrical systems 
for residential and/or commercial buildings with an introduction to selected code require- 
ments. Upon completion, students should be able to develop schematic drawings for plumb- 
ing, mechanical, and electrical systems and perform related calculations. 


ARC 231 Arch Presentations 244 
Prerequisites: ARC 111 
Corequisites: None 


This course introduces architectural presentation techniques. Topics include perspective 
drawing, shadow projection, texturization, rendered plans, elevations, and other related 
topics. Upon completion, students should be able to present ideas graphically and do 
rendered presentation drawings. 


ARC 250 Survey of Architecture 3 0 3 
Prerequisites: None 
Corequisites: None 


This course introduces the historical trends in architectural form. Topics include historical 
and current trends in architecture. Upon completion, students should be able to demonstrate 
an understanding of significant historical and current architectural styles. 


ARC 264 Digital Architecture 12eSin2 
Prerequisites: ARC 114 
Corequisites: None 


This course covers multiple digital architectural techiques. Topics include spreadsheets 
and word processing procedures, on-line resources, modems, e-mail, image capture, multi- 
media, and other related topics. Upon completion, students should be able to transmit/ 
receive electronic data, create multimedia presentations, and produce a desktop publish- 
ing document. 


ART 1001 Color and Design 3.0 3 
Prerequisites: 
Corequisites: None 


Color theory and design principles. This course is offered through the College Transfer 


Associate in Arts/Associate in Science degree programs. 


ART 1910 Art Appreciation 2 Ome 
Prerequisites: 
Corequisites: None 


An exploratory study of the visual experience intended to enhance the student’s understand- 
ing and enjoyment of art. This course is offered through the College Transfer Associate in 
Arts/Associate in Science degree programs. 
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ART 2905 Masterpieces and Ideas in the History of Art 3 0 3 
Prerequisites: 
Corequisites: None 


Selected works from antiquity to the present which have reflected, shaped, and transformed 
ideas and traditions in world culture. This course is offered through the College Transfer 
Associate in Arts/Associate in Science degree programs. 


ART 2906 West and Central African Art 3.0 3 
Prerequisites: 
Corequisites: None 


Art from West and Central Africa examined within the environmental and societal conditions 
which influence its production and uses. This course is offered through the College Transfer 
Associate in Arts/Associate in Science degree programs. 


AUT 115 Engine Fundamentals 23 3 
Prerequisites: 
Corequisites: None 


This course covers the theory, construction, inspection, diagnosis, and repair of internal 
combustion engines and related systems. Topics include fundamental operating principles 
of engines and diagnosis, inspection, adjustment, and repair of automotive engines using 
appropriate service information. Upon completion, students should be able to perform basic 
diagnosis/repair of automotive engines using appropriate tools, equipment, procedures, 
and service information. 


AUT 116 Engine Repair 1 "Sa2 
Prerequisites: 
Corequisites: None 


This course covers service/repair/rebuilding of block, head, and internal engine components. 
Topics include engine repair/reconditioning using service specifications. Upon completion, 
students should be able to rebuild/recondition an automobile engine to service specifications. 


AUT 131 Drive Trains 23 3 
Prerequisites: 
Corequisites: None 


This course introduces principles of operation of basic automotive drive trains. Emphasis 
is placed on manual and automatic transmissions, transaxles, and final drive components. 
Upon completion, students should be able to describe, diagnose, and determine needed 
service and repairs. 


AUT 141 Suspension & Steering Sys 2 4 4 
Prerequisites: 
Corequisites: None 


This course covers principles of operation, types, and diagnosis/repair of suspension and 
steering systems to include steering geometry. Topics include manuai and power steering 
systems and standard and electronically controlled suspension and steering systems. Upon 
completion, students should be able to service and repair various steering and suspension 
components, check and adjust various alignment angles, and balance wheels. : 
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AUT 151 Brake Systems 22 3 
Prerequisites: 
Corequisites: None 


This course covers principles of operation and types, diagnosis, service, and repair of brake 
systems. Topics include drum and disc brakes involving hydraulic, vacuum boost, hydra- 
boost, electrically powered boost, and anti-lock and parking brake systems. Upon comple- 
tion, students should be able to diagnose, service, and repair various automotive braking sys- 
tems. 


AUT 161 Electrical Systems 26 4 
Prerequisites: 
Corequisites: None 


This course covers basic electrical theory and wiring diagrams, test equipment, and diagno- 
sis/repair/replacement of batteries, starters, alternators, and basic electrical accessories. 
Topics include diagnosis and repair of battery, starting, charging, lighting, and basic acces- 
sory systems problems. Upon completion, students should be able to diagnose, test, and 
repair the basic electrical components of an automobile. 


AUT 164 Automotive Electronics 2°23 
Prerequisites: 
Corequisites: None 


This course covers fundamentals of electrical/electronic circuitry, semi-conductors, and 
microprocessors. Topics include Ohm’s law, circuits, AC/DC current, solid state components, 
digital applications, and the use of digital multimeters. Upon completion, students should 
be able to apply Ohm’s law to diagnose and repair electrical/electronic circuits using digital 
multimeters and appropriate service information. 


AUT 171 Heating & Air Conditioning 23 3 
Prerequisites: 
Corequisites: None 


This course covers the theory of refrigeration and heating, electrical/electronic/pneumatic 
controls, and diagnosis/repair of climate control systems. Topics include diagnosis and 
repair of climate control components and systems, recovery/recycling of refrigerants, and 
safety and environmental regulations. Upon completion, students should be able to describe 
the operation, diagnose, and safely service climate control systems using appropriate tools, 
equipment, and service information. 


AUT 181 Engine Performance-Electrical 23's 
Prerequisites: 
Corequisites: None 


This course covers the principles, systems, and procedures required for diagnosing and 
restoring engine performance using electrical/electronics test equipment. Topics include 
procedures for diagnosis and repair of ignition, emission control, and related electronic 
systems. Upon completion, students should be able to describe operation of and diagnose/ 
repair ignition/emission control systems using appropriate test equipment and service infor- 
mation. 


AUT 183 Engine Performance-Fuels 23 3 
Prerequisites: 
Corequisites: None 


This course covers the principles of fuel delivery/management, exhaust/emission systems, 
and procedures for diagnosing and restoring engine performance using appropriate test 
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equipment. Topics include procedures for diagnosis/repair of fuel delivery/management and 
exhaust/emission systems using appropriate service information. Upon completion, students 
should be able to describe, diagnose, and repair engine fuel delivery/nanagement and 
emission control systems using appropriate service information and diagnostic equipment. 


AUT 281 Adv Engine Performance 22.3 
Prerequisites: 
Corequisites: None 


This course utilizes service information and specialized test equipment to diagnose/repair 
power train control systems. Topics include computerized ignition, fuel and emission sys- 
tems, related diagnostic tools and equipment, data communication networks, and service 
information. Upon completion, students should be able to perform advanced engine perfor- 
mance diagnosis and repair. 


BIO 111 General Biology | 3.3 4 
Prerequisites: None 
Corequisites: None 


This course introduces the principles and concepts of biology. Emphasis is placed on basic 
biological chemistry, cell structure and function, metabolism and energy transformation, 
genetics, evolution, classification, and other related topics. Upon completion, students 
should be able to demonstrate understanding of life at the molecular and cellular levels. 
This course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in natural sciences/mathematics. 


BIO 112 General Biology Il 3.3 4 
Prerequisites: BIO 111 
Corequisites: None 


This course is a continuation of BIO 111. Emphasis is placed on organisms, biodiversity, 
plant and animal systems, ecology, and other related topics. Upon completion, students 
should be able to demonstrate comprehension of life at the organismal and ecological levels. 
This course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in natural sciences/mathematics. 


BIO 140 Environmental Biology 3 0 3 
Prerequisites: None 
Corequisites: None 


This course introduces environmental processes and the influence of human activities upon 
them. Topics include ecological concepts, population growth, natural resources, and a 
focus on current environmental problems from scientific, social, political, and economic 
perspectives. Upon completion, students should be able to demonstrate an understanding 
of environmental interrelationships and of contemporary environmental issues. This course 
has been approved to satisfy the Comprehensive Articulation Agreement general education 
core requirement in natural sciences/mathematics. 


BIO 140A Environmental Biology Lab 03 1 
Prerequisites: None 
Corequisites: BIO 140 


This course provides a laboratory component to complement BIO 140. Emphasis |s placed 
on laboratory and field experience. Upon completion, students should be able to demonstrate 
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a practical understanding of environmental interrelationships and of contemporary environ- 
mental issues. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in natural sciences/mathematics. 


BIO 163 Basic Anat & Physiology 42 5 
Prerequisites: 
Corequisites: None 


This course provides a basic study of the structure and function of the human body. Topics 
include a basic study of the body systems as well as an introduction to homeostasis, cells, 
tissues, nutrition, acid-base balance, and electrolytes. Upon completion, students should 
be able to demonstrate a basic understanding of the fundamental principles of anatomy 
and physiology and their interrelationships. 


BIO 165 Anatomy and Physiology | 3.3 4 
Prerequisites: 
Corequisites: None 


This course is the first of a two-course sequence which provides a comprehensive study 
of the anatomy and physiology of the human body. Topics include the structure, function, 
and interrelationship of organ systems with emphasis on the processes which maintain 
homeostasis. Upon completion, students should be able to demonstrate an in-depth under- 
standing of principles of anatomy and physiology and their interrelationships. 


BIO 166 Anatomy and Physiology II 3 34 
Prerequisites: BIO 165 
Corequisites: None 


This course is the second in a two-course sequence which provides a comprehensive study 
of the anatomy and physiology of the human body. Topics include the structure, function, 
and interrelationship of organ systems with emphasis on the processes which maintain 
homeostasis. Upon completion, students should be able to demonstrate an in-depth under- 
standing of principles of anatomy and physiology and the interrelationships of all body 
systems. After the discussion of body systems is completed, relevant principles of microbiol- 
ogy will be studied. 


BIO 275 Microbiology 3.3 4 
Prerequisites: BIO 110 or 163 or 165 or 168 or 112 
Corequisites: None 


This course covers principles of microbiology and the impact these organisms have on man 
and the environment. Topics include the various groups of microorganisms, their structure, 
physiology, genetics, microbial pathogenicity, infectious diseases, immunology, and 
selected practical applications. Upon completion, students should be able to demonstrate 
knowledge and skills including microscopy, aseptic technique, staining, culture methods, 
and identification of microorganisms. This course has been approved to satisfy the Compre- 
hensive Articulation Agreement pre-major and/or elective course requirement. 


BPR 111 Blueprint Reading 172m 
Prerequisites: 
Corequisites: None 


This course introduces the basic principles of blueprint reading. Topics include line types, 
orthographic projections, dimensioning methods, and notes. Upon completion, students 
should be able to interpret basic blueprints and visualize the features of a part. 
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BPR 130 Blueprint Reading/Const 1 2a2 
Prerequisites: 
Corequisites: None 


This course covers the interpretation of blueprints and specifications that are associated 
with the construction trades. Emphasis is placed on interpretation of details for foundations, 
floor plans, elevations, and schedules. Upon completion, students should be able to read 
and interpret a set of construction blueprints. 


BUS 110 Introduction to Business 3 0 3 
Prerequisites: 
Corequisites: None 


This course provides a survey of the business world. Topics include the basic principles 
and practices of contemporary business. Upon completion, students should be able to 
demonstrate an understanding of business concepts as a foundation for studying other 
business subjects. This course has been approved to satisfy the Comprehensive Articulation 
Agreement pre-major and/or elective course requirement. 


BUS 115 Business Law | 3° OFS 
Prerequisites: 
Corequisites: None 


This course introduces the ethics and legal framework of business. Emphasis is placed on 
contracts, negotiable instruments, Uniform Commercial Code, and the working of the court 
systems. Upon completion, students should be able to apply ethical issues and laws covered 
to selected business decision-making situations. This course has been approved to satisfy 
the Comprehensive Articulation Agreement pre-major and/or elective course requirement. 


BUS 116 Business Law Il 3.0 3 
Prerequisites: BUS 115 
Corequisites: None 


This course continues the study of ethics and business law. Emphasis is placed on bailments, 
sales, risk-bearing, forms of business ownership, and copyrights. Upon completion, students 
should be able to apply ethical issues and laws covered to selected business decision- 
making situations. 


BUS 121 Business Math 22053 
Prerequisites: 
Corequisites: None 


This course covers fundamental mathematical operations and their application to business 
problems. Topics include payroll, pricing, interest and discount, commission, taxes, and 
other pertinent uses of mathematics in the field of business. Upon completion, students 
should be able to apply mathematical concepts to business. 


BUS 135 Principles of Supervision 3.0 3 

Prerequisites: 

Corequisites: None 

This course introduces the basic responsibilities and duties of the supervisor and his/her 

relationship to higher-level supervisors, subordinates, and associates. Emphasis is placed 

on effective utilization of the work force and understanding the role of the supervisor. Upon 
completion, students should be able to apply supervisory principles in the work place. 
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BUS 137 Principles of Management 3 0 3 
Prerequisites: 
Corequisites: None 


This course is designed to be an overview of the major functions of management. Emphasis is 
placed on planning, organizing, controlling, directing, and communicating. Upon completion, 
students should be abie to work as contributing members of a team utilizing these functions 
of management. 


BUS 147 Business Insurance 3) OMS 
Prerequisites: 
Corequisites: None 


This course surveys the basic concepts of risk management. Topics include principles and 
applications of health, property, life, and casualty insurance. Upon completion, students 
should be able to evaluate different insurance needs and assist an organization in acquiring 
adequate insurance coverage. 


BUS 225 Business Finance Pa A | 
Prerequisites: ACC 120 
Corequisites: None 


This course provides an overview of business financial management. Emphasis is placed 
on financial statement analysis, time value of money, management of cash flow, risk and 
return, and sources of financing. Upon completion, students should be able to interpret and 
apply the principles of financial management. 


BUS 230 Small Business Management 3 0 3 
Prerequisites: 
Corequisites: None 


This course introduces the challenges of entrepreneurship including the startup and opera- 
tion of a small business. Topics include market research techniques, feasibility studies, site 
analysis, financing alternatives, and managerial decision making. Upon completion, students 
should be able to develop a small business plan. 


BUS 260 Business Communication 3 0 3 
Prerequisites: ENG 111 
Corequisites: None 


This course is designed to develop skills in writing business communications. Emphasis is 
placed on business reports, correspondence, and professional presentations. Upon comple- 
tion, students should be able to communicate effectively in the work place. 


CAR 111 Carpentry | 4 15 9 
Prerequisites: 
Corequisites: None 


This course introduces the theory and construction methods associated with the building 
industry, including framing, materials, tools, and equipment. Topics include safety, hand/ 
power tool use, site preparation, measurement and layout, footings and foundations, con- 
struction framing, and other related topics. Upon completion, students should be able to 
safely lay out and perform basic farming skills with supervision. This is a diploma-level course. 
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CAR 112 Carpentry II 4 15 9 
Prerequisites: CAR 111 
Corequisites: None 


This course covers the advanced theory and construction methods associated with the 
building industry including framing and exterior finishes. Topics include safety, hand/power 
tool use, measurement and layout, construction framing, exterior trim and finish, and other 
related topics. Upon completion, students should be able to safely frame and apply exterior 
finishes to a residential building with supervision. 


CAR 113 Carpentry III 3.9 6 
Prerequisites: CAR 111 
Corequisites: None 


This course covers interior trim and finishes. Topics include safety, hand/power tool use, 
measurement and layout, specialty framing, interior trim and finishes, cabinetry, and other 
related topics. Upon completion, students should be able to safely install various interior 
trim and finishes in a residential building with supervision. 


CAR 114 Residential Bldg Codes 3 0 3 
Prerequisites: 
Corequisites: None 


This course covers building codes and the requirements of state and local construction 
regulations. Emphasis is placed on the minimum requirements of the North Carolina building 
codes related to residential structures. Upon completion, students should be able to deter- 
mine if a structure is in compliance with North Carolina building codes. 


CAR 115 Res Planning/Estimating 3 0 3 
Prerequisites: BPR 130 
Corequisites: None 


This course covers project planning, management, and estimating for residential or light 
commercial buildings. Topics include planning and scheduling, interpretation of working 
drawings and specifications, estimating practices and other related topics. Upon completion, 
students should be able to perform quantity take-offs and cost estimates. 


CHM 094 Basic Biological Chemistry 3 2 4 
Prerequisites: MAT 060 
Corequisites: MAT 070 


This course introduces the chemistry important to biological processes. Emphasis is placed 
on the aspects of general, organic, and biological chemistry that apply to biological systems 
and processes. Upon completion, students should be able to demonstrate an understanding 
of the basic biological chemistry necessary for success in college-level biology courses. 


CHM 131 Introduction to Chemistry 3.0 3 
Prerequisites: None 
Corequisites: None 


This course introduces the fundamental concepts of inorganic chemistry. Topics include 
measurement, matter and energy, atomic and molecular structure, nuclear chemistry, stoichi- 
ometry, chemical formulas and reactions, chemical bonding, gas laws, solutions, and acids 
and bases. Upon completion, students should be able to demonstrate a basic understanding 
of chemistry as it applies to other fields. This course has been approved to satisfy the 
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Comprehensive Articulation Agreement general education core requirement in natural sci- 
ences/mathematics. 


CHM 131A _ Introduction to Chemistry 03 1 
Prerequisites: None 
Corequisites: CHM 131 


This course is a laboratory to accompany CHM 131. Emphasis is placed on laboratory 
experiences that enhance materials presented in CHM 131. Upon completion, students 
should be able to utilize basic laboratory procedures and apply them to chemical principles 
presented in CHM 131. This course has been appoved to satisfy the Comprehensive Articula- 
tion Agreement general education core requirement in natural sciences/mathematics. 


CHM 132 Organic and Biochemistry 3 3 4 
Prerequisites: CHM 131 
Corequisites: None 


This course provides a survey of major functional classes of compounds in organic and 
biochemistry. Topics include structure, properties, and reactions of the major organic and 
biological molecules and basic principles of metabolism. Upon completion, students should 
be able to demonstrate an understanding of fundamental chemical concepts needed to 
pursue studies in related professional fields. This course has been approved to satisfy 
the Comprehensive Articulation Agreement general education core requirement in natural 
sciences/mathematics. 


CHM 2621 Basic Biochemistry Laboratory 03 1 
Prerequisites: CHM 1120 
Corequisites: CHM 2620 


A study of the chemistry and intermediary metabolism of lipids, carbohydrates, proteins, 
vitamins, and nucleic acids. This course is offered through the College Transfer Associate 
in Arts/Associate in Science degree programs. 


CiS 110 Introduction to Computers 20 2a 
Prerequisites: 
Corequisites: None 


This course provides an introduction to computers and computing. Topics include the impact 
of computers on society, ethical issues, and hardware/software applications, including 
spreadsheets, databases, word processors, graphics, the Internet, and operating systems. 
Upon completion, students should be able to demonstrate an understanding of the role and 
function of computers and use the computer to solve problems. 


CIS 115 Intro to Prog & Logic 22S 
Prerequisites: MAT 070 and CIS 110 
Corequisites: None 


This course introduces computer programming and problem solving in a programming 
environment, including an introduction to operating systems, text editor, and a language 
translator. Topics include language syntax, data types, program organization, problem- 
solving methods, algorithm design,and logic control structures. Upon completion, students 
should be able to manage files with operating system commands, use top-down algorithm 
design, and implement algorithmic solutions in a programming language. This course has 
been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elec- 
tive course requirement. 
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CIS 120 Spreadsheet | 22 3 
Prerequisites: CIS 110 or CIS 111 
Corequisites: None 


This course introduces basic spreadsheet design and development. Topics include writing 
formulas, using functions, enhancing spreadsheets, creating charts, and printing. Upon 
completion, students should be able to design and print basic spreadsheets and charts. 


CIS 121 User Support & Softw Eval 14503 
Prerequisites: CIS 110 or CIS 111 
Corequisites: None 


This course provides an opportunity to evaluate software and hardware and make recommen- 
dations to meet end-user needs. Emphasis is placed on software and hardware evaluation, 
installation, training, and support. Upon completion, students should be able to present 
proposals and make hardware and software recommendations based on their evaluations. 


CIS 130 Survey of Operating Sys 23 3 
Prerequisites: 
Corequisites: None 


This course covers operating system concepts which are necessary for maintaining and 
using computer systems. Topics include disk, file, and directory structures; installation and 
setup; resource allocation, optimization, and configuration; system security; and other related 
topics. Upon completion, students should be able to install and configure operating systems 
and optimize performance. 


CiS 152 Database Concepts & Apps 2. sons 
Prerequisites: CIS 110, CIS 111, or CIS 115 
Corequisites: None 


This course introduces database design and creation using a DBMS product. Topics include 
database terminology, usage in industry, design theory, types of DBMS models, and creation 
of simple tables, queries, reports, and forms. Upon completion, students should be able 
to create simple database tables, queries, reports, and forms which follow acceptable 
design practices. 


CIS 154 Database Utilization 1 2952 
Prerequisites: CIS 110 or CIS 111 
Corequisites: None 


This course introduces basic database functions and uses. Emphasis is placed on database 
manipulation with queries, reports, forms, and some table creation. Upon completion, stu- 
dents should be able to enter and manipulate data from the end-user mode. 


CIS 160 MM Resources Integration 22 3 
Prerequisites: CIS 110 or CIS 111 
Corequisites: None 


This course introduces the peripherals and attendant software needed to create stand-alone 
or networked interactive multimedia applications. Emphasis is placed on using audio, video, 
graphic, and network resources; using peripheral-specific software; and understanding file 
formats. Upon completion, students should be able to utilize multimedia peripherals to create 
various sound and visual files to create a multimedia application. 
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CiS 162 MM Presentation Software 2ieues 
Prerequisites: CIS 110 or CIS 111 
Corequisites: None 


This course is designed to integrate visual and audio resources using presentation software 
in a simple interactive multimedia project. Emphasis is placed upon design and audience 
considerations, general prototyping, and handling of media resources. Upon completion, 
students should be able to demonstrate an original interactive multimedia presentation 
implementing all of these resources in a professional manner. 


CIS 165 Desktop Publishing | 22 3 
Prerequisites: 
Corequisites: None 


This course provides an introduction to desktop publishing software capabilities. Emphasis 
is placed on efficient use of a page layout software package to create, design, and print 
publications; hardware/software compatibility; and integration of specialized peripherals. 
Upon completion, students should be able to prepare publications given design specifica- 
tions. 


CIS 169 Business Presentations secure 
Prerequisites: CIS 110 or CIS 111 
Corequisites: None 


This course provides hands-on experience with a graphics presentation package. Topics 
include terminology, effective chart usage, design and layout, integrating hardware compo- 
nents, and enhancing presentations with text and graphics. Upon completion, students 
should be able to design and demonstrate an effective presentation. 


CIS 172 Intro to the Internet PCY aes} 
Prerequisites: 
Corequisites: None 


This course introduces the various navigational tools and services of the Internet. Topics 
include using Internet protocols, search engines, file compression/decompression, FIP, 
e-mail, listservers, and other related topics. Upon completion, students should be able to use 
Internet resources, retrieve/decompress files, and use e-mail, FTP, and other Internet tools. 


CIS 215 Hardware Install/Maint 2.3.3 
Prerequisites: CIS 110, CIS 111 or CIS 115 
Corequisites: None 


This course covers the basic hardware of a personal computer, including operations and 
interactions with software. Topics include component identification, the memory system, 
peripheral installation and configuration, preventive maintenance, and diagnostics and 
repair. Upon completion, students should be able to select appropriate computer equipment, 
upgrade and maintain existing equipment, and troubleshoot and repair non-functioning 
personal computers. 


CIS 216 Software Install/Maint Le 22 
Prerequisites: CIS 130 
Corequisites: None 


This course introduces the installation and troubleshooting aspects of personal computer 
software. Emphasis is placed on initial installation and optimization of system software, 
commercial programs, system configuration files, and device drivers. Upon completion, 
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students should be able to install, upgrade, uninstall, optimize, and troubleshoot personal 
computer software. 


CIS 226 Trends in Technology Daeuee 
Prerequisites: 
Corequisites: None 


This course introduces emerging information systems technologies. Emphasis is placed on 
evolving technologies and trends in business and industry. Upon completion, students 
should be able to articulate an understanding of the current trends and issues in emerging 
technologies for information systems. 


CIS 266 Multimedia Design 2) 203 
Prerequisites: CIS 160 and CIS 162 
Corequisites: None 


This Course prototypes a complete interactive multimedia project using an authoring pack- 
age. Topics include mapping hyperlinks, advanced design concepts, appropriate evaluation 
techniques, and user/customer considerations. Upon completion, students should be able 
to present a complete prototyped project which will be used in advanced courses. 


CJC 100 Basic Law Enforcement Trn 9 27 18 
Prerequisites: 
Corequisites: None 


This course covers the skills and knowledge needed for entry-level employment as a law 
enforcement officer in North Carolina. Emphasis is placed on topics and areas as defined 
by the North Carolina Administrative Code. Upon completion, students should be able to 
demonstrate competence in the topics and areas required for the state comprehensive 
examination. This is a certificate-level course 


CJC 111 Intro to Criminal Justice 3 0 3 
Prerequisites: 
Corequisites: None 


This course introduces the components and processes of the criminal justice system. Topics 
include history, structure, functions, and philosophy of the criminal justice system and their 
relationship to life in our society. Upon completion, students should be able to define and 
describe the major system components and their interrelationships and evaluate career 
options. This course has been approved to satisfy the Comprehensive Articulation Agreement 
pre-major and/or elective course requirement. 


CJC 112 Criminology 3.0 3 
Prerequisites: 

Corequisites: None 

This course introduces deviant behavior as it relates to criminal activity. Topics include 
theories of crime causation; statistical analysis of criminal behavior; past, present, and future 
social control initiatives; and other related topics. Upon completion, students should be able 
to explain and discuss various theories of crime causation and societal response. 


CJC 113 Juvenile Justice 3° O73 
Prerequisites: 
Corequisites: None 


This course covers the juvenile justice system and related juvenile issues. Topics include 
an overview of the juvenile justice system, treatment and prevention programs, special areas 
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and laws unique to juveniles, and other related topics. Upon completion, students should 
be able to identify/discuss juvenile court structure/procedures, function and jurisdiction of 
juvenile agencies, processing/detention of juveniles, and case disposition. 


CJC 114 Investigative Photography b Pie 497 
Prerequisites: 
Corequisites: None 


This course covers the operation of various photographic equipment and its application to 
criminal justice. Topics include using various cameras, proper exposure of film, developing 
film/prints, and preparing photographic evidence. Upon completion, students should be 
able to demonstrate and explain the role of photography and proper film exposure and 
development techniques. 


CJC 120 Interviews/Interrogations eZee 2 
Prerequisites: 
Corequisites: None 


This course covers basic and special techniques employed in criminal justice interviews 
and interrogations. Emphasis is placed on the interview/interrogation process, including 
interpretation of verbal and physical behavior and legal perspectives. Upon completion, 
students should be able to conduct interviews/interrogations in a legal, efficient, and profes- 
sional manner and obtain the truth from suspects, witnesses, and victims. 


CJC 121 Law Enforcement Operations 3.0.53 
Prerequisites: 
Corequisites: None 


This course introduces fundamental law enforcement operations. Topics include the contem- 
porary evolution of law enforcement operations and related issues. Upon completion, stu- 
dents should be able to explain theories, practices, and issues related to law enforcement 
operations. This course has been approved to satisfy the Comprehensive Articulation Agree- 
ment pre-major and/or elective course requirement. 


CJC 122 Community Policing 3.0 53 
Prerequisites: 
Corequisites: None 


This course covers the historical, philosophical, and practical dimensions of community 
policing. Emphasis is placed on the empowerment of police and the community to find 
solutions to problems by forming partnerships. Upon completion, students should be able 
to define community policing, describe how community policing strategies solve problems, 
and compare community policing to traditional policing. 


CJC 131 Criminal Law 3 03 
Prerequisites: 
Corequisites: None 


This course covers the history/evolution/principles and contemporary applications of criminal 
law. Topics include sources of substantive law, classification of crimes, parties to crime, 
elements of crimes, matters of criminal responsibility, and other related topics. Upon comple- 
tion, students should be able to discuss the sources of law and identify, interpret, and apply 
the appropriate statutes/elements. 
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CJC 141 Corrections 3 0 3 
Prerequisites: 
Corequisites: None 


This course covers the history, major philosophies, components, and current practices and 
problems of the field of corrections. Topics include historical evolution, functions of the 
various components, alternatives to incarceration, treatment programs, inmate control, and 
other related topics. Upon completion, students should be able to explain the various 
components, processes, and functions of the correctional system. This course has been 
approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective 
course requirement. 


CJC 151 Intro to Loss Prevention 3° ,0;)3 
Prerequisites: 
Corequisites: None 


This course introduces the concepts and methods related to commercial and private security 
systems. Topics include the historical, philosophical, and legal basis of security, with empha- 
sis On security Surveys, risk analysis, and associated functions. Upon completion, students 
should be able to demonstrate and understand security systems, risk management, and 
the laws relative to loss prevention. 


CJC 211 Counseling 3.0 3 
Prerequisites: 
Corequisites: None 


This course introduces the basic elements of counseling and specific techniques applicable 
to the criminal justice setting. Topics include observation, listening, recording, interviewing, 
and problem exploration necessary to form effective helping relationships. Upon completion, 
students should be able to discuss and demonstrate the basic techniques of counseling. 


CJC 212 Ethics & Comm Relations 3.0583 
Prerequisites: 
Corequisites: None 


This course covers ethical considerations and accepted standards applicable to criminal 
justice organizations and professionals. Topics include ethical systems; social change, 
values, and norms; cultural diversity; citizen involvement in criminal justice issues; and other 
related topics. Upon completion, students should be able to apply ethical considerations 
to the decision-making process in identifiable criminal justice situations. 


CJC 213 Substance Abuse 30a 
Prerequisites: 
Corequisites: None 


This course is a study of substance abuse in our society. Topics include the history and 
classifications of drug abuse and the social, physical, and psychological impact of drug 
abuse. Upon completion, students should be able to identify various types of drugs, their 
effects on human behavior and society, and treatment modalities. 


CJC 214 Victimology 3.0 3 
Prerequisites: 

Corequisites: None 

This course introduces the study of victims. Emphasis is placed on roles/characteristics of 
_ victims, victim interaction with the criminal justice system and society, current victim assis- 
tance programs, and other related topics. Upon completion, students should be able to 
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discuss and identify victims, the uniqueness of victims’ roles, and current victim assis- 
tance programs. 


CJC 215 Organization & Administration 3 0 3 
Prerequisites: 
Corequisites: None 


This course introduces the components and functions of organization and administration 
as it applies to the agencies of the criminal justice system. Topics include operations/ 
functions of organizations; recruiting, training, and retention of personnel; funding and bud- 
geting; communications; span of control and discretion; and other related topics. Upon 
completion, students should be able to identify and discuss the basic components and 
functions of a criminal justice organization and its administrative operations. 


CJC 221 Investigative Principles 3.2 4 
Prerequisites: 
Corequisites: None 


This course introduces the theories and fundamentals of the investigative process. Topics 
include crime scene/incident processing, information gathering techniques, collection/pres- 
ervation of evidence, preparation of appropriate reports, court presentations, and other 
related topics. Upon completion, students should be able to identify, explain, and demon- 
strate the techniques of the investigative process, report preparation, and courtroom presen- 
tation. 


CJC 222 Criminalistics 3 0 3 
Prerequisites: 
Corequisites: None 


This course covers the functions of the forensic laboratory and its relationship to successful 
Criminal investigations and prosecutions. Topics include advanced crime scene processing, 
investigative techniques, current forensic technologies, and other related topics. Upon com- 
pletion, students should be able to identify and collect relevant evidence at simulated crime 
scenes and request appropriate laboratory analysis of submitted evidence. 


CJC 223 Organized Crime 3 0 3 
Prerequisites: 
Corequisites: None 


This course introduces the evolution of traditional and non-traditional organized crime and 
its effect on society and the criminal justice system. Topics include identifying individuals and 
groups involved in organized crime, areas of criminal activity, legal and political responses to 
organized crime, and other related topics. Upon completion, students should be able to 
identify the groups and activities involved in organized crime and the responses of the 
Criminal justice system. 


CJC 225 Crisis Intervention 30/03 
Prerequisites: 
Corequisites: None 


This course introduces critical incident intervention and management techniques as they 
apply to operational criminal justice practitioners. Emphasis is placed on the victim/offender 
situation as well as job-related high stress, dangerous, or problem-solving citizen contacts. 
Upon completion, students should be able to provide insightful analysis of emotional, violent, 
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drug-induced, and other critical and/or stressful incidents that require field analysis and/ 
or resolution. 


CJC 231 Constitutional Law 3 0 3 
Prerequisites: 
Corequisites: None 


This course covers the impact of the Constitution of the United States and its amendments 
on the criminal justice system. Topics include the structure of the Constitution and its 
amendments, court decisions pertinent to contemporary criminal justice issues, and other 
related topics. Upon completion, students should be able to identify/discuss the basic 
structure of the United States Constitution and the rights/procedures as interpreted by 
the courts. 


CJC 232 Civil Liability 3 0 3 
Prerequisites: 
Corequisites: None 


This course covers liability issues for the criminal justice professional. Topics include civil 
rights violations, tort liability, employment issues, and other related topics. Upon completion, 
students should be able to explain civil trial procedures and discuss contemporary liabil- 
ity issues. 


CJC 233 Correctional Law 3.0 3 
Prerequisites: 
Corequisites: None 


This course introduces statutory/case law pertinent to correctional concepts, facilities, and 
related practices. Topics include examination of major legal issues encompassing incarcera- 
tion, probation, parole, restitution, pardon, restoration of rights, and other related topics. 
Upon completion, students should be able to identify/discuss legal issues which directly 
affect correctional systems and personnel. 


CJC 241 Community-Based Corrections 3 0 3 
Prerequisites: 
Corequisites: None 


This course covers programs for convicted offenders that are used both as alternatives to 
incarceration and in post-incarceration situations. Topics include offenders, diversion, house 
arrest, restitution, community service, probation and parole, including both public and private 
participation, and other related topics. Upon completion, students should be able to identify/ 
discuss the various programs from the perspective of the criminal justice professional, the 
offender, and the community. 


CJC 250 Forensic Biology 1 22 
Prerequisites: 
Corequisites: BIO 110 or BIO 111 


This course covers important biological principles that are applied in the crime laboratory. 
Topics include forensic toxicology, forensic serology, microscopy, and DNA typing analysis, 
with an overview of organic and inorganic analysis. Upon completion, students should be 
able to articulate how a crime laboratory processes physical evidence submitted by law 
enforcement agencies. 
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CJC 251 Forensic Chemistry ! 3 2 4 
Prerequisites: 
Corequisites: None 


This course provides a study of the fundamental concepts of chemistry as it relates to 
forensic science. Topics include physical and chemical properties of substances, metric 
measurements, chemical changes, elements, compounds, gases, and atomic structure. 
Upon completion, students should be able to demonstrate an understanding of the funda- 
mental concepts of forensic chemistry. 


CJC 252 Forensic Chemistry Il 3 2 4 
Prerequisites: CUC 251 
Corequisites: None 


This course provides a study of specialized areas of chemistry specifically related to forensic 
science. Topics include properties of light, emission and absorption spectra, soectrophotom- 
etry, gas and liquid chromatography, and related topics in organic and biochemistry. Upon 
completion, students should be able to demonstrate an understanding of specialized con- 
cepts in forensic chemistry. 


COE 111 Co-op Work Experience | 0 0 10 1 
Prerequisites: 
Corequisites: 


This course provides work experience with a college-approved employer in an area related 
to the student’s program of study. Emphasis is placed on integrating classroom learning 
with related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related compe- 
tencies. 


COE 112 Co-op Work Experience | 0 0 20 2 
Prerequisites: 
Corequisites: 


This course provides work experience with a college-approved employer in an area related 
to the student’s program of study. Emphasis is placed on integrating classroom learning 
with related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related compe- 
tencies. 


COE 122 Co-op Work Experience II 0 0 20 2 
Prerequisites: 
Corequisites: 


This course provides work experience with a college-approved employer in an area related 
to the student’s program of study. Emphasis is placed on integrating classroom learning 
with related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related compe- 
tencies. 


COE 132 Co-op Work Experience Ill 0 0 20 2 
Prerequisites: 
Corequisites: 


This course provides work experience with a college-approved employer in an area related 
to the student's program of study. Emphasis is placed on integrating classroom learning 
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with related work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related compe- 
tencies. 


COS 111 Cosmetology Concepts | 40 4 
Prerequisites: 
Corequisites: COS 112 


This course introduces basic cosmetology concepts. Topics include safety, first aid, sanita- 
tion, bacteriology, anatomy, diseases and disorders, hygiene, product knowledge, chemis- 
try, ethics, manicures, and other related topics. Upon completion, students should be able 
to safely and competently apply cosmetology concepts in the salon setting. 


COS 112 Salon | 0 24 8 
Prerequisites: 
Corequisites: COS 111 


This course introduces basic salon services. Topics include scalp treatments, shampooing, 
rinsing, hair color, design, haircutting, permanent waving, pressing, relaxing, wigs, and 
other related topics. Upon completion, students should be able to safely and competently 
demonstrate salon services. 


COS 113 Cosmetology Concepts Il 404 
Prerequisites: 
Corequisites: COS 114 


This course covers more comprehensive cosmetology concepts. Topics include safety, 
product knowledge, chemistry, manicuring, chemical restructuring, and hair coloring. Upon 
completion, students should be able to safely and competently apply these cosmetology 
concepts in the salon setting. 


COS 114 Salon Il 0 24 8 
Prerequisites: 
Corequisites: COS 113 


This course provides experience in a simulated salon setting. Topics include basic skin 
care, manicuring, nail application, scalp treatments, shampooing, rinsing, hair color, design, 
haircutting, chemical restructuring, pressing, wigs, and other related topics. Upon comple- 
tion, students should be able to safely and competently demonstrate these salon services. 


COS 115 Cosmetology Concepts Ill 40 4 
Prerequisites: 
Corequisites: COS 116 


This course covers more comprehensive cosmetology concepts. Topics include safety, pro- 
duct knowledge, salon management, salesmanship, skin care, electricity/light therapy, wigs, 
thermal hair styling, lash and brow tinting, superfluous hair removal, and other related 
topics. Upon completion, students should be able to safely and competently apply these 
cosmetology concepts in the salon setting. 


COS 116 Salon Il! 0 12 4 
Prerequisites: 
Corequisites: COS 115 


This course provides comprehensive experience in a simulated salon setting. Emphasis is 
placed on intermediate-level of skin care, manicuring, scalp treatments, shampooing, hair 
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color, design, haircutting, chemical restructuring, pressing, and other related topics. Upon 
completion, students should be able to safely and competently demonstrate these salon ser- 
vices. 


COS 117 Cosmetology Concepts IV 202 
Prerequisites: 
Corequisites: COS 118 


This course covers advanced cosmetology concepts. Topics include chemistry and hair 
structure, advanced cutting and design, and an overview of all cosmetology concepts in 
preparation for the licensing examination. Upon completion, students should be able to 
demonstrate an understanding of these cosmetology concepts and meet program comple- 
tion requirements. 


COS 118 Salon IV 0 21 7 
Prerequisites: COS 114 and COS 116 
Corequisites: COS 117 


This course provides advanced experience in a simulated salon setting. Emphasis is placed 
on efficient and competent delivery of all salon services in preparation for the licensing 
examination and employment. Upon completion, students should be able to demonstrate 
competence in program requirements and the areas covered on the Cosmetology Licensing 
Examination and meet entry-level employment requirements. 


CSC 139 Visual BASIC Programming 23 3 
Prerequisites: CIS 115 
Corequisites: None 


This course introduces event-driven computer programming using the Visual BASIC pro- 
gramming language. Topics include input/output operations, sequence, selection, iteration, 
arithmetic operations, arrays, forms, sequential files, and other related topics. Upon comple- 
tion, students should be able to design, code, test, and debug Visual BASIC language pro- 
grams. 


CSC 140 Visual C Programming 2 373 
Prerequisites: CIS 115 
Corequisites: None 


This course introduces event-driven computer programming using the Visual C programming 
languages. Topics include input/output operations, sequence, selection, iteration, arithmetic 
operations, arrays, and other related topics. Upon completion, students should be able to 
design, code, test, and debug Visual C language programs. 


ECO 101 Applied Economics 303 
Prerequisites: 
Corequisites: None 


This course introduces the process of economic thinking. Topics include scarcity and choice, 
opportunity, cost, supply and demand, productivity, resource allocation, money and banking, 
and the role of government. Upon completion, students should be able to use economic 
principles to make decisions in both business and personal situations. This is a certificate 
and diploma level course. 
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ECO 151 Survey of Economics 3°0 3 
Prerequisites: 
Corequisites: None 


This course introduces basic concepts of micro- and macroeconomics. Topics include 
supply and demand, optimizing economic behavior, prices and wages, money, interest 
rates, banking system, unemployment, inflation, taxes, government spending, and interna- 
tional trade. Upon completion, students should be able to explain alternative solutions for 
economic problems faced by private and government sectors. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in social/behavioral sciences. 


ECO 251 Prin of Microeconomics 303 
Prerequisites: 
Corequisites: None 


This course introduces economic analysis of individual, business, and industry choices in 
the market economy. Topics include the price mechanism, supply and demand, optimizing 
economic behavior, costs and revenue, market structures, factor markets, income distribu- 
tion, market failure, and government intervention. Upon completion, students should be able 
to identify and evaluate consumer and business alternatives in order to efficiently achieve 
economic objectives. This course has been approved to satisfy the Comprehensive Articula- 
tion Agreement general education core requirement in social/behavioral sciences. 


ECO 252 Prin of Macroeconomics 3. OS 
Prerequisites: 
Corequisites: None 


This course introduces economic analysis of aggregate employment, income, and prices. 
Topics include major schools of economic thought; aggregate supply and demand; eco- 
nomic measures, fluctuations, and growth; money and banking; stabilization techniques; 
and international trade. Upon completion, students should be able to evaluate national 
economic components, conditions, and alternatives for achieving socioeconomic goals. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in social/behavioral sciences. 


EDU 111 Early Childhood Cred | 202 
Prerequisites: 
Corequisites: None 


This course introduces early childhood education and the role of the teacher in environments 
that encourage exploration and learning. Topics include professionalism, child growth and 
development, individuality, family, and culture. Upon completion, students should be able 
to identify and demonstrate knowledge of professional roles, major areas of child growth 
and development, and diverse families. 


EDU 112 Early Childhood Cred II 2 0°2 
Prerequisites: 

Corequisites: None 

This course introduces developmentally appropriate practices, positive guidance, and stan- 
dards of health, safety, and nutrition. Topics include the learning environment, planning 
developmentally appropriate activities, positive guidance techniques, and health, safety, 
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and nutrition standards. Upon completion, students should be able to demonstrate develop- 
mentally appropriate activities and positive guidance techniques and describe health/sanita- 
tion/nutrition practices that promote healthy environments for children. 


EDU 113 Family/Early Child Cred 2, Ori2 
Prerequisites: 
Corequisites: None 


This course covers business/professional practices for family early childhood providers, 
developmentally appropriate practices, positive guidance, and methods of providing a safe 
and healthy environment. Topics include developmentally appropriate practices; health, 
safety and nutrition; and business and professionalism. Upon completion, students should 
be able to develop a handbook of policies, procedures, and practices for a family child 
care home. 


EDU 131 Child, Family, & Commun Same 
Prerequisites: 
Corequisites: None 


This course covers the relationships between the families, programs for children/schools, and 
the community. Emphasis is placed on establishing and maintaining positive collaborative 
relationships with families and community resources. Upon completion, students should be 
able to demonstrate strategies for effectively working with diverse families and identifying 
and utilizing community resources. 


EDU 144 Child Development | 3 0 3 
Prerequisites: 
Corequisites: None 


This course covers the theories of child development and the developmental sequences of 
children from conception through the pre-school years of early childhood educators. Empha- 
sis is placed on sequences in physical/motor, social, emotional, cognitive, and language 
development and appropriate experiences for the young child. Upon completion, students 
should be able to identify developmental milestones, plan experiences to enhance develop- 
ment, and describe appropriate interaction techniques and environments for typical/atypical 
development. 


EDU 145 Child Development II 3 073 
Prerequisites: None 
Corequisites: None 


This course covers theories of child development and developmental sequences of children 
from pre-school through middle childhood for early childhood educators. Emphasis is placed 
on characteristics of physical/motor, social, emotional, and cognitive/language development 
and appropriate experiences for children. Upon completion, students should be able to 
identify developmental characteristics, plan experiences to enhance development, and 
describe appropriate interaction techniques and environments. 


EDU 146 Child Guidance 3) OF ea 
Prerequisites: 
Corequisites: None 


This course introduces practical principles and techniques for developmentally appropriate 
guidance. Emphasis is placed on encouraging self-esteem and cultural awareness, effective 
communication skills, and direct and indirect guidance techniques and strategies. Upon 
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completion, students should be able to demonstrate strategies which encourage positive 
social interactions, promote conflict resolution, and develop self-control, self-motivation, and 
self-esteem in children. 


EDU 147 Behavior Disorders 3°0°3 
Prerequisites: 
Corequisites: None 


This course is a comprehensive study of behavior disorders encompassing characteristics, 
assessments, and placement alternatives. Topics include legislation, appropriate manage- 
ment interventions, and placement options for children with behavior disorders. Upon com- 
pletion, students should be able to identify, develop, and utilize appropriate behavior man- 
agement applications. This course is a unique concentration requirement in the Special 
Education concentration in the Early Childhood Associate program. 


EDU 148 Learning Disabilities 42 5 
Prerequisites: 
Corequisites: None 


This course is a comprehensive study of the characteristics, teaching strategies, assessment 
tools, and placement alternatives for children with learning disabilities. Topics include char- 
acteristics, causes, assessment instruments, learning strategies, and collaborative methods 
for children with learning disabilities. Upon completion, students should be able to assist 
in identifying, assessing, and providing educational interventions for children with learning 
disabilities. This course is a unique concentration requirement in the Special Education 
concentration in the Early Childhood Associate program. 


EDU 151 Creative Activities 3°.0,:3 
Prerequisites: 
Corequisites: None 


This course covers creative learning environments, planning and implementing develoomen- 
tally appropriate experiences, and developing appropriate teaching materials for the class- 
room. Emphasis is placed on creative activities for children in art, music, movement and 
physical skills, and dramatics. Upon completion, students should be able to select and 
evaluate developmentally appropriate learning materials and activities. 


EDU 151A _ Creative Activities Lab 022551 
Prerequisites: 
Corequisites: EDU 151 


This course provides a laboratory component to complement EDU 151. Emphasis is placed 
on practical experiences that enhance concepts introduced in the classroom. Upon comple- 
tion, students should be able to demonstrate a practical understanding of the development 
and implementation of appropriate creative activities. 


EDU 153 Health, Safety, & Nutrit 3, Ons 
Prerequisites: 
Corequisites: None 


This course focuses on promoting and maintaining the health and well-being of children. 
Topics include health and nutritional needs, safe and healthy environments, and recognition 
and reporting of child abuse and neglect. Upon completion, students should be able to set 
up and monitor safe indoor and outdoor environments and implement a nutrition educa- 
- tion program. 
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EDU 153A Health, Safety, and Nut Lab 02 1 
Prerequisites: 
Corequisites: EDU 153 


This course provides a laboratory component to complement EDU 153. Emphasis is placed 
on practical experiences that enhance concepts introduced in the classroom. Upon comple- 
tion, students should be able to demonstrate a practical understanding of the development 
and implementation of safe indoor/outdoor environments and nutrition education programs. 


EDU 155 Art & Drama for Children 122 
Prerequisites: 
Corequisites: None 


This course introduces the use of visual art and drama for children. Emphasis is placed on 
the development of basic forms and planning, designing, and implementing visual art and 
drama for children. Upon completion, students should be able to discuss the development 
of basic form and plan, design, and implement visual art and drama in an educational setting. 


EDU 157 Active Play 2.2.3 
Prerequisites: 
Corequisites: None 


This course introduces the use of indoor and outdoor physical activities to promote the 
physical, cognitive, and social/emotional development of children. Topics include the role 
of active play, development of play skills, playground design, selection of safe equipment, 
and materials and surfacing for active play. Upon completion, students should be able to 
discuss the stages of play, the role of teachers in play, and the design of appropriate active 
play areas and activities. 


EDU 171 Instructional Media Wio2 ee 
Prerequisites: 
Corequisites: None 


This course covers the development and maintenance of effective teaching materials and the 
operation of selected pieces of equipment. Topics include available community resources, 
various types of instructional materials and bulletin boards, and audiovisual and computer — 
use with children. Upon completion, students should be able to construct and identify 
resources for instructional materials and bulletin boards and use audiovisual and com- 
puter equipment. 


EDU 185 Cognitive & Lang Act 30 3 
Prerequisites: 
Corequisites: None 


This course covers methods of developing cognitive and language/communication skills in 
children. Emphasis is placed on planning the basic components of language and cognitive 
processes in developing curriculum activities. Upon completion, students should be able to 
identify, plan, select materials and equipment, and implement and evaluate developmentally 
appropriate curriculum activities. 


EDU 185A Cognitive & Lang Act Lab 0.2.4 
Prerequisites: 
Corequisites: EDU 185 


This course provides a laboratory component to complement EDU 185. Emphasis is placed 
on practical experiences that enhance concepts introduced in the classroom. Upon comple- 
tion, students should be able to demonstrate a practical understanding of the development 
and implementation of appropriate cognitive language activities. 
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EDU 221 Children with Sp Needs 3 0 3 
Prerequisites: EDU 144 and EDU 145 or PSY 244 and PSY 245 
Corequisites: None 


This course introduces working with children with special needs. Emphasis is placed on 
the characteristics and assessment of children and strategies for adapting the home and 
Classroom environment. Upon completion, students should be able to recognize atypical 
development, make appropriate referrals, and work collaboratively to plan, implement, and 
evaluate inclusion strategies. 


EDU 248 Mental Retardation 2 2uis 
Prerequisites: EDU 221 
Corequisites: None 


This course covers the causes and assessment of mental retardation and individualized 
instruction and curriculum for children with mental retardation. Emphasis is placed on defini- 
tion, characteristics, assessment, and educational strategies for children with mental retarda- 
tion. Upon completion, students should be able to identify, assess, and plan educational 
intervention strategies for children with mental retardation. This course is a unique concentra- 
tion requirement in the Special Education concentration in the Early Childhood Associate pro- 
gram. 


EDU 252 Math & Sci Activities 3.0.3 
Prerequisites: 
Corequisites: None 


This course introduces discovery experiences in math and science. Topics include concepts, 
facts, phenomena, and skills in each area. Upon completion, students should be able to 
identify, plan, select materials and equipment, and implement and evaluate developmentally 
appropriate curriculum materials. 


EDU 252A Math & Sci Act Lab O24 
Prerequisites: 
Corequisites: EDU 252 


This course provides a laboratory component to complement EDU 252. Emphasis is placed 
on practical experiences that enhance concepts introduced in the classroom. Upon comple- 
tion, students should be able to demonstrate a practical understanding of the development 
and implementation of appropriate math and science activities. 


EDU 253 Music for Children 1.2 
Prerequisites: 
Corequisites: None 


This course covers theory, methods, and integration of music into a total early childhood 
experience. Topics include music theory, musical instruments, song design, and perfor- 
mance on the keyboard and autoharp. Upon completion, students should be able to play 
and sing a song and integrate musical skills into the curriculum. 


EDU 259 Curriculum Planning 3 0 3 
Prerequisites: EDU 112, EDU 113, or EDU 119 

Corequisites: None 
This course covers early childhood curriculum planing. Topics include philosophy, curricu- 
lum, indoor and outdoor environmental design, scheduling, observation and assessment, 
and instructional planning and evaluation. Upon completion, students should be able to 
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assess children and curriculum; plan for daily, weekly, and long-range instruction; and 
design environments with appropriate equipment and supplies. 


EDU 261 Early Childhood Admin | 2. 0mGz 
Prerequisites: 
Corequisites: None 


This course covers the policies, procedures, and responsibilities for the management of 
early childhood education programs. Topics include implementation of goals, principles of 
supervision, budgeting and financial management, and meeting the standards for a NC 
Child Day Care license. Upon completion, students should be able to develop program 
goals, explain licensing standards, determine budgeting needs, and describe effective 
methods of personnel supervision. 


EDU 262 Early Childhood Admin Il 3 0 3 
Prerequisites: EDU 261 
Corequisites: None 


This course provides a foundation for budgetary, financial, and personnel management of 
the child care center. Topics include budgeting, financial management, marketing, hiring, 
supervision, and professional development of a child care center. Upon completion, students 
should be able to formulate marketing, financial management, and fund development plans 
and develop personnel policies, including supervision and staff development plans. 


EDU 282 Early Childhood Lit 3 0 3 
Prerequisites: 
Corequisites: None 


This course covers the history, selection, and integration of literature and language in the 
early childhood curriculum. Topics include the history and selection of developmentally 
appropriate children’s literature and the use of books and other media to enhance language 
and literacy in the classroom. Upon completion, students should be able to select appropriate 
books for storytelling, reading aloud, puppetry, flannel board use, and other techniques. 


EHS 114 OSHA Regulations 3 0 3 
Prerequisites: None 
Corequisites: None 


This course covers OSHA regulations that govern workplace safety. Emphasis is placed 
on problems and case studies in which applicable OSHA regulations are identified and 
interpreted. Upon completion, students should be able to identify incidents of non-compli- 
ance and recommend compliance strategies. 


ELC 111 Intro to Electricity 2 12.58 
Prerequisites: 
Corequisites: None 


This course introduces the fundamental concepts of electricity and test equipment to non- 
electrical/electronic majors. Topics include basic DC and AC principles (voltage, resistance, 
current, impedance); components (resistors, inductors, and capacitors); power; and opera- 
tion of test equipment. Upon completion, students should be able to construct and analyze 
simple DC and AC circuits using electrical test equipment. 
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ELC 112 DC/AC Electricity 37.6555 
Prerequisites: 
Corequisites: None 


This course introduces the fundamental concepts of and computations related to DC/AC 
electricity. Emphasis is placed on DC/AC circuits, components, operation of test equipment, 
and other related topics. Upon completion, students should be able to construct, verify, 
and analyze simple DC/AC circuits. 


ELC 118 National Electrical Code 12592 
Prerequisites: 
Corequisites: None 


This course covers the use of the current National Electrical Code. Topics include the NEC 
history, wiring methods, overcurrent protection, materials, and other related topics. Upon 
completion, students should be able to effectively use the NEC. 


ENG 070 Basic Language Skills 2 2 3 
Prerequisites: 

Corequisites: None 

This course introduces the fundamentals of standard written English. Emphasis is placed 
on effective word choice, recognition of sentences and sentence parts, and basic usage. 
Upon completion, students should be able to generate a variety of sentence types that 
clearly express ideas. *This course does not satisfy the developmental reading and writing 
prerequisite for ENG 111 or ENG 111A. *Students will be expected to spell correctly and 
required to complete and study personal lists of previously misspelled words. 


ENG 080 Writing Foundations 3.2 4 
Prerequisites: ENG 070 or ENG 075 
Corequisites: None 


This course introduces the writing process and stresses effective sentences. Emphasis is 
placed on applying the conventions of written English, reflecting standard usage and 
mechanics in structuring a variety of sentences. Upon completion, students should be able 
to write correct sentences and a unified, coherent paragraph. *This course does not satisfy 
the developmental reading and writing prerequisite for ENG 111 or ENG 111A. *Students 
should review basic grammar and punctuation and will be required to keep journals. 


ENG 090 Composition Strategies 3 0 3 
Prerequisites: ENG 080 or ENG 085 
Corequisites: None 


This course provides practice in the writing process and stresses effective paragraphs. 
Emphasis is placed on learning and applying the conventions of standard written English 
in developing paragraphs within the essay. Upon completion, students should be able to 
compose a variety of paragraphs and a unified, coherent essay. This course satisfies the 
developmental writing requirement for ENG 111 and ENG 171A. 


ENG 090A Comp Strategies Lab 021 
Prerequisites: ENG 080 or ENG 085 
Corequisites: ENG 090 


This writing lab is designed to practice the skills introduced in ENG 090. Emphasis is 
placed on learning and applying the conventions of standard written English in developing 
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paragraphs within the essay. Upon completion, students should be able to compose a 
variety of paragraphs and a unified, coherent essay. 


ENG 102 Applied Communications Il 3.0 3 
Prerequisites: 
Corequisites: None 


This course is designed to enhance writing and speaking skills for the workplace. Emphasis 
is placed on generating short writings such as job application documents, memoranda, and 
reports and developing interpersonal communication skills with employees and the public. 
Upon completion, students should be able to prepare effective, short, and job-related written 
and oral communications. This is a diploma-level course. 


ENG 111 Expository Writing 3 0 3 
Prerequisites: ENG 090 and RED 090; or ENG 095 
Corequisites: None 


This course is the required first course in a series of two designed to develop the ability to 
produce clear expository prose. Emphasis is placed on the writing process including audi- 
ence analysis, topic selection, thesis support and development, editing, and revision. Upon 
completion, students should be able to produce unified, coherent, well-developed essays 
using standard written English. *This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in English composition. *Adai- 
tionally, this course requires oral presentations and discussions as well as the use of comput- 
ers to revise and format essays. 


ENG 111A Expository Writing Lab On 2a 
Prerequisites: ENG 090 and RED O90; or ENG 095 
Corequisites: ENG 111 


This writing laboratory is designed to apply the skills introduced in ENG 111. Emphasis is 
placed on the editing and revision components of the writing process. Upon completion, 
students should be able to apply those skills in the production of final drafts in ENG 111. 
“Students should be able to use appropriate technology to produce documents. 


ENG 112 Argument-Based Research 30 3 
Prerequisites: ENG 111 
Corequisites: None 


This course, the second in a series of two, introduces research techniques, documentation 
styles, and argumentative strategies. Emphasis is placed on analyzing data and incorporat- 
ing research findings into documented argumentative essays and research projects. Upon 
completion, students should be able to summarize, paraphrase, interpret, and synthesize 
information from primary and secondary sources using standard research format and style. 
*This course has been approved to satisfy the Comprehensive Articulation Agreement gen- 
eral education core requirement in English composition. “Additionally, this course requires 
oral presentations and discussions as well as the use of computers to revise and format 
essays. 


ENG 114 Prof Research & Reporting 3 0 3 
Prerequisites: ENG 111 
Corequisites: None 


This course, the second in a series of two, is designed to teach professional communication 
skills. Emphasis is placed on research, listening, critical reading and thinking, analysis, 
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interpretation, and design used in oral and written presentations. Upon completion, students 
should be able to work individually and collaboratively to produce well-designed business 
and professional written and oral presentations. *This course has been approved to satisfy 
the Comprehensive Articulation Agreement general education core requirement in English 
composition. *Students should use appropriate technology to produce their reports. 


ENG 115 Oral Communication 3.0 3 
Prerequisites: 
Corequisites: None 


This course introduces the basic principles of oral communication in both small group and 
public settings. Emphasis is placed on the components of the communication process, 
group decision-making, and public address. Upon completion, students should be able to 
demonstrate the principles of effective oral communication in small group and public settings. 


ENG 2100 Major British Writers 3 0 3 
Prerequisites: ENG 111, ENG 112 or ENG 114 
Corequisites: None 


Major works of English literature. This course is offered through the College Transfer Associ- 
ate in Arts/Associate in Science degree programs. 


ENG 2200 Major American Writers 3 0 3 
Prerequisites: ENG 111, ENG 112 or ENG 114 
Corequisites: None 


Major works of American literature before World War Il. This course is offered through the 
College Transfer Associate in Arts/Associate in Science degree programs. 


ENV 210 Management of Waste 3.2 4 
Prerequisites: ENV 110 or BIO 140 & BIO 140A 
Corequisites: CHM 132 


This course examines contemporary environmental issues concerning the disposal of wastes. 
Topics include problems associated with the disposal of municipal solid water, low-level 
radioactive waste, high-level radioactive waste, and hazardous and toxic waste. Upon com- 
pletion, students should be able to demonstrate an understanding of the methodologies 
and technologies involved in the proper handling and disposal of wastes. 


ENV 212 Instrumentation 33 4 
Prerequisites: ENV 110 or BIO 140 & BIO 140A or PCT 110 
Corequisites: CHM 132 


This course introduces analytical techniques used in quantitative analysis of chemical sam- 
ples. Emphasis is placed on both classical wet techniques of chemical analysis and modern 
instrumental techniques. Upon completion, students should be able to use the methodologies 
and technologies involved in chemical analysis. 


ENV 214 Water Quality Key 
Prerequisites: ENV 110 or BIO 140 & BIO 140A 
Corequisites: CHM 132 


This course examines the constituents of natural waters from a biological and geochemical 
perspective. Topics include common components of water, water sources, water law, health 
consequences, water treatment procedures, and the design of water treatment plants. Upon 
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completion, students should be able to demonstrate an understanding of the biological, 
chemical, and geological factors affecting water quality. 


ENV 218 Environmental Health 3 0 3 
Prerequisites: ENV 110 or BIO 140 & BIO 140A 
Corequisites: None 


This course covers the influence of environmental conditions on human health. Emphasis 
is placed on environmental contaminants and the major exposure routes of the human 
body. Upon completion, students should be able to examine segments of the environment, 
including air, water and food, and determine how the conditions of these influence 
human health. 


ENV 222 Air Quality 3 2 4 
Prerequisites: ENV 110 or BIO 140 & BIO 140A 
Corequisites: CHM 132 


This course introduces the study of air quality and air pollution. Emphasis is placed on air 
pollution basics, current atmospheric conditions, effects of air pollution, air quality analysis 
and measurement, and regulatory control of air pollution. Upon completion, students should 
be able to demonstrate an understanding of the environmental hazards associated with air 
pollution from a human health and welfare perspective. 


ENV 226 Environmental Law 3 0 3 
Prerequisites: ENV 110 or BIO 140 & BIO 140A 
Corequisites: ENV 218 


This course covers federal laws and acts concerning environmental quality standards and 
the use of resources, legal procedures for enforcing laws, and problems concerning enforce- 
ment. Emphasis is placed on environmental law basics, water quality laws, air quality laws, 
waste disposal laws, and biological resource protection laws. Upon completion, students 
should be able to demonstrate an understanding of federal/state environmental laws and 
their importance to the protection of environmental quality. 


ENV 228 Environmental Issues 1 0 mal 
Prerequisites: None 
Corequisites: None 


This course provides a forum for the discussion of current environmental issues. Emphasis 
is placed on environmental news, regulations, accidents, and areas of controversy. Upon 
completion, students should be able to demonstrate an understanding of the impact of local, 
state, national, and global events on environmental quality. 


GEO 1200 Introduction to Physical Geography 3.0 3 
Prerequisites: None 
Corequisites: None 


Consideration of the fundamental processes that influence weather and climate, land form 
development, soil formation, water resources, and vegetative regimes with the purpose of 
better understanding their spatial interrelationships within the human physical environment. 
This course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in social/behavioral sciences. 
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GEO 2100 World Geography: Developed Regions 3 0 3 
Prerequisites: 
Corequisites: None 


An introductory survey of the regions of the U.S. and Canada, Western Europe, Eastern 
Europe, Soviet Union, Australia, and Japan. Emphasizes geographic aspects of the physical 
environment, population, economy, resources, and current issues in each region. This course 
is offered through the College Transfer Associate in Arts/Associate in Science degree pro- 
grams. 


GEO 2110 World Geography: Less Developed Regions 3 0 3 
Prerequisites: 
Corequisites: None 


An introductory survey of the regions of Latin America, Sub-Saharan Africa, North Africa 
and the Middle East, South Asia, Southeast Asia, and China. Emphasizes geographic aspects 
of the physical environment, population, economy, resources, and current issues in each 
region. This course is offered through the College Transfer Associate in Arts/Associate in 
Science degree programs. 


HEA 1000 Health in Modern Society 2) ,ORe2 
Prerequisites: 
Corequisites: None 


An investigation of mental, social, and physical health problems related to man’s internal 
and external environments in technological and leisure-oriented societies. This course is 
offered through the College Transfer Associate in Arts/Associate in Science degree pro- 
grams. 


HCT 101 Health Care Technology 62269 
Prerequisites: High school diploma or GED and currently listed as a NA | with state of 
North Carolina 

Corequisites: None 


This course covers the basic skills necessary for employment as a multi-skills health care 
worker. Topics include skills necessary for listing as a Nursing Assistant II, basic clerical 
and dietary functions, communication, medical terminology, and quality control principles. 
Upon completion, students should be able to perform a variety of skills and assist licensed 
health care providers. 


HCT 102 Basic Phlebotomy & EKG 1. 2335 
Corequisite: HCT 101 


This course covers the basic skills necessary for performing venipuncture, drawing blood 
specimens, and performing basic 12-lead electrocardiograms. Topics include venipuncture 
and finger stick techniques, requirements for common specimen.collection, and obtaining 
a 12-lead EKG. Upon completion, students should be able to perform phlebotomy and 
EKG skills. 


HCT 105 Basic Respiratory Skills 1 2: 343 
Corequisite: HCT 101 


This course covers the basics of oxygenation and ventilation and principles of common 
therapies to improve oxygenation and ventilation. Emphasis is placed on common diagnostic 
procedures and therapeutic modalities used in respiratory care. Upon completion, students 
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should be able to set up and maintain oxygen, perform peak flow diagnostic tests, and 
collect soutum specimens. 


HET 110 Diesel Engines 3 9 6 
Prerequisites: 
Corequisites: None 


This course introduces theory, design, terminology, and operating adjustments for diesel 
engines. Emphasis is placed on safety, theory of operation, inspection, measuring, and 
rebuilding diesel engines according to factory specifications. Upon completion, students 
should be able to measure, diagnose problems, and repair diesel engines. 


HET 112 Diesel Electrical Sys 3.6 5 
Prerequisites: 
Corequisites: None 


This course introduces electrical theory and applications as they relate to diesel powered 
equipment. Topics include lighting, accessories, safety, starting, charging, instrumentation, 
and gauges. Upon completion, students should be able to follow schematics to identify, 
repair, and test electrical circuits and components. 


HET 114 Power Trains 3) Oan.D 
Prerequisites: 
Corequisites: None 


This course introduces power transmission devices. Topics include function and operation 
of gears, chains, clutches, planetary gears, drive lines, differentials, and transmissions. 
Upon completion, students should be able to identify, research specifications, repair, and 
adjust power train components. 


HET 115 Electronic Engines PRY oY 8) 
Prerequisites: 
Corequisites: None 


This course introduces the principles of electronically controlled diesel engines. Emphasis 
is placed on testing and adjusting diesel engines in accordance with manufacturers’ specifi- 
cations. Upon completion, students should be able to diagnose, test, and calibrate electroni- 
cally controlled diesel engines. 


HET 116 Air Cond/Diesel Equip 2g 
Prerequisites: 
Corequisites: None 


This course provides a study of the design, theory, and operation of heating and air condition- 
ing systems in newer models of medium and heavy duty vehicles. Topics include component 
function, refrigerant recovery, and environmental regulations. Upon completion, students 
should be able to use proper techniques and equipment to diagnose and repair heating/ 
alr conditioning systems according to industry standards. 


HET 128 Med/Heavy Duty Tune-up 1 32.2 
Prerequisites: 

Corequisites: None 

This course introduces tune-up and troubleshooting according to manufacturers’ specifica- 
tions. Topics include troubleshooting engine systems, tune-up procedures, and use and 
care of special test tools and equipment. Upon completion, students should be able to 
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troubleshoot, diagnose, and repair engines and components using appropriate diagnos- 
tic equipment. 


HET 134 Mechanical Fuel Injection 2 eis 
Prerequisites: 
Corequisites: None 


This course introduces the principles of mechanical fuel injection. Emphasis is placed on 
test equipment, component functions, and theory. Upon completion, students should be 
able to diagnose, service, and repair fuel systems and governors. This course does not 
cover fuel injection, pump rebuild and calibration. 


HET 229 Brakes & Steering Ti 2hae 
Prerequisites: 
Corequisites: None 


This course introduces the theory and principles of braking and steering in medium and 
heavy duty vehicles. Topics include wheel and tire problems, frame members, bearings, 
fifth wheel, coupling systems, and braking systems. Upon completion, students should be 
able to diagnose, adjust, and repair steering and braking problems on medium and heavy 
duty vehicles. This course covers foundation brakes, steering system fundamentals, and 
suspension familiarization. 


HET 230 Air Brakes Ti2ni2 
Prerequisites: 
Corequisites: None 


This course introduces the operation and design of air braking systems used on trucks. 
Topics include safety, governors, compressors, and supporting systems. Upon completion, 
students should be able to diagnose, disassemble, inspect, repair, and reassemble air 
brake systems. 


HIS 124 Western Cultural History 3 0 3 
Prerequisites: 
Corequisites: None 


This course provides a cultural history of the western world. Emphasis is placed on the 
interrelationships of philosophy, art, music, and literature in western history. Upon completion, 
students should be able to analyze significant cultural developments in western civilization. 
This course is offered through the College Transfer Associate in Arts/Associate in Science 
degree programs. 


HIS 221 African-American History 3.0 3 
Prerequisites: 
Corequisites: None 


This course covers African-American history from the Colonial period to the present. Topics 
include African origins, the slave trade, the Civil War, Reconstruction, the Jim Crow era, the 
civil rights movement, and contributions of African Americans. Upon completion, students 
should be able to analyze significant political, socio-economic, and cultural developments 
in the history of African Americans. This course is offered through the College Transfer 
Associate in Arts/Associate in Science degree programs. 
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HIS 1030 World Civilizations to A.D. 1500 30 3 
Prerequisites: 
Corequisites: None 


The evaluation of world civilization from prehistory to 1500. This course is offered through 
the College Transfer Associate in Arts/Associate in Science degree programs. 


HIS 1031 World Civilizations Since A.D. 1500 3 0 3 
Prerequisites: 
Corequisites: None 


World civilizations since A.D. 1500 and their economic, social, cultural, and political develop- 
ment. This course is offered through the College Transfer Associate in Arts/Associate in 
Science degree programs. 


HIS 1050 American History to 1877 3 0 3 
Prerequisites: 
Corequisites: None 


The history of the United States from the discovery of America in 1492 to the end of Recon- 
struction. This course is offered through the College Transfer Associate in Arts/Associate in 
Science degree programs. 


HIS 1051 American History Since 1877 3 0 3 
Prerequisites: 
Corequisites: None 


The history of the United States from Reconstruction to the present. This course is offered 
through the College Transfer Associate in Arts/Associate in Science degree programs. 


HSE 110 Intro to Human Services 22503 
Prerequisites: 
Corequisites: None 


This course introduces the human services field, including the history, agencies, roles, and 
careers. Topics include personal/professional characteristics, diverse populations, commu- 
nity resources, disciplines in the field, systems, ethical standards, and major theoretical and 
treatment approaches. Upon completion, students should be able to identify the knowledge, 
skills, and roles of the human services worker. Content will address specific North Carolina 
and local programs as applied to human services, confidentiality and professional responsi- 
bility. 


HSE 112 Group Process | 142-052 
Prerequisites: Enrollment in the HSE program 
Corequisites: None 


This course introduces interpersonal concepts and group dynamics. Emphasis is placed 
on self-awareness facilitated by experiential learning in small groups with analysis of personal 
experiences and the behavior of others. Upon completion, students should be able to show 
competence in identifying and explaining how people are influenced by their interactions 
in group settings. Students will participate in weekly sessions to experience group develop- 
ment and a variety of group settings. 


HSE 123 Interviewing Techniques 2) 2.40 45 
Prerequisites: 
Corequisites: None 


This course covers the purpose, structure, focus, and techniques employed in effective 
interviewing. Emphasis is placed on observing, attending, listening, responding, recording, 
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and summarizing of personal histories with instructor supervision. Upon completion, students 
should be able to perform the basic interviewing skills needed to function in the helping 
relationship. Content includes interviewing techniques required in specialized situations 
such as substance abuse, psychiatric treatment, family dysfunctional and welfare eligibility. 


HSE 125 Counseling 2 <2% OS 
Prerequisites: PSY 150 
Corequisites: None 


This course covers the major approaches to psychotherapy and counseling, including 
theory, characteristics, and techniques. Emphasis is placed on facilitation of self-exploration, 
problem solving, decision making, and personal growth. Upon completion, students should 
be able to understand various theories of counseling and demonstrate counseling tech- 
niques. Content includes the use of genograms and a survey of treatment modalities. 


HSE 155 Communication Resources Mgt 2 (0) O02 
Prerequisites: 
Corequisites: None 


This course focuses on the working relationships between human services agencies and 
the community. Emphasis is placed on identification and observation of community resources 
which contribute to the achievement of the human services mission. Upon completion, 
students should be able to demonstrate knowledge about mobilizing of community 
resources, marshaling public support, and determining appropriate sources of funding. 
Content includes building referral sources from local and state agencies and understanding 
the limitations of each agency or program. 


HSE 160 HSE Clinical Supervision | 10041 
Prerequisites: None 
Corequisites: HSE 161, HSE 162, HSE 163 or HSE 164 


This course provides an opportunity to discuss clinical experiences with peers and faculty. 
Emphasis is placed on discussing application of concepts and principles from related course 
content to clinical placement. Upon completion, students should be able to demonstrate 
the knowledge, skills, and attitudes required in human services. Content includes introduction 
of concepts related to effective application of resumes, cover letters, interviews, ethical and 
legal issues, and Clinical writing. 


HSE 162 HSE Clinical Exp | 00 62 
Prerequisites: None 
Corequisites: HSE 160 


This course provides supervised clinical experience in human services delivery agencies. 
Emphasis is placed on the application and practice of concepts, principles, knowledge, 
and skills from related course work. Upon completion, students should be able to demon- 
strate and apply skills, knowledge, and values from human services classes. Selection of 
placement site for observation is based on individual professional goals and program objec- 
tive. 


HSE 210 Human Services Issues 20 Ome 
Prerequisites: Successful completion of 12 SHC in the HSE program 
Corequisites: None 


This course covers current issues and trends in the field of human services. Emphasis is 
placed on contemporary topics with relevance to special issues in a multi-faceted field. 
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Upon completion, students should be able to integrate the knowledge, skills, and experiences 
gained in classroom and clinical experiences with emerging trends in the field. Content 
includes professional, ethical standards, legal aspects of counseling, confidentiality, patient 
rights and consequences and regulations in the treatment of socioemotional problems. 


HSE 212 Group Process Il 1 727) Ome2 
Prerequisites: HSE 112 
Corequisites: None 


This course is a continuation of the study of interpersonal concepts and group dynamics. 
Emphasis is placed on self-awareness facilitated by experiential learning in small groups 
with analysis of personal experiences and the behavior of others. Upon completion, students 
should be able to demonstrate their ability to communicate with others and facilitate communi- 
cations between others. 


HSE 215 Health Care 3 hi2t; duro 
Prerequisites: Enrollment in the HSE program 
Corequisites: None 


This course introduces basic nursing skills required to provide personal care for patients, 
residents, or clients in a health care setting. Topics include communications, safety, patient's 
rights, legal and ethical responsibilities, personal care, vital signs, elimination, nutrition, 
emergencies, rehabilitation, medical terminology, and mental health. Upon completion, stu- 
dents should be able to demonstrate the skills necessary to quality as a Nursing Assistant 
| with the North Carolina Nurse Aide Registry. Content will include increased focus on the 
psychosocial aspects of aging and elderly services. 


HSE 225 Crisis Intervention 3 Or Ov 
Prerequisites: 
Corequisites: None 


This course introduces the basic theories and principles of crisis intervention. Emphasis is 
placed on identifying and demonstrating appropriate and differential techniques for interven- 
ing in various Crisis situations. Upon completion, students should be able to assess crisis 
situations and respond appropriately. Content includes managing crisis response teams, 
financial concerns, stress management, and PIT (Preventive Intervention Techniques). 


HSE 226 Mental Retardation 3 00 3 
Prerequisites: PSY 150 
Corequisites: None 


This course covers mental retardation and related issues. Emphasis is placed on the theoreti- 
cal perspectives, causes, prevention, and treatment of mental retardation. Upon completion, 
students should be able to demonstrate a general knowledge of the mentally retarded 
individual. Students will research North Carolina programs (Willie M. And Thomas S.) and 
agencies within the area offering these services. 


HSE 227 Children & Adol in Crisis 300 3 
Prerequisites: PSY 150 
Corequisites: None 


This course covers the crises affecting children and adolescents in contemporary society. 
Emphasis is placed on abuse and neglect, suicide and murder, dysfunctional family living, 
poverty, and violence. Upon completion, students should be able to identify and discuss 
intervention strategies and available services for the major contemporary crises affecting 
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children and adolescents. Content includes study of group homes, detention settings and 
Criminal laws for children and adolescents. 


HSE 250 Financial Services 2). On 0 mme 
Prerequisites: Satisfactory math placement score 
Corequisites: None 


This course introduces those agencies that provide income maintenance casework services. 
Emphasis is placed on qualifying applicants for a variety of economic assistance programs 
offered by human services agencies. Upon completion, students should be able to make 
a factual and objective assessment of a client’s economic situation to qualify them for 
economic assistance. Content includes math, accounting practices and computer applica- 
tions necessary to perform casework duties. 


HSE 260 HSE Clinical Supervis II T0700 
Prerequisites: Successful completion of 12 SHC in the HSE program 
Corequisites: HSE 261, HSE 262, HSE 263, or HSE 264 


This course provides an opportunity to discuss clinical experiences with peers and faculty. 
Emphasis is placed on discussing application of concepts and principles from related course 
content to clinical placement. Upon completion, students should be able to demonstrate 
the knowledge, skills, and attitudes required in human services clinical experiences. Content 
includes employment skills, job interviews, resume, cover letter and development of a profes- 
sional portfolio. 


HSE 263 HSE Clinical Exp Il 009 3 
Prerequisites: Successful completion of 12 SHC in the HSE program 
Corequisites: HSE 260 


This course provides additional supervised clinical experience in human services delivery 
agencies. Emphasis is placed on the application and practice of concepts, principles, 
knowledge, and skills from related course work. Upon completion, students should be able 
to demonstrate and apply skills, knowledge, and values from human services classes. 
Selection of placement site is based on individual professional goals and program objectives. 


HUC 101 HUC Theory & Practice 8 8 12 
Prerequisites: High school diploma or GED & satisfactory placement test scores 
Corequisites: None 


This course introduces a variety of clerical duties within a hospital setting. Emphasis is 
placed on clerical, computer, and receptionist duties for the nursing units; maintenance 
of consistent patient medical records; and inter/intradepartmental communication. Upon 
completion, students should be able to peform patient and unit support services in a patient 
care environment. 


HYD 110 Hydraulics/Pneumatics | 2 3:43 
Prerequisites: 
Corequisites: None 


This course introduces the basic components and functions of hydraulic and pneumatic 
systems. Topics include standard symbols, pumps, contro! valves, control assemblies, 
actuators, FRL, maintenance procedures, and switching and control devices. Upon comple- 
tion, students should be able to understand the operation of a fluid power system, including 
design, application, and troubleshooting. 
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HYD 112 Hydraulics/Med/Heavy Duty Wi2ie2 
Prerequisites: 
Corequisites: None 


This course introduces hydraulic theory and applications as applied to mobile equipment. 
Topics include component studies such as pumps, motors, valves, cylinders, filters, reser- 
voirs, lines, and fittings. Upon completion, students should be able to identify, diagnose, 
test, and repair hydraulic systems using schematics and technical manuals. 


LIB 1000 Research Skills 10m 
Prerequisites: 
Corequisites: None 


Designed to introduce college freshmen to the library and its resources. This course Is offered 
through the College Transfer Associate in Arts/Associate in Science degree programs. 


MAT 050 Basic Math Skills 3 2 4 
Prerequisites: 
Corequisites: None 


This course is designed to strengthen basic math skills. Topics include properties, rounding, 
estimating, comparing, converting, and computing whole numbers, fractions, and decimals. 
Upon completion, students should be able to perform basic computations and solve relevant 
mathematical problems. 


MAT 060 Essential Mathematics 3 2 4 
Prerequisites: MAT 050 or Placement 
Corequisites: None 


This Course is a comprehensive study of mathematical skills which should provide a strong 
mathematical foundation to pursue further study. Topics include principles and applications 
of decimals, fractions, percents, ratio and proportion, order of operations, geometry, mea- 
surement, and elements of algebra and statistics. Upon completion, students should be 
able to perform basic computations and solve relevant, multi-step mathematical problems 
using technology where appropriate. 


MAT 070 Introductory Algebra 3) 2r4 
Prerequisites: MAT O60 or Placement 
Corequisites: RED 080 or Placement 


This course establishes a foundation in algebraic concepts and problem solving. Topics 
include signed numbers, exponents, order of operations, simplifying expressions, solving 
linear equations and inequalities, graphing, formulas, polynomials, factoring, and elements 
of geometry. Upon completion, students should be able to apply the above concepts in 
problem solving using appropriate technology. 


MAT 080 Intermediate Algebra 3.724 
Prerequisites: MAT 070 or Placement 
Corequisites: RED 080 or Placement 


This course continues the study of algebraic concepts with emphasis on applications. Topics 
include factoring; rational expressions; rational exponents; rational, radical, and quadratic 
equations; systems of equations; inequalities; graphing; functions; variations; complex num- 
bers; and elements of geometry. Upon completion, students should be able to apply the 
above concepts in problem solving using appropriate technology. 
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MAT 101 Applied Mathematics | 2 2at3 
Prerequisites: MAT O60 or Placement 
Corequisites: None 


This course is a comprehensive review of arithmetic with basic algebra designed to meet 
the needs of certificate and diploma programs. Topics include arithmetic and geometric 
skills used in measurement, ratio and proportion, exponents and roots, applications of 
percent, linear equations, formulas, and statistics. Upon completion, students should be 
able to solve practical problems in their specific areas of study. This course is intended for 
certificate and diploma programs. 


MAT 110 Mathematical Measurement 2 2.3 
Prerequisites: MAT 070 or Placement 
Corequisites: None 


This Course provides an activity-based approach to utilizing, interpreting, and communicat- 
ing data in a variety of measurement systems. Topics include accuracy, precision, conver- 
sion, and estimation within metric, apothecary, and avoirdupois systems; ratio and proportion; 
measures of central tendency and dispersion; and charting of data. Upon completion, 
students should be able to apply proper techniques to gathering, recording, manipulating, 
analyzing, and communicating data. 


MAT 115 Mathematical Models 223 
Prerequisites: MAT 070 or Placement 
Corequisites: None 


This course develops the ability to utilize mathematical skills and technology to solve prob- 
lems at a level found in non-mathematics-intensive programs. Topics include applications 
to percent, ratio and proportion, formulas, statistics, functional notation, linear functions and 
their groups, probability, sampling techniques, scatter plots, and modeling. Upon comple- 
tion, students should be able to solve practical problems, reason and communicate with 
mathematics, and work confidently, collaboratively, and independently. 


MAT 121 Algebra/Trigonometry | 2023 
Prerequisites: MAT 070 
Corequisites: None 


This course provides an integrated approach to technology and the skills required to manipu- 
late, display, and interpret mathematical functions and formulas used in problem solving. 
Topics include simplification, evaluation, and solving algebraic and radical functions; com- 
plex numbers: right triangle trigonometry; systems of equations; and the use of terminology. 
Upon completion, students should be able to demonstrate an understanding of the use of 
mathematics and technology to solve problems and analyze and communicate results. 


MAT 122 Algebra/Trigonometry II Zen Zu 
Prerequisites: MAT 121 
Corequisites: None 


This course extends the concepts covered in MAT 121 to include additional topics in algebra, 
function analysis, and trigonometry. Topics include exponential and logarithmic functions, 
translation and scaling of functions, Sine Law, Cosine Law, vectors, and statistics. Upon 
completion, students should be able to demonstrate an understanding of the use of technol- 
ogy to solve problems and to analyze and communicate results. 
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MAT 140 Survey of Mathematics 3 0 3 
Prerequisites: MAT 070 or Placement 
Corequisites: None 


This course provides an introduction in a non-technical setting to selected topics in mathe- 
matics. Topics include, but are not limited to, sets, logic, probability, statistics, matrices, 
mathematical systems, geometry, topology, mathematics of finance, and modeling. Upon 
completion, students should be able to understand a variety of mathematical applications, 
think logically, and be able to work collaboratively and independently. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in natural sciences/mathematics. 


MAT 140A Survey of Mathematics Lab O24 
Prerequisites: MAT 070 or Placement 
Corequisites: MAT 140 


This course is a laboratory for MAT 140. Emphasis is placed on experiences that enhance 
the materials presented in the class. Upon completion, students should be able to solve 
problems, apply critical thinking, work in teams, and communicate effectively. 


MAT 141 Math I for Teachers/K-9 3) O13 
Prerequisites: MAT 080 or MAT O90 
Corequisites: None 


This course is the first of a two course sequence that develops a deeper understanding 
and appreciation of the basic concepts of mathematics. Emphasis is placed on sets, logic, 
number bases, elementary number theory, introductory algebra, measurement including 
metrics, and problem solving. Upon completion, students should be able to communicate 
orally and in writing these basic mathematical concepts. This course has been approved 
to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course 
requirement. 


MAT 141A Math | for Teach/K-9 Lab OV 2554 
Prerequisites: MAT 080 or MAT 090 
Corequisites: MAT 141 


This course is a laboratory for MAT 141. Emphasis is placed on experiences that enhance 
the materials presented in the class. Upon completion, students should be able to solve 
problems, apply critical thinking, work in teams, and communicate effectively. 


MAT 142 Math Il for Teachers/K-9 3.0.3 
Prerequisites: MAT 141 
Corequisites: None 


This course is the second of a two course sequence that develops a deeper understanding 
and appreciation of the basic concepts of mathematics. Emphasis is placed on probability, 
statistics, functions, introductory geometry, and mathematics of finance. Upon completion, 
students should be able to communicate orally and in writing these basic mathematical 
concepts and utilize technology as a mathematical tool. This course has been approved to 
satisfy the Comprehensive Articulation Agreement pre-major and/or elective corse require- 
ment. 
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MAT 142A Math Il for Teach/K-9 Lab 02 1 
Prerequisites: MAT 141 
Corequisites: MAT 142 


This course is a laboratory for MAT 142. Emphasis is placed on experiences that enhance 
the materials presented in the class. Upon completion, students should be able to solve 
problems, apply critical thinking, work in teams, and communicate effectively. 


MAT 151 Statistics | 3,043 
Prerequisites: MAT 080 or Placement 
Corequisites: None 


This course provides a project-based approach to the study of basic probability, descriptive 
and inferential statistics, and decision making. Emphasis is placed on measures of central 
tendency and dispersion, correlation, regression, discrete and continuous probability distri- 
butions, quality control, population parameter estimation, and hypothesis testing. Upon 
completion, students should be able to describe important characteristics of a set of data 
and draw inferences about a population from sample data. This course has been approved 
to satisfy the Comprehensive Articulation Agreement general education core requirement 
in natural sciences/mathematics. 


MAT 151A _ Statistics | Lab 021 
Prerequisites: MAT 080 or Placement 
Corequisites: MAT 151 


This course is a laboratory for MAT 151. Emphasis is placed on experiences that enhance 
the materials presented in the class. Upon completion, students should be able to solve 
problems, apply critical thinking, work in teams, and communicate effectively. 


MAT 161 College Algebra 3 0 3 
Prerequisites: MAT 080 or MAT O80 
Corequisites: None 


This course provides an integrated technological approach to algebraic topics used in 
problem solving. Emphasis is placed on equations and inequalities; polynomials, rational, 
exponential and logarithmic functions; and graphing and data analysis/modeling. Upon 
completion, students should be able to choose an appropriate model to fit a data set and 
use the model for analysis and prediction. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in natural sci- 
ences/mathematics. 


MAT 161A College Algebra Lab 021 
Prerequisites: MAT 080 or MAT O90 

Corequisites: MAT 161 

This course is a laboratory for MAT 161. Emphasis is placed on experiences that enhance 


the materials presented in the class. Upon completion, students should be able to solve 
problems, apply critical thinking, work in teams, and communicate effectively. 


MAT 162 College Trigonometry 3 0 3 
Prerequisites: MAT 161 

Corequisites: None 2 

This course provides an integrated technological approach to trigonometry and its applica- 
tions. Topics include trigonometric ratios, right triangles, oblique triangles, trigonometric 
functions, graphing, vectors, and complex numbers. Upon completion, students should be 
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able to apply the above principles of trigonometry to problem solving and communication. 
This course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in natural sciences/mathematics. 


MAT 162A College Trig Lab Or 2as1 
Prerequisites: MAT 161 
Corequisites: MAT 162 


This course is a laboratory for MAT 162. Emphasis is placed on experiences that enhance 
the materials presented in the class. Upon completion, students should be able to solve 
problems, apply critical thinking, work in teams, and communicate effectively. 


MAT 175 Precalculus 40 4 
Prerequisites: High School Algebra III/Trigonometry 
Corequisites: None 


This course provides an intense study of the topics which are fundamental to the study of 
calculus. Emphasis is placed on functions and their graphs with special attention to polyno- 
mial, rational, exponential, logarithmic and trigonometric functions, and analytic trigonometry. 
Upon completion, students should be able to solve practical problems and use appropriate 
models for analysis and prediction. This course has been approved to satisfy the Comprehen- 
sive Articulation Agreement general education core requirement in natural sciences/mathe- 
matics. 


MAT 175A_ Precalculus Lab On2e 
Prerequisites: High School Algebra III/Trigonometry 
Corequisites: MAT 175 


This course is a laboratory for MAT 175. Emphasis is placed on experiences that enhance 
the materials presented in the class. Upon completion, students should be able to solve 
problems, apply critical thinking, work in teams, and communicate effectively. 


MAT 263 Brief Calculus 3 0 3 
Prerequisites: MAT 161 
Corequisites: None 


This course introduces concepts of differentiation and integration and their applications to 
solving problems; the course is designed for students needing one semester of calculus. 
Topics include functions, graphing, differentiation, and integration with emphasis on applica- 
tions drawn from business, economics, and biological and behavioral sciences. Upon com- 
pletion, students should be able to demonstrate an understanding of the use of basic 
calculus and technology to solve problems and to analyze and communicate results. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in natural sciences/mathematics. 


MAT 263A _ Brief Calculus Lab O39 2ae) 
Prerequisites: MAT 161 
Corequisites: MAT 263 


This course is a laboratory for MAT 263. Emphasis is placed on experiences that enhance 
the materials presented in the class. Upon completion, students should be able to solve 
problems, apply critical thinking, work in teams, and communicate effectively. 
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MAT 271 Calculus | 3 2 4 
Prerequisites: MAT 172 or MAT 175 
Corequisites: None 


This course covers in depth the differential calculus portion of a three-course calculus 
sequence. Topics include limits, continuity, derivatives, and integrals of algebraic and tran- 
scendental functions of one variable, with applications. Upon completion, students should 
be able to apply differentiation and integration techniques to algebraic and transcendental 
functions. This course has been approved to satisfy the Comprehensive Articulation Agree- 
ment general education core requirement in natural sciences/mathematics. 


MHA 150 Mental Health Systems 3 00 3 
Prerequisites: HSE 111 
Corequisites: None 


This course introduces the treatment and services available at both public and private 
mental health facilities. Topics include intake procedures, admission criteria, history, and 
structure of mental health facilities. Upon completion, students should be able to demonstrate 
competence in articulating both the theory and practice of mental health services delivery. 
Students will examine and be familiar with local agencies and the historical significance of 
these agencies. This course is a unique concentration requirement of the Mental Health 
concentration in the Human Services Technology program. 


MHA 155 Psychological Assessment 3.003 
Prerequisites: PSY 150 
Corequisites: None 


This course covers psychological assessment. Emphasis is placed on different types of 
psychological tests. Upon completion, students should be able to recognize and understand 
the purpose of various psychological tests. Content includes understanding the pathology 
of abnormal behavior, use of the DSM-IV/ICD-9, and writing social histories. This course is 
a unique concentration requirement of the Mental Health concentration in the Human Services 
Technology program. 


MHA 240 Advocacy 2+ 0.052 
Prerequisites: HSE 110 
Corequisites: None 


This course covers the roles and duties of the client advocate. Topics include treatment 
planning, needs assessment, referral procedures, and follow-up and integration of services. 
Upon completion, students should be able to effectively manage the care of the whole 
person from contact initiation to termination. Content includes case management procedures 
and an overview of changes in managed care. This course is a unique concentration 
requirement of the Mental Health concentration in the Human Services Technology program. 


MKT 120 Principles of Marketing 3 0 3 
Prerequisites: 

Corequisites: None 

This course introduces principles and problems of marketing goods and services. Topics 
include promotion, placement, and pricing strategies for products. Upon completion, stu- 
dents should be able to apply marketing principles in organizational decision making. 
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MUS 2208 Music Appreciation 202 
Prerequisites: 
Corequisites: None 


Introduction to the basic materials of music and their utilization in the understanding and 
enjoyment of music of different styles and periods. Includes lectures and live performances. 
Emphasizes development of aural awareness. This course is offered through the College 
Transfer Associate in Arts/Associate in Science degree programs. 


NAS 101 Nursing Assistant | 3 2 3°55 
Prerequisites: High school diploma or GED 
Corequisites: NAS 103 


This course introduces basic nursing skills required to provide personal care for patients, 
residents, or clients in a health care setting. Topics include communications, safety, patients’ 
rights, personal care, vital signs, elimination, nutrition, emergencies, rehabilitation, and men- 
tal health. Upon completion, students should be able to demonstrate skills necessary to 
qualify as a Nursing Assistant | with the North Carolina Nurse Aide | Registry. This is a 
certificate-level course. 


NAS 102 Nursing Assistant Il 3 2 6 6 
Prerequisites: High school diploma or GED and currently listed as NA | with State of 
North Carolina 

Corequisites: NAS 106 


This course provides training in selected advanced nursing assistant procedures. Emphasis 
is placed on sterile techniques, respiratory procedures, catheterizations, wound and trach 
care, irrigations, and ostomy care. Upon completion, students should be able to demonstrate 
skills necessary to qualify as a Nursing Assistant II with the North Carolina Board of Nursing. 
This is a certificate-level course. 


NAS 103 Home Health Care 2002 
Prerequisites: High school diploma or GED 
Corequisites: NAS 101 


This course covers basic health issues that affect clients in the home setting. Emphasis is 
placed on home safety, recognizing significant changes in the client’s condition, family 
dynamics, and use of home health care equipment. Upon completion, students should be 
able to identify care for clients at home. This is a certificate-level course. 


NAS 106 Geriatrics 20, 0} 2 onto 
Prerequisites: High school diploma or GED 
Corequisites: NAS 102 


This course is designed to cover health issues that affect the aging client. Emphasis is 
placed on social, physical, and psychological problems experienced by elderly people. 
Upon completion, students should be able to understand and provide care for the aging 
population. This is a certificate-level course. 


NET 110 Data Comm/Networking 212s 
Prerequisites: 

Corequisites: None 

This course introduces data communication and networking. Topics include telecommunica- 
tion standards, protocols, equipment, network topologies, communication software, LANs, 
WANs, the Internet, and network operating systems. Upon completion, students should be 
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able to demonstrate understanding of the fundamentals of telecommunication and net- 
working. 


NET 120 Network Instali/Admin | 20 2053 
Prerequisites: NET 110 
Corequisites: None 


This course covers the installation and administration of network hardware and system 
software. Topics include network topologies, various network operating systems, server and 
workstation installation and configuration, printer services, and connectivity options. Upon 
completion, students should be able to perform basic installation and administration of 
departmental networks. 


NUR 110 Nursing | 5 3 6 8 
Prerequisites: Admission to the Associate Degree Nursing program. 
Corequisites: BIO 165, MAT 110, PSY 110 


This course introduces concepts basic to beginning nursing practice. Emphasis is placed 
on introducing the nurse's role as provider of care, manager of care, and member of the 
discipline of nursing. Upon completion, students should be able to demonstrate beginning 
competence in caring for individuals with common alterations in health. Content will include 
common health needs/alterations associated with the functional health patterns, health per- 
cent - health management and sleep-rest. 


NUR 120 Nursing II | 5 3 6 8 
Prerequisites: NUR 110, BIO 165, MAT 110, PSY 110 
Corequisites: BIO 166, ENG 111, ENG 111A, PSY 1000 


This course provides an expanded knowledge base for delivering nursing care to individuals 
of various ages. Emphasis is placed on developing the nurse’s rule as provider of care, 
manager of care, and member of the discipline of nursing. Upon completion, students should 
be able to participate in the delivery of nursing care for individuals with common alterations 
in health. Content will include common health needs/alterations associated with the functional 
health patterns nutrition-metabolic and activity-exercise. 


NUR 130 Nursing Il 4 3) G47 
Prerequisites: NUR 120, BIO 166, ENG 111, ENG 111A, PSY 1000 
Corequisites: None 


This course provides an expanded knowledge base for delivering nursing care to individuals 
of various ages. Emphasis is placed on expanding the nurse’s role as provider of care, 
manager of care, and member of the discipline of nursing. Upon completion, students should 
be able to deliver nursing care to individuals with common alterations in health. Content will 
include common health needs/alterations associated with the functional health patterns 
sexuality-reproductive and role-relationship. 


NUR 210 Nursing IV § S112 
Prerequisites: NUR 130 

Corequisites: SOC 2110, ENG 112 

This course provides an expanded knowledge base for delivering nursing care to individuals 
of various ages. Emphasis is placed on using collaboration as a provider of care, manager 
of care, and member of the discipline of nursing. Upon completion, students should be able 
to modify nursing care for individuals with common alterations in health. Content will include 


153 


common health needs/alterations associated with the functional health patterns nutrition- 
metabolic, cognitive-perceptual, and elimination. 


NUR 220 Nursing V 4 3 15 10 
Prerequisites: NUR 210, SOC 2110, ENG 112 
Corequisites: Humanities Elective, CIS 110 


This course provides an expanded knowledge base for delivering nursing care to individuals 
of various ages. Emphasis is placed on the nurse’s role as an independent provider and 
manager of care for a group of individuals and member of a multidisciplinary team. Upon 
completion, students should be able to provide comprehensive nursing care to a group of 
individuals with common complex health alterations. Content will include common complex 
needs/alterations associated with all functional health patterns, emphasizing self-perception/ 
self-concept, coping-stress tolerance and value-belief. 


OST 103 Basic Medical Terminology 3 0 3 
Prerequisites: 
Corequisites: None 


This course introduces the construction of medical terms. Topics include Greek and Latin 
prefixes, combining forms, word roots, abbreviations, and symbols. Upon completion, stu- 
dents should be able to pronounce, spell, and define medical terms. This course is intended 
for diploma programs. 


OST 122 Office Computations 1h 22 
Prerequisites: 
Corequisites: None 


This course introduces the keypad and the touch method using the electronic calculator. 
Topics include mathematical functions in business applications. Upon completion, students 
should be able to use the electronic calculator to solve a wide variety of problems commonly 
encountered in business. 


OST 131 Keyboarding 1a 2uee 
Prerequisites: 
Corequisites: None 


This course covers basic keyboarding skills. Emphasis is placed on the touch system, 
correct techniques, and development of speed and accuracy. Upon completion, students 
should be able to key at an acceptable speed and accuracy level using the touch system. 


OST 132 Keyboard Skill Building T 2ae 
Prerequisites: OST 131 
Corequisites: None 


This course provides accuracy- and speed-building drills. Emphasis is placed on diagnostic 
tests to identify accuracy and speed deficiencies followed by corrective drills. Upon comple- 
tion, students should be able to keyboard rhythmically with greater accuracy and speed. 


OST 133 Adv Keyboard Skill Bldg A veaoe 
Prerequisites: OST 132 
Corequisites: None 


This course is designed to increase speed and improve accuracy to meet employment tests 
and job requirements. Emphasis is placed on individualized diagnostic and prescriptive 
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drills. Upon completion, students should be able to keyboard with greater soeed and accu- 
racy as measured by five-minute timed writings and self-develooment paragraphs. 


OST 134 Text Entry & Formatting 3 2 4 
Prerequisites: OST 131 
Corequisites: None 


This course is designed to provide the skills needed to increase speed, improve accuracy, 
and format documents. Topics include letters, memos, tables, and business reports. Upon 
completion, students should be able to produce mailable documents. 


OST 135 Adv Text Entry & Format 3 2 4 
Prerequisites: OST 134 
Corequisites: None 


This course is designed to incorporate computer application skills in the generation of office 
documents. Emphasis is placed on the production of letters, manuscripts, business forms, 
tabulation, legal documents, and newsletters. Upon completion, students should be able 
to make independent decisions regarding planning, style, and method of presentation. 


OST 136 Word Processing Tiare 
Prerequisites: 
Corequisites: None 


This course introduces word processing concepts and applications. Topics include prepara- 
tion of a variety of documents and mastery of specialized software functions. Upon comple- 
tion, students should be able to work effectively in a computerized word processing environ- 
ment. 


OST 137 Office Software Applications Tt 22 
Prerequisites: OST 131 
Corequisites: None 


This course introduces the concepts and functions of software that meets the changing 
needs of the community. Emphasis is placed on the terminology and use of software through 
a hands on approach. Upon completion, students should be able to use software in a 
business environment. 


OST 164 Text Editing Applications 3.0 3 
Prerequisites: 
Corequisites: None 


This course provides a comprehensive study of editing skills needed in the workplace. 
Emphasis is placed on grammar, punctuation, sentence structure, proofreading, and editing. 
Upon completion, students should be able to use reference materials to compose and 
edit text. 


OST 184 Records Management Tt 2aee 
Prerequisites: 
Corequisites: None 


This course includes the creation, maintenance, protection, security, and disposition of 
records stored in a variety of media forms. Topics include alphabetic, geographic, subject, 
and numeric filing methods. Upon completion, students should be able to set up and maintain 
a records management system. 
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OST 223 Machine Transcription | Af 2ine 
Prerequisites: OST 134, OST 136, and OST 164 
Corequisites: None 


This course covers the use of transcribing machines to produce mailable documents. Empha- 
sis is placed on appropriate formatting, advanced text editing skills, and transcription tech- 
niques. Upon completion, students should be able to transcribe documents into mailable 


copy. 


OST 233 Office Publications Design 2 23 
Prerequisites: OST 136 
Corequisites: None 


This course provides entry-level skills in using software with desktop publishing capabilities. 
Topics include principles of page layout, desktop publishing terminology and applications, 
and legal and ethical considerations of software use. Upon completion, students should be 
able to design and produce professional business documents and publications. 


OST 236 Adv Word/Information Proc Qin tS 
Prerequisites: OST 136 
Corequisites: None 


This course develops proficiency in the utilization of advanced word/information processing 
functions. Topics include tables, graphics, macros, sorting, document assembly, merging, 
and newspaper and brochure columns. Upon completion, students should be able to pro- 
duce a variety of complex business documents. 


OST 289 Office Systems Management 2 23 
Prerequisites: OST 134, OST 136, and OST 164 
Corequisites: None 


This course provides a capstone course for the office professional. Topics include administra- 
tive office procedures, imaging, communication techniques, ergonomics, and equipment 
utilization. Upon completion, students should be able to function proficiently in a changing 
office environment. 


PHI 1695 Introduction to the Old Testament oy) Oees 
Prerequisites: None 
Corequisites: None 


History, literature, and religion of ancient Israel. This course is offered through the College 
Transfer Associate in Arts/Associate in Science degree programs. 


PHI 1696 Introduction to the New Testament 3 0 3 
Prerequisites: None 

Corequisites: None 

History, literature, and religion of early Christianity. This course is offered through the College 
Transfer Associate in Arts/Associate in Science degree programs. 


PHY 131 Physics-Mechanics 3 2 4 
Prerequisites: MAT 121 or MAT 161 

Corequisites: None 

This algebra/trigonometry-based course introduces fundamental physical concepts as 
applied to engineering technology fields. Topics include systems of units, problem-solving 
methods, graphical analysis, vectors, motion, forces, Newton’s laws of motion, work, energy, 
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power, momentum, and properties of matter. Upon completion, students should be able to 
apply the principles studied to applications in engineering technology fields. 


PSY 101 Applied Psychology 3°0 3 
Prerequisites: 
Corequisites: None 


This course introduces the basic principles of psychology as they apply to daily life. Topics 
include perception, emotions, motivation, adjustment, behavior management, communica- 
tion, and related topics that promote growth and development on the job and in one’s 
personal life. Upon completion, students should be able to apply the principles learned in 
this class to everyday living. This course is intended for certificate and diploma programs. 


PSY 110 Life Span Development 32.0% 
Prerequisites: 
Corequisites: None 


This course provides an introduction to the study of human growth and development. Empha- 
sis is placed on the physical, cognitive, and psychosocial aspects of development from 
conception to death. Upon completion, students should be able to demonstrate knowledge 
of development across the life span and apply this knowledge to their specific field of study. 


PSY 150 General Psychology 30m 
Prerequisites: 
Corequisites: None 


This course provides an overview of the scientific study of human behavior. Topics include 
history, methodology, biopsychology, sensation, perception, learning, motivation, cognition, 
abnormal behavior, personality theory, social psychology, and other relevant topics. Upon 
completion, students should be able to demonstrate a basic knowledge of the science of 
psychology. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in social/behavioral sciences. 


PSY 265 Behavioral Modification 3 0 3 
Prerequisites: PSY 150 
Corequisites: None 


This course is an applied study of factors influencing human behavior and strategies for 
behavioral change. Emphasis is placed on cognitive-behavioral theory, behavioral assess- 
ment, practical applications of conditioning techniques, and maintenance of adaptive behav- 
ior patterns. Upon completion, students should be able to implement basic learning principles 
to effect behavioral changes in self and others. 


PSY 281 Abnormal Psychology 3 0 3 
Prerequisites: PSY 150 
Corequisites: None 


This course provides an examination of the various psychological disorders, as well as 
theoretical, clinical, and experimental perspectives of the study of psychopathology. Empha- 
sis is placed on terminology, classification, etiology, assessment, and treatment of the major 
disorders. Upon completion, students should be able to distinguish between normal and 
abnormal behavior patterns as well as demonstrate knowledge of etiology, symptoms, and 
therapeutic techniques. This course has been approved to satisfy the Comprehensive Articu- 
lation Agreement general education core requirement in social/behavioral sciences. 
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PSY 1000 Introductory Psychology 3 0 3 
Prerequisites: None 
Corequisites: None 


A general survey of the fundamental principles underlying human behavior including intro- 
duction, learning, memory, development, physiological, motivation, social and abnormal 
behavior, and one or two additional topics as time permits. This course is offered through 
the College Transfer Associate in Arts/Associate in Science degree programs. 


RED 070 Essential Reading Skills 3 2 4 
Prerequisites: 
Corequisites: None 


This course is designed for those with limited reading skills. Emphasis is placed on basic 
word attack skills, vocabulary, transitional words, paragraph organization, basic comprehen- 
sion skills, and learning strategies. Upon completion, students should be able to demonstrate 
competence in the skills required for RED 080. This course does not satisfy the developmental 
reading prerequisite for ENG 111 or ENG 171A. 


RED 080 intro to College Reading 32004 
Prerequisites: RED 070 or ENG 075 
Corequisites: None 


This course introduces effective reading and inferential thinking skills in preparation for RED 
090. Emphasis is placed on vocabulary, comprehension, and reading strategies. Upon 
completion, students should be able to determine main ideas and supporting details, recog- 
nize basic patterns of organization, draw conclusions, and understand vocabulary in context. 
This course does not satisfy the developmental reading prerequisite for ENG 111 or ENG 
111A. 


RED 090 Improved College Reading 3.2 4 
Prerequisites: RED 080 or ENG 085 
Corequisites: None 


This course is designed to improve reading and critical thinking skills. Topics include vocabu- 
lary enhancement; extracting implied meaning; analyzing author's purpose, tone, and style; 
and drawing conclusions and responding to written material. Upon completion, students 
should be able to comprehend and analyze college-level reading material. This course 
satisfies the developmental reading prerequisite for ENG 111 or ENG 111A. 


RED 111 Crit Reading for College 30 3 
Prerequisites: 

Corequisites: None 

This course is designed to enhance critical reading skills. Topics include vocabulary enrich- 
ment, reading flexibility, metacognitive strategies, and advanced comprehension skills, 
including analysis and evaluation. Upon completion, students should be able to demonstrate 
comprehension and analysis and respond effectively to material across disciplines. 


SAB 135 Addictive Process 3 0 0.3 
Prerequisites: PSY 150 
Corequisites: None 


This course explores the physical, emotional, psychological, and cultural aspects of the 
addictive process. Emphasis is placed on addictions to food, sex, alcohol, drugs, work, 
gambling, and relationships. Upon completion, students should be able to identify the effects, 
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prevention strategies, and treatment methods associated with addictive disorders. Content 
includes the development of dysfunctional family’s roles, examination of co-dependency 
behavior and personal recovery. 


The appropriate curriculum prefix should be substituted for SEL. For Example, Selected 
Topics in English would use the ENG prefix. The complete course title would substitute the 
curriculum area for the blank. A first-year one credit English selected topics course would 
be ENG 191 Selected Topics in English. 


SEL 191 Selected Topics in 0-1 0-3 1 
Prerequisites: Enrollment in the program 
Corequisites: None 


This course provides an opportunity to explore areas of current interest in specific program 
or discipline areas. Emphasis is placed on subject matter appropriate to the program or 
discipline. Upon completion, students should be able to demonstrate an understanding of 
the specific area of study. Colleges may use the fourth sentence to specify other college 
requirements. 


SEL 192 Selected Topics in SS 0-2 0-6 2 
Prerequisites: Enrollment in the program 
Corequisites: None 


This course provides an opportunity to explore areas of current interest in specific program 
or discipline areas. Emphasis is placed on subject matter appropriate to the program or 
discipline. Upon completion, students should be able to demonstrate an understanding of 
the specific area of study. Colleges may use the fourth sentence to specify other college 
requirements. 


SEL 193 Selected Topics in 1-3 0-6 3 
Prerequisites: Enrollment in the program 
Corequisites: None 


This course provides an opportunity to explore areas of current interest in specific program 
or discipline areas. Emphasis is placed on subject matter appropriate to the program or 
discipline. Upon completion, students should be able to demonstrate an understanding of 
the specific area of study. Colleges may use the fourth sentence to specify other college 
requirements. 


SEL 291 Selected Topics in SS 0-1 0-3 1 
Prerequisites: Enrollment in the program 
Corequisites: None 


This course provides an opportunity to explore areas of current interest in specific program 
or discipline areas. Emphasis is placed on subject matter =ppropriate to the program or 
discipline. Upon completion, students should be able to demonstrate an understanding of 
the specific area of study. Colleges may use the fourth sentence to specify other college 
requirements. 


SEL 292 Selected Topics in 0-2, 0-652 
Prerequisites: Enrollment in the program : 
Corequisites: None 

This course provides an opportunity to explore areas of current interest in specific program 
or discipline areas. Emphasis is placed on subject matter appropriate to the program or 
discipline. Upon completion, students should be able to demonstrate an understanding of 
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the specific area of study. Colleges may use the fourth sentence to specify other college 
requirements. 


SEL 293 Selected Topics in 1-3 0-6 3 
Prerequisites: Enrollment in the program 
Corequisites: None 


This course provides an opportunity to explore areas of current interest in specific program 
or discipline areas. Emphasis is placed on subject matter appropriate to the program or 
discipline. Upon completion, students should be able to demonstrate an understanding of 
the specific area of study. Colleges may use the fourth sentence to specify other college 
requirements. 


SOC 213 Sociology of the Family 3 0 3 
Prerequisites: 
Corequisites: None 


This course covers the institution of the family and other intimate relationships. Emphasis 
is placed on mate selection, gender roles, sexuality, communication, power and conflict, 
parenthood, diverse lifestyles, divorce and remarriage, and economic issues. Upon comple- 
tion, students should be able to analyze the family as a social institution and the social 
forces which influence its development and change. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in 
social/behavioral sciences. 


SOC 2110 Introduction to Sociology 3 0 3 
Prerequisites: None 
Corequisites: None 


The nature, concepts and principles of sociology; society, culture, socialization, groups, 
institutions and organizations, the class system, soc.a! change, social processes. This course 
is offered through the College Transfer Associate in Arts/Associate in Science degree pro- 
grams. 


SPA 111 Elementary Spanish | 3 0 3 
Prerequisites: 
Corequisites: None 


This course introduces the fundamental elements of the Spanish language within a cultural 
context. Emphasis is placed on the development of basic listening, speaking, reading, and 
writing skills. Upon completion, students should be able to comprehend and respond with 
grammatical accuracy to spoken and writt. 2 Spanish and demonstrate cultural awareness. 
This course has been approved to satisfy the Comprehensive Articulation Agrec ment general 
education core requirement in humanities/fine arts. 


SPA 112 Elementary Spanish Il 3 0 3 
Prerequisites: SPA 111 
Corequisites: None 


This course is a continuation of SPA 111 focusing on the fundamental elements of the Spanish 
language within a cultural context. Emphasis is placed on the progressive development of 
listening, speaking, reading, and writing skills. Upon completion, students should be able 
to comprehend and respond with increasing proficiency to spoken and written Spanish 
and demonstrate further cultural awareness. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in humanities/ 
fine arts. 
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THE 1000 Introduction to Theatre 2 Ovid 
Prerequisites: None 
Corequisites: None 


Concerns the audience’s appreciation of the art of playwright, actor, director, and designer. 
For nondrama majors. This course is offered through the College Transfer Associate in Arts/ 
Associate in Science degree programs. 


THE 1010 Introduction to Acting | 3 0 3 
Prerequisites: None 
Corequisites: None 


An introduction to acting through the use of exercises and improvisational techniques. 
This course is offered through the College Transfer Associate in Arts/Associate in Science 
degree programs. 


THE 2005 Oral Communication 202 
Prerequisites: None 
Corequisites: None 


Improvement of articulation and pronunciation through drills and the delivery of simple 
speeches. This course is offered through the College Transfer Associate in Arts/Associate 
in Science degree programs. 


WLD 110 Cutting Processes 1S 
Prerequisites: 
Corequisites: None 


This course introduces oxy-fuel and plasma-arc cutting systems. Topics include safety, 
proper equipment setup, and operation of oxy-fuel and plasma-arc cutting equipment with 
emphasis on straight line, curve and bevel cutting. Upon completion, students should be 
able to oxy-fuel and plasma-arc cut metals of varying thickness. 


WLD 112 Basic Welding Processes 1 OS ne2 
Prerequisites: 
Corequisites: None 


This course introduces basic welding and cutting. Emphasis is placed on beads applied with 
gases, mild steel fillers, and electrodes and the capillary action of solder. Upon completion, 
students should be able to set up welding and oxy-fuel equipment and perform welding, 
brazing, and soldering processes. 


WLD 115 SMAW (Stick) Plate 2. SiE5 
Prerequisites: 

Corequisites: None 

This course introduces the shielded metal arc (stick) welding process. Emphasis is placed 
on padding, fillet, and groove welds in various positions with SMAW electrodes. Upon 
completion, students should be able to perform SMAW fillet and groove welds on carbon 
plate with prescribed electrodes. 


WLD 116 SMAW (Stick) Plate/Pipe 19 4 
Prerequisites: WLD 115 - 
Corequisites: None 


This course is designed to enhance skills with the shielded metal arc (stick) welding process. 
Emphasis is placed on advancing manipulative skills with SMAW electrodes on varying joint 
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geometry. Upon completion, students should be able to perform groove welds on carbon 
steel with prescribed electrodes in the flat, horizontal, vertical, and overhead positions. 


WLD 121 GMAW (MIG) FCAW/Plate 26 4 
Prerequisites: 
Corequisites: None 


This course introduces metal arc welding and flux core arc welding processes. Topics 
include equipment setup and fillet and groove welds with emphasis on application of GMAW 
and FCAW electrodes on carbon steel plate. Upon completion, students should be able to 
perform fillet welds on carbon steel with prescribed electrodes in the flat, horizontal, and 
overhead positions. 


WLD 122 GMAW (MIG) Plate/Pipe 16 3 
Prerequisites: WLD 121 
Corequisites: None 


This course is designed to enhance skills with the gas metal arc (MIG) welding process. 
Emphasis is placed on advancing skills with the GMAW process making groove welds on 
carbon steel plate and pipe in various positions. Upon completion, students should be able 
to perform groove welds with prescribed electrodes on various joint geometry. 


WLD 131 GTAW (TIG) Plate 26 4 
Prerequisites: 
Corequisites: None 


This course introduces the gas tungsten arc (TIG) welding process. Topics include correct 
selection of tungsten, polarity, gas, and proper filler rod with emphasis placed on safety, 
equipment setup, and welding techniques. Upon completion, students should be able to 
perform GTAW fillet and groove welds with various electrodes and filler materials. 


WLD 132 GTAW (TIG) Plate/Pipe 1) 6703 
Prerequisites: WLD 131 
Corequisites: None 


This course is designed to enhance skills with the gas tungsten arc (TIG) welding process. 
Topics include setup, joint preparation, and electrode selection with emphasis on manipula- 
tive skills in all welding positions on plate and pipe. Upon completion, students should be 
able to perform GTAW welds with prescribed electrodes and filler materials on various 
joint geometry. 


WLD 141 Symbols & Specifications 2253 
Prerequisites: 
Corequisites: None 


Thi- course introduces the basic symbols and specifications used in welding. Emphasis is 
placed on interpretation of lines, notes, welding symbols, and specifications. Upon comple- 
tion, students should be able to read and interpret symbols and specifications commonly 
used in welding. 


WLD 143 Welding Metallurgy Ain Die 
Prerequisites: 
Corequisites: None 


This course introduces the concepts of welding metallurgy. Emphasis is placed on basic 
metallurgy, effects of welding on various metals, and metal classification and identification. 
Upon completion, students should be able to understand basic metallurgy, materials desig- 
nation, and classification systems used in welding. 
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